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The Public Comment portion of the agenda is where individuals may make comments 
on any matters that concern the District. Individuals are limited to a total of three (3) 
minutes to make comments during this time.  

Pursuant to provisions of the Americans with Disabilities Act, any person requiring 
special accommodations to participate in this meeting/hearing/workshop is asked to 
advise the District Office at least forty-eight (48) hours before the meeting, hearing, 
and/or workshop by contacting the District Manager at (850) 334-9055. If you are 
hearing or speech impaired, please contact the Florida Relay Service by dialing 7-1-1, 
or 1-800-955-8771 (TTY) 1-800-955-8770 (Voice), who can aid you in contacting the 
District Office. 
 
A person who decides to appeal any decision made at the meeting/hearing/workshop 
with respect to any matter considered at the meeting/hearing/workshop is advised that 
person will need a record of the proceedings and that accordingly, the person may need 
to ensure that a verbatim record of the proceedings is made including the testimony and 
evidence upon which the appeal is to be based. 
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May 28, 2026 
Board of Supervisors 
Somerset Community 
Development District 

FINAL AGENDA 

 

Dear Board Members: 
 
 The Regular Meeting of the Board of Supervisors of the Somerset Community Development District 
will be held on Thursday, June 4, 2026, at 2:00 p.m. (Central Time) at the Somerset Conference Hall, 
located at 215 Nonesuch Way, Alys Beach, FL  32461. The following is the Tentative Agenda for this 
meeting: 
 

1. CALL TO ORDER/ROLL CALL 
2. AUDIENCE COMMENTS ON AGENDA ITEMS 
3. BUSINESS ADMINISTRATION 

A. Consideration of Minutes for the Board of Supervisors Meeting  
held on April 2, 2026 .....................................................................................Tab 1 

B. Ratification of Operation and Maintenance Expenditures for March 2026 .....Tab 2 
C. Consideration of Resolution 2026-01, Redesignating the Assistant 

Treasurer of the District .................................................................................Tab 3 
D. Acceptance of Robert Stenhammer Resignation from Seat #5 ......................Tab 4 
E. Consideration of Appointment to Seat #5 and Administration  

of Oath of Office ............................................................................................Tab 5 
F. Consideration of Resolution 2026-02, Redesignating Officers  

of the District .................................................................................................Tab 6 
G. Presentation of Registered Voter Count ........................................................Tab 7 
H. Consideration of Resolution 2026-03, Setting a Landowner Election Date ....Tab 8 

4. CONSENT AGENDA – RATIFICATION OF MAINTENANCE ITEMS ......................Tab 9 
A. Alys Beach Resorts: 

1. PO #26-02: W1 Streetlight Materials 
2. PO #26-03: HH3 Streetlight Materials 

B. AquaPro Water Systems: 
1. WA #26-01: McGee Well - Pump Adjustment 
2. WA #26-02: McGee Well Replacement 

C. Couch Collective: WA #26-03: Lake Marilyn – Footbridge Step Lighting 
D. Lake Doctors: WA #26-03: Lake Bladderwort Treatment 
E. McHenry Electric: 

1. WA #26-13: Whalebone Alley Lights 
2. WA #26-14: N Charles Elm Tree Lighting 
3. WA #26-15: Streetlight Install – HH3 
4. WA #26-16: W1 Streetlight Replacement 

F. Juniper Landscaping of Florida 
1. WA #26-11: Irrigation Repair at AC29 
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2. WA #26-12: Irrigation Repair – West Clock 
3. WA #26-13: Repair Check – East Buttery Clock 
4. WA #26-14: Hoover Repair 
5. WA #26-15: West Buttery Irrigation Repair 
6. WA #26-16: West Sugar Lump Ln Irrigation Repair 
7. WA #26-17: AC32 Irrigation Repair 
8. WA #26-18: 30A Head Repair 

5. BUSINESS ITEMS 
A. Consideration of Arbitrage Services Engagement - LLS Tax Solutions ....... Tab 10 
B. Consideration of Resolution 2026-04, Setting a Public Hearing  

on Revised Rules of Procedure ................................................................... Tab 11 
C. Consideration of First Amendment to Salt System Maintenance  

Services Agreement – JOTTIS, LLC d/b/a Aqua Pro Water Systems .......... Tab 12 
D. Presentation of the Stormwater Initial Conditions, O&M, and 

 Restoration Report ..................................................................................... Tab 13 
E. Consideration of Proposed Budget for Fiscal Year 2026/2027 

1. Presentation of Proposed Budget .......................................................... Tab 14 
2. Consideration of Resolution 2026-05, Approving Proposed Budget 

 for Fiscal Year 2026/2027 & Setting a Public Hearing Thereon ............ Tab 15 
6. STAFF REPORTS 

A. District Counsel 
B. District Engineer 
C. Facility Manager   
D. District Manager 

 1. Presentation of District Manager Report 
7. SUPERVISOR REQUESTS AND COMMENTS 
8.  ADJOURNMENT 

 
 

 I look forward to seeing you at the meeting.  In the meantime, if you have any questions, please do 
not hesitate to call me at 850-629-0153. 

 

      Sincerely, 

       Kimberly O’Mera 
       Kimberly O’Mera 

      District Manager 
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 MINUTES OF MEETING 1 
 2 

Each person who decides to appeal any decision made by the Board with respect to any matter 3 
considered at the meeting is advised that the person may need to ensure that a verbatim record 4 
of the proceedings is made, including the testimony and evidence upon which such appeal is to 5 
be based. 6 

 7 
SOMERSET 8 

COMMUNITY DEVELOPMENT DISTRICT 9 
 10 
 The regular meeting of the Board of Supervisors of the Somerset Community 11 
Development District was held on Thursday, April 2, 2026, at 2:00 p.m. (Central Time) at the 12 
Somerset Conference Hall, located at 215 Nonesuch Way, Alys Beach, FL  32461. 13 
 14 
 15 
Present and constituting a quorum: 16 

Robert Stenhammer  Board Supervisor, Chairman 17 
John Rosenberg  Board Supervisor, Vice Chairman 18 
Tom Dodson   Board Supervisor, Assistant Secretary 19 
 20 
Also present were:  21 
 22 
Kimberly O’Mera District Manager, Rizzetta & Company, Inc. 23 
Jim Martelli District Engineer, Innerlight Engineering  24 
Tucker Mackie District Counsel, Kutak Rock, LLP. 25 
Mike Spann Facilities Management, Alys Beach Resorts, LLC. 26 
Doug Lang Facilities Management, Alys Beach Resorts, LLC 27 
Jody Jubuisson Director of Community & Legal Affairs, Alys Beach Resorts, LLC 28 
 29 
  30 

  31 
FIRST ORDER OF BUSINESS  Call to Order 32 
 33 
Ms. O’Mera called the meeting to order at 2:01 p.m. and read the roll call, confirming a quorum for 34 
the meeting. 35 

 36 
SECOND ORDER OF BUSINESS    Audience Comments on Agenda Items 37 
 38 
There were no audience members present to comment. 39 
 40 
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THIRD ORDER OR BUSINESS  Consideration of Minutes of the Board 41 
of Supervisors Meeting Held on      42 
February 5, 2026 43 

 44 
Ms. O’Mera presented the minutes of the February 5, 2026, meeting and asked for any 45 
changes.  46 

Mr. Stenhammer provided an update on beach renourishment efforts, noting that EBSCO is 47 
coordinating with neighboring communities on potential joint lobbying initiatives. He further 48 
advised that legal guidance recommended EBSCO take the lead in such efforts as the 49 
property owner. Mr. Mackie noted that District Counsel should remain involved to the extent 50 
District interests are implicated or related needs arise. Mr. Stenhammer also inquired about a 51 
potential emergency access agreement, and Mr. Martelli discussed the possibility of an 52 
easement to facilitate emergency access following a hurricane event. 53 

On a motion by Mr. Rosenberg, seconded by Mr. Stenhammer, with all in favor, the Board 
approved the Minutes of the Regular Meeting of the Board of Supervisors held on           
February 5, 2026, for Somerset Community Development District. 

 54 
 55 
FOURTH ORDER OR BUSINESS Ratification of Operation and 56 

Maintenance Expenditures for the 57 
Months of December 2025, January 58 
2026, February 2026 59 

 60 
Ms. O’Mera presented the maintenance expenditures to the Board of Supervisors and asked if 61 
there were any questions. There were no questions.  62 
 63 

On a motion by Mr. Dodson, seconded by Mr. Rosenberg, with all in favor, the Board ratified the 
Operations and Maintenance Expenditures for the months of December 2025 in the amount of 
$164,581.51, January 2026 in the amount of $59,758.42, and February 2026 in the amount of 
$71,289.88, for Somerset Community Development District. 

 64 
 65 
 66 
 67 
 68 
 69 
 70 
 71 
 72 
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 73 
 74 
 75 
FIFTH ORDER OR BUSINESS Consideration of Board Supervisor 76 

Resignation (Belinda Ballew) 77 
 78 
Mr. Stenhammer thanked Ms. Ballew for her continued service to the District. 79 

 80 
SIXTH ORDER OR BUSINESS  Consideration of Appointing a 81 

Replacement Supervisor 82 
 83 

 84 
 85 

SEVENTH ORDER OR BUSINESS  Administration of Oath of Office to 86 
Newly Appointed Supervisor and 87 
Review of Form 1, Sunshine Laws, 88 
etc.  89 

 90 
Ms. O’Mera reviewed the Form 1 financial disclosure requirements and Sunshine Law 91 
requirements with Ms. Jubuisson. The Oath of Office was not administered at the meeting and 92 
will be completed in person at a later date. 93 

 94 
 95 
 96 
 97 
 98 
 99 
 100 
 101 
 102 
 103 
 104 
 105 

On a motion by Mr. Stenhammer, seconded by Mr. Rosenberg, with all in favor, the Board 
accepted the resignation of Ms. Belinda Ballew from Seat #5 on the Board of Supervisors, for 
Somerset Community Development District. 

On a motion by Mr. Stenhammer, seconded by Mr. Dodson, with all in favor, the Board appointed 
Ms. Jody Jubuisson to the vacant seat on the Board of Supervisors as the Director of Community 
and Legal Affairs, for Somerset Community Development District. 
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 106 
 107 
NINTH ORDER OR BUSINESS Consideration Consent Agenda – 108 

Ratification of Maintenance Items 109 
 110 

Ms. O’Mera presented maintenance items for discussion and ratification by the Board.  111 

On a motion by Mr. Stenhammer, seconded by Mr. Dodson, with all in favor, the Board ratified 
the following expenditures: 
 

by Dune Doctors: 
 WA #26-02: AC6 Dune Renourishment: $21,296.28 

by Lake Doctors: 

 WA #26-02: RR-01 Lake Marilyn – Aquatic Treatment: $1,353.00 
by McHenry Electric: 

 WA #26-11: Amphitheater Up-Lights: $2,842.00 
 WA #26-12: Step Lights Electrical Repairs: $1,268.60 

by Mills Supply: 
 WA #26-02: VFD Install – Pump Station: $3,640.00 
 WA #26-03: Replace Pressure Switches on Wells: $3,070.00 
 WA #26-04: Pump Station Filter Service: $800.00 

by Juniper Landscaping of Florida: 
 WA #26-06: Wells – Winter Prep: $505.45 
 WA #26-07: Aeration Application: $849.60 
 WA #26-08: Turf Colorant: $501.96 
 WA #26-09: Lake Marilyn – Float Valve Replacement: $6,843.51 

for Somerset Community Development District. 
 112 
 113 
TENTH ORDER OR BUSINESS  Consideration of Proposal for Water-114 

Use Monitoring Equipment 115 
 116 

Ms. O’Mera presented the proposal from Mills Supply for water-use monitoring equipment. Mr 117 
Lang supplemented the discussion.  118 

 119 

On a motion by Mr. Stenhammer, seconded by Mr. Rosenberg, with all in favor, the Board 
approved  Work Authorization #26-05 for Well Monitoring System by Mills Supply, in the 
amount of $18,903.70, to be paid from Reserves, for Somerset Community Development 
District. 
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 120 
 121 
 122 
ELEVENTH ORDER OR BUSINESS  Continued Consideration of Dune 123 

Modification Policy 124 
 125 
Ms. Mackie presented and reviewed coordination efforts with ABNA legal counsel and discussed 126 
the rule-making process related to the proposed Dune Modification and Maintenance Policy. Mr. 127 
Martelli noted that he will review applicable County regulations related to the policy. The Board 128 
also discussed updates to the Memorandum of Understanding  and educational materials 129 
associated with the proposed policy. The Board discussed scheduling a public workshop on 130 
August 6, 2026.  131 
 132 

 133 
TWELFTH ORDER OF BUSINESS Consideration of Removal of 30A 134 

Hedges at Mark Twain Lane 135 
Intersection 136 

Ms. O’Mera presented the proposal from Juniper Landscaping for removal of hedges at the Mark 137 
Twain Lane intersection to improve visibility. Mr. Martelli noted that Walton County approval may 138 
be required through addendum to the existing right-of-way use permit and stated that he will 139 
coordinate the necessary permit documentation.  140 

 141 
 142 
THIRTEENTH ORDER OF BUSINESS  Staff Reports 143 
 144 
 145 

A. District Counsel 146 
Ms. Mackie had no specific report but invited questions from the Board. There were no 147 
questions.  148 

 149 
B. District Engineer 150 

On a motion by Mr. Stenhammer, seconded by Mr. Dodson, with all in favor, the Board approved  
moving forward with the proposed public workshop and continued policy coordination efforts, 
for Somerset Community Development District. 

On a motion by Mr. Stenhammer, seconded by Mr. Dodson, with all in favor, the Board approved  
Work Authorization #26-10 for 30A Hedge Removal by Juniper Landscaping, in the amount of 
$8,077.75, contingent upon receipt of any required approvals and permit documentation, and 
authorizing Mr. Martelli to conduct the necessary engineering tasks, for Somerset Community 
Development District. 
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Mr. Martelli provided an update regarding stormwater inspections and noted that the 151 
inspections are expected to be completed within approximately two weeks, with the final 152 
report anticipated by the end of April.  153 
 154 
Mr. Martelli invited questions from the Board. Mr. Stenhammer thanked Mr. Martelli for his 155 
work on the inspections.  156 
 157 

C. Facilities Manager 158 
There was no Facilities Manager report.  159 

 160 
D. District Manager 161 

Ms. O’Mera had no specific report but reminded the Board that the next meeting is scheduled 162 
for June 4, 2026 at 2:00 PM. Ms. O’Mera invited questions from the Board. There were no 163 
questions.  164 

 165 
 166 
FOURTEENTH ORDER OF BUSINESS Supervisor Requests and Audience 167 

Comments 168 
 169 
There being no audience present, there were no comments.  170 
 171 
 172 
 173 
 174 
 175 
 176 
 177 
 178 
 179 
 180 
 181 
 182 
 183 
 184 
 185 
 186 
 187 
 188 
 189 
 190 
 191 
 192 
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 193 
 194 
 195 
 196 
FIFTEENTH ORDER OF BUSINESS Adjournment 197 
 198 
 199 

On a motion by Mr. Stenhammer, seconded by Mr. Dodson, with all in favor, the Board 
adjourned the meeting at 2:52 p.m., for Somerset Community Development District. 

 200 
 201 
 202 
_______________________________  ________________________________ 203 
Secretary/Assistant Secretary Chairman/ Vice Chairman 204 
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The total items being presented: $133,924.34

Approval of Expenditures:

__________________________________

______Chairperson

______Vice Chairperson

______Assistant Secretary

SOMERSET COMMUNITY DEVELOPMENT DISTRICT

  For Board Approval

Attached please find the check register listing the Operation and Maintenance
expenditures paid from March 1, 2026 through March 31, 2026. This does not
include expenditures previously approved by the Board.

District Office · Panama City, Florida · (850) 334-9055
Mailing Address · 3434 Colwell Avenue, Suite 200, Tampa Florida 33614

www.somersetcdd.org

Operations and Maintenance Expenditures
March 2026



Somerset Community Development District

Paid Operation & Maintenance Expenditures

March 1, 2026 Through March 31, 2026

Vendor Name Check Number Invoice Number Invoice Description Invoice Amount

ALYS Beach Resort LLC 300271 CL00028642 Ped Path Lighting Repairs 02/26  $          7,884.11 

ALYS Beach Resort LLC 300271 CL00028655 PLC Repairs 30A S Island 02/26  $             133.60 

ALYS Beach Resort LLC 300265 CL00028743 Monthly Facility Management 02/26  $          8,381.00 

Aqua Pro Water Systems - FL/GA 300266 131389646 Chemical/Salt Installation 02/26  $             135.00 

Aqua Pro Water Systems - FL/GA 300266 131389670 Chemical/Salt Installation 02/26  $               90.00 

Aqua Pro Water Systems - FL/GA 300262 131390193 Chemical/Salt Installation 02/26  $             495.00 

Aqua Pro Water Systems - FL/GA 300262 131390217 Chemical/Salt Installation 02/26  $               15.00 

Aqua Pro Water Systems - FL/GA 300262 131390241 Chemical/Salt Installation 02/26  $             195.00 

Aqua Pro Water Systems - FL/GA 300262 131390265 Chemical/Salt Installation 02/26  $             165.00 

Aqua Pro Water Systems - FL/GA 300266 131390974 Chemical/Salt Installation 02/26  $               15.00 

Aqua Pro Water Systems - FL/GA 300266 131390998 Chemical/Salt Installation 02/26  $             195.00 

Aqua Pro Water Systems - FL/GA 300269 131890545 Chemical/Salt Installation 03/26  $               30.00 

Aqua Pro Water Systems - FL/GA 300269 131890569 Chemical/Salt Installation 03/26  $             270.00 

Aqua Pro Water Systems - FL/GA 300269 131890593 Chemical/Salt Installation 03/26  $             150.00 



Somerset Community Development District

Paid Operation & Maintenance Expenditures

March 1, 2026 Through March 31, 2026

Vendor Name Check Number Invoice Number Invoice Description Invoice Amount

Aqua Pro Water Systems - FL/GA 300269 131890617 Chemical/Salt Installation 03/26  $               15.00 

Aqua Pro Water Systems - FL/GA 300275 131891340 Chemical/Salt Installation 03/26  $             120.00 

Aqua Pro Water Systems - FL/GA 300275 131891364 Chemical/Salt Installation 03/26  $               90.00 

Aqua Pro Water Systems - FL/GA 300275 131891388 Chemical/Salt Installation 03/26  $               15.00 

Aqua Pro Water Systems - FL/GA 300275 131891412 Chemical/Salt Installation 03/26  $             195.00 

Aqua Pro Water Systems - FL/GA 300275 132072158 Chemical/Salt Installation 03/26  $               75.00 

Aqua Pro Water Systems - FL/GA 300275 132085366 Chemical/Salt Installation 03/26  $               90.00 

Aqua Pro Water Systems - FL/GA 300275 132085414 Chemical/Salt Installation 03/26  $             105.00 

Aqua Pro Water Systems - FL/GA 300277 132085876 Chemical/Salt Installation 03/26  $               75.00 

Aqua Pro Water Systems - FL/GA 300277 132085900 Chemical/Salt Installation 03/26  $             150.00 

Aqua Pro Water Systems - FL/GA 300277 132085948 Chemical/Salt Installation 03/26  $               15.00 

Aqua Pro Water Systems - FL/GA 300277 132144369 Service Call West Well Equipment 
03/26

 $             125.00 

Aqua Pro Water Systems - FL/GA 300277 132326242 Chemical/Salt Installation 03/26  $             255.00 

Aqua Pro Water Systems - FL/GA 300277 132326266 Chemical/Salt Installation 03/26  $               75.00 



Somerset Community Development District

Paid Operation & Maintenance Expenditures

March 1, 2026 Through March 31, 2026

Vendor Name Check Number Invoice Number Invoice Description Invoice Amount

Aqua Pro Water Systems - FL/GA 300277 132326290 Chemical/Salt Installation 03/26  $             195.00 

Aqua Pro Water Systems - FL/GA 300277 132326314 Chemical/Salt Installation 03/26  $               75.00 

Aqua Pro Water Systems - FL/GA 300280 132326820 Chemical/Salt Installation 03/26  $               75.00 

Aqua Pro Water Systems - FL/GA 300280 132326844 Chemical/Salt Installation 03/26  $               75.00 

Aqua Pro Water Systems - FL/GA 300280 132326868 Chemical/Salt Installation 03/26  $               15.00 

Aqua Pro Water Systems - FL/GA 300280 132326892 Chemical/Salt Installation 03/26  $               90.00 

Aqua Pro Water Systems - FL/GA 300280 132835584 Chemical/Salt Installation 03/26  $               60.00 

Aqua Pro Water Systems - FL/GA 300280 132835608 Chemical/Salt Installation 03/26  $               90.00 

Aqua Pro Water Systems - FL/GA 300280 132835632 Chemical/Salt Installation 03/26  $             105.00 

Aqua Pro Water Systems - FL/GA 300280 132835656 Chemical/Salt Installation 03/26  $               60.00 

Aqua Pro Water Systems - FL/GA 300284 132871921 Chemical/Salt Installation 03/26  $               75.00 

Aqua Pro Water Systems - FL/GA 300284 132871945 Chemical/Salt Installation 03/26  $             165.00 

Aqua Pro Water Systems - FL/GA 300284 132871969 Chemical/Salt Installation 03/26  $               15.00 

Aqua Pro Water Systems - FL/GA 300284 132871993 Chemical/Salt Installation 03/26  $             150.00 



Somerset Community Development District

Paid Operation & Maintenance Expenditures

March 1, 2026 Through March 31, 2026

Vendor Name Check Number Invoice Number Invoice Description Invoice Amount

Couch Collective, LLC 300279 CC 2026-48 Repair of Curb, and road Paving 03/26  $          5,880.00 

Dune Doctors, LLC 300281 020126-30 Deal #34M,Phase 4 - DUNE 
MANAGEMENT - Maintenance Q2 

 $        19,458.17 

Dune Doctors, LLC 300272 031126-1 Work Authorization No. 26-01 
Consulting Services 03/26

 $          4,850.52 

Florida Power & Light Company 20260317-01 21046-33165 030426 9954 E Cty Hwy 30A 02/26  $             461.87 

Florida Power & Light Company 20260317-01 21080-12465 030426 9396 E COUNTY HIGHWAY 30A 02/26  $             238.73 

Florida Power & Light Company 20260320-01 21125-35147 030426 305 Somerset Street 02/26  $          1,225.62 

Florida Power & Light Company 20260320-01 21125-35170 030426 121 N. Charles St 02/26  $             330.51 

Florida Power & Light Company 20260320-01 21125-35329 030426 97 Nonesuch Way 02/26  $               72.00 

Florida Power & Light Company 20260320-01 21125-35378 030426 31 Hog Penny Aly 02/26  $               65.68 

Florida Power & Light Company 20260320-01 21125-35477 030426 101 N Somerset St 02/26  $               70.18 

Florida Power & Light Company 20260320-01 21125-35527 030426 69 N Charles St. Inlet 02/26  $             164.38 

Florida Power & Light Company 20260320-01 21125-35568 030426 147 W LA Garza Ln 02/26  $               66.13 

Florida Power & Light Company 20260317-01 21125-35741 030426 15 Caliza Ln. Misc. Pole 02/26  $               34.70 

Florida Power & Light Company 20260320-01 21125-35816 030426 106 N Somerset Street 02/26  $               33.65 



Somerset Community Development District

Paid Operation & Maintenance Expenditures

March 1, 2026 Through March 31, 2026

Vendor Name Check Number Invoice Number Invoice Description Invoice Amount

Innerlight Engineering Corporation 500020 22300074-000 - 1 Stormwater Report Tasks 02/26  $        33,007.26 

Innerlight Engineering Corporation 500021 22300074-000 - 2 Stormwater Report Tasks 03/26  $          3,125.00 

Juniper Landscaping of Florida, 
LLC

300263 378468 U 45 Main line WA #26-02 01/26  $          1,082.16 

Juniper Landscaping of Florida, 
LLC

300263 378469 Main line repair East Buttery WA#26-03 
01/26

 $             395.55 

Juniper Landscaping of Florida, 
LLC

300270 383761 Monthly Landscape Maintenance 02/26  $          9,303.00 

Juniper Landscaping of Florida, 
LLC

300276 384007 Aly's Beach WO#187762 Pump 
Insulation/Winterization 02/26

 $          1,084.00 

Juniper Landscaping of Florida, 
LLC

300270 384008 Irrigation Repair 02/26  $          1,158.95 

Juniper Landscaping of Florida, 
LLC

300273 384991 Monthly Landscape Maintenance 03/26  $          9,303.00 

Juniper Landscaping of Florida, 
LLC

300285 388199 Wells (Winter Prep) WA#26-0  $             505.45 

Kutak Rock, LLP 300274 3715269 Legal Services 01/26  $             758.50 

Kutak Rock, LLP 300282 3716841 Legal Services 02/26  $          3,182.00 

McHenry Electric, Inc. 300283 26889 Trouble Shoot Lighting 03/26  $          1,268.60 

Mills Supply 300267 10882 Monthly Pump Station Maintenance 
03/26

 $             225.00 

Mills Supply 300267 10894 Service Work 03/26  $             800.00 



Somerset Community Development District

Paid Operation & Maintenance Expenditures

March 1, 2026 Through March 31, 2026

Vendor Name Check Number Invoice Number Invoice Description Invoice Amount

Mills Supply 300278 10911 Service Work -- repair of Wells 03/26  $          3,070.00 

Mills Supply 300278 10915 Replace Air Bleeder Valve on Pump # 1  $               59.85 

Rizzetta & Company, Inc. 300264 INV0000107534 Accounting Services 03/26  $          9,447.17 

The Lake Doctors, Inc. 300268 2134503 Fountain Repair 02/26  $             990.00 

The Lake Doctors, Inc. 300268 2143686 ONE TIME APPLICATION 02/26  $          1,353.00 

The Lake Doctors, Inc. 300268 352385B Monthly Monitoring/Inspection 03/26  $               55.00 

Report Total 133,924.34$      
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RESOLUTION 2026-01 
 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF SOMERSET 
COMMUNITY DEVELOPMENT DISTRICT REAPPOINTING AN 
ASSISTANT TREASURER OF THE DISTRICT, AND PROVIDING FOR 
AN EFFECTIVE DATE 

 
 WHEREAS, Somerset Community Development District (hereinafter the “District”) is a 
local unit of special-purpose government created and existing pursuant to Chapter 190, Florida 
Statutes, being situated entirely within Walton County, Florida; and 
 
 WHEREAS, the Board of Supervisors (hereinafter the “Board”) previously appointed 
Shawn Wildermuth as an Assistant Treasurer pursuant to Resolution 2023-06; and  
 
 WHEREAS, the Board now desires to remove Shawn Wildermuth as Assistant Treasurer 
and appoint Susan Garcia to the position. 
 
 
 NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS OF 
SOMERSET COMMUNITY DEVELOPMENT DISTRICT: 
 
 Section 1. Shawn Wildermuth is removed as Assistant Treasurer. 
 

Section 2.  Susan Garcia is appointed as Assistant Treasurer. 
 
 Section 3. This Resolution shall become effective immediately upon its adoption. 
 
 PASSED AND ADOPTED THIS 4TH  DAY OF JUNE, 2026. 
 

SOMERSET COMMUNITY DEVELOPMENT 
DISTRICT 

 
 
             
      CHAIRMAN/VICE CHAIRMAN 
 
ATTEST: 
 
 
     _______ 
SECRETARY/ASSISTANT SECRETARY 
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From: Robert Stenhammer
To: Kim O"Mera
Cc: jrosenberg@somersetcdd.org; ghartley@somersetcdd.org; tdodson@somersetcdd.org; Stephen Theriot;

jjubuisson@alysbeach.com; tucker.mackie@kutakrock.com; jim@ieceng.com; info@dunedoctors.com;
frederique@dunedoctors.com

Subject: [EXTERNAL]CDD Chair - Resignation
Date: Wednesday, May 6, 2026 4:50:36 PM

NOTICE: This email originated from outside of the organization. 
Do not click links or open attachments unless you recognize the sender and know the
content is safe. Please use the Phish Alert! button to report suspicious messages.

Hello Kim & CDD Board/Advisors, 

It's been a pleasure to work with you and the board & talented advisors for the last 3+ years with the
Somerset Community Development District. I believe the CDD is in a great management, operational,
reserve account and cash position to positively move into the future. It was truly a great experience to
work alongside you. 

I hereby resign my position on the CDD Board of Supervisors as Chairman. 

I wish you continued success and please reach out anytime if I can help support the transition. 

Best Regards & Thank You!

-- 
Robert Stenhammer
(c) 970-708-7771

mailto:stenhammer@gmail.com
mailto:KOMera@rizzetta.com
mailto:jrosenberg@somersetcdd.org
mailto:ghartley@somersetcdd.org
mailto:tdodson@somersetcdd.org
mailto:STheriot@rizzetta.com
mailto:jjubuisson@alysbeach.com
mailto:tucker.mackie@kutakrock.com
mailto:jim@ieceng.com
mailto:info@dunedoctors.com
mailto:frederique@dunedoctors.com
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SOMERSET 
COMMUNITY DEVELOPMENT DISTRICT 

BOARD OF SUPERVISORS 
OATH OF OFFICE 

 
 

I,____________________________, A CITIZEN OF THE STATE OF FLORIDA AND 
OF THE UNITED STATES OF AMERICA, AND BEING EMPLOYED BY OR AN 
OFFICER OF SOMERSET COMMUNITY DEVELOPMENT DISTRICT AND A 
RECIPIENT OF PUBLIC FUNDS AS SUCH EMPLOYEE OR OFFICER, DO 
HEREBY SOLEMNLY SWEAR OR AFFIRM THAT I WILL SUPPORT THE 
CONSTITUTION OF THE UNITED STATES AND OF THE STATE OF FLORIDA. 
 
 
_______________________________________ 
Board Supervisor  
 
          

ACKNOWLEDGMENT OF OATH BEING TAKEN 
 
 

STATE OF FLORIDA 
COUNTY OF WALTON 
 
 The foregoing oath was administered before me by means of ▢ physical presence 
or ▢ online notarization this _____ day of _________________, 2026, by 
_________________________________, who personally appeared before me, and is 
personally known to me or has produced _________________________ as identification, 
and is the person described in and who took the aforementioned oath as a Member of the 
Board of Supervisors of the Somerset Community Development District and 
acknowledged to and before me that he/she took said oath for the purposes therein 
expressed. 
 
 
 
(NOTARY SEAL) 
             

_________________________________________ 
Notary Public, State of Florida 

 
Print Name: _______________________________ 

 
Commission No.: ___________ Expires: ________ 
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4856-7663-3598.1  

RESOLUTION 2026-02 
 

A RESOLUTION ELECTING THE OFFICERS OF THE SOMERSET 
COMMUNITY DEVELOPMENT DISTRICT, WALTON COUNTY, FLORIDA, 
REDESIGNATING THE OFFICERS OF THE DISTRICT, AND PROVIDING FOR 
AN EFFECTIVE DATE. 

 
 WHEREAS, the Somerset Community Development District (the “District”) is a local unit 
of special-purpose government created and existing pursuant to Chapter 190, Florida Statutes, 
being situated entirely within Walton County; and 
 
 WHEREAS, the Board of Supervisors of the District (“Board”) desires to designate the 
Officers of the District. 

 
NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS 
OF THE SOMERSET COMMUNITY DEVELOPMENT DISTRICT: 

 
 SECTION 1.  The following persons are elected to the offices shown: 
 

Chairperson   __________________________ 

Vice Chairperson __________________________ 

Assistant Secretary __________________________ 

Assistant Secretary __________________________ 

Assistant Secretary __________________________ 

Assistant Secretary Kimberly O’Mera    

Assistant Secretary Melissa Dobbins 

 
 SECTION 2. This Resolution supersedes any prior appointments made by the Board. 
 

SECTION 3. This Resolution shall become effective immediately upon its adoption. 
 
PASSED AND ADOPTED this 4th day of June 2026. 

 
 
ATTEST:  SOMERSET COMMUNITY  
   DEVELOPMENT DISTRICT 
 
 
 
__________________________ ____         
Secretary/Assistant Secretary    Chairperson, Board of Supervisors 
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votewalton.gov 
 

571 US Hwy 90 East, Ste 102 

DeFuniak Springs, FL 32433 

 
(850) 892-8112 Phone 

(850) 892-8113 FAX 

Ryan Messer, Supervisor of Elections 

Walton County, Florida 

 
April 16, 2026 

 

Re:  Somerset Community Development District 

 

This letter is in response to your request for the number of registered voters 

within the Somerset Community Development District as of April 15, 2026, 

pursuant to Chapter 190.006(3)(a)(2d), Florida Statutes. 

 

We are showing that there were 180 eligible registered voters, including active 

and inactive, in that district as of April 15, 2026.  

 

 
Sincerely, 

 

 
 

Ryan Messer 

Supervisor of Elections 

http://www.votewalton.com/
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RESOLUTION 2026-03 
 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF THE SOMERSET 
COMMUNITY DEVELOPMENT DISTRICT DESIGNATING A DATE, TIME 
AND LOCATION FOR A LANDOWNERS’ MEETING AND ELECTION; 
PROVIDING FOR PUBLICATION; ESTABLISHING FORMS FOR THE 
LANDOWNER ELECTION; AND PROVIDING FOR SEVERABILITY AND AN 
EFFECTIVE DATE. 

 
WHEREAS, Somerset Community Development District (“District”) is a local unit of special-

purpose government created and existing pursuant to Chapter 190, Florida Statutes, being situated 
entirely within Walton County, Florida; and 

 
WHEREAS, pursuant to Section 190.006(1), Florida Statutes, the District’s Board of Supervisors 

(“Board”) “shall exercise the powers granted to the district pursuant to [Chapter 190, Florida Statutes],” 
and the Board shall consist of five members; and 
 

WHEREAS, the District is statutorily required to hold a meeting of the landowners of the District 
for the purpose of electing Board Supervisors for the District on a date in November established by the 
Board, which shall be noticed pursuant to Section 190.006(2), Florida Statutes. 

 
NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS OF 
SOMERSET COMMUNITY DEVELOPMENT DISTRICT: 

 
1. EXISTING BOARD SUPERVISORS; SEATS SUBJECT TO ELECTIONS.  The Board is currently 

made up of the following individuals:  
 

Seat Number Supervisor Term Expiration Date 
1 George Hartley November 2026 
2 Jody Jubuisson November 2028 
3 John Rosenberg November 2028 
4 Tom Dodson November 2026 
5 Robert Stenhammer November 2026 

 
This year, Seat 1, currently held by George Hartley, Seat 4, currently held by Tom Dodson, and 

Seat 5, currently held by Robert Stenhammer, are subject to election by landowners in November 2026.  
The two candidates receiving the highest number of votes shall be elected for a term of four (4) years.  
The candidate receiving the next highest number of votes shall be elected for a term of two (2) years. The 
term of office for each successful candidate shall commence upon election.  

 
2. LANDOWNER’S ELECTION.  In accordance with Section 190.006(2), Florida Statutes, the 

meeting of the landowners to elect Board Supervisor(s) of the District shall be held on the _____ day of 
November 2026, at ______ a/p.m., and located at the Somerset Conference Hall, 215 Nonesuch Way, Alys 
Beach, Florida 32461. 
 

3. PUBLICATION.  The District’s Secretary is hereby directed to publish notice of the 
landowners’ meeting and election in accordance with the requirements of Section 190.006(2), Florida 
Statutes. 

 
 



 
 
 
4. FORMS.  Pursuant to Section 190.006(2)(b), Florida Statutes, the landowners’ meeting 

and election have been announced by the Board at its June 4, 2026, meeting. A sample notice of 
landowners’ meeting and election, proxy, ballot form and instructions were presented at such meeting 
and are attached hereto as Exhibit A.  Such documents are available for review and copying during normal 
business hours at the office of the District Manager, located at 120 Richard Jackson Boulevard, Suite 220, 
Panama City Beach, Florida 32407. 
 

5. SEVERABILITY.  The invalidity or unenforceability of any one or more provisions of this 
Resolution shall not affect the validity or enforceability of the remaining portions of this Resolution, or 
any part thereof. 

 
6. EFFECTIVE DATE.  This Resolution shall become effective upon its passage. 

 
PASSED AND ADOPTED THIS 4th DAY OF JUNE 2026. 

 
 

SOMERSET COMMUNITY DEVELOPMENT 
DISTRICT 
 

 
        

ATTEST:      CHAIRMAN / VICE CHAIRMAN 
 
                                                   
SECRETARY / ASST. SECRETARY 



EXHIBIT A 
 

NOTICE OF LANDOWNERS’ MEETING AND ELECTION AND MEETING OF THE BOARD OF SUPERVISORS OF THE 
SOMERSET COMMUNITY DEVELOPMENT DISTRICT 

 
Notice is hereby given to the public and all landowners within Somerset Community Development District 

(“District”) the location of which is generally described as comprising a parcel or parcels of land containing 
approximately 158.49 acres, located on both sides of County Highway 30A, west of Seacrest Beach, east of County 
Road 395, and bordered on the south by the Gulf of Mexico, in Walton County, Florida, advising that a meeting of 
landowners will be held for the purpose of electing three (3) persons to the District’s Board of Supervisors (“Board”, 
and individually, “Supervisor”).  Immediately following the landowners’ meeting there will be convened a meeting 
of the Board for the purpose of considering certain matters of the Board to include election of certain District 
officers, and other such business which may properly come before the Board.   
 

DATE:  November ___, 2026 
TIME:  _________________________ 
PLACE:  Somerset Conference Center 
  215 Nonesuch Way 
  Alys Beach, Florida 32461 

 
Each landowner may vote in person or by written proxy.  Proxy forms may be obtained upon request at the 

office of the District Manager, 120 Richard Jackson Boulevard, Suite 220, Panama City Beach, Florida 32407, Ph: (850) 
629-0153 (“District Manager’s Office”).  At said meeting each landowner or his or her proxy shall be entitled to 
nominate persons for the position of Supervisor and cast one vote per acre of land, or fractional portion thereof, 
owned by him or her and located within the District for each person to be elected to the position of Supervisor.  A 
fraction of an acre shall be treated as one acre, entitling the landowner to one vote with respect thereto.  Platted 
lots shall be counted individually and rounded up to the nearest whole acre.  The acreage of platted lots shall not be 
aggregated for determining the number of voting units held by a landowner or a landowner’s proxy.  At the 
landowners’ meeting the landowners shall select a person to serve as the meeting chair and who shall conduct the 
meeting.  

 
The landowners’ meeting and the Board meeting are open to the public and will be conducted in accordance 

with the provisions of Florida law.  One or both of the meetings may be continued to a date, time, and place to be 
specified on the record at such meeting.  A copy of the agenda for these meetings may be obtained from the District 
Manager’s Office. There may be an occasion where one or more supervisors will participate by telephone.   

 
Any person requiring special accommodations to participate in these meetings is asked to contact the 

District Manager’s Office, at least 48 hours before the hearing.  If you are hearing or speech impaired, please contact 
the Florida Relay Service by dialing 7-1-1, or 1-800-955-8771 (TTY) / 1-800-955-8770 (Voice), for aid in contacting 
the District Manager’s Office.   
 

A person who decides to appeal any decision made by the Board with respect to any matter considered at 
the meeting is advised that such person will need a record of the proceedings and that accordingly, the person may 
need to ensure that a verbatim record of the proceedings is made, including the testimony and evidence upon which 
the appeal is to be based.  
 
 
Kim O’Mera 
District Manager 
Run Date(s): __________ & _____________ 
 
PUBLISH: ONCE A WEEK FOR 2 CONSECUTIVE WEEKS, THE LAST DAY OF PUBLICATION TO BE NOT FEWER THAN 14 
DAYS OR MORE THAN 28 DAYS BEFORE THE DATE OF ELECTION, IN A NEWSPAPER WHICH IS IN GENERAL 
CIRCULATION IN THE AREA OF THE DISTRICT 



 
INSTRUCTIONS RELATING TO LANDOWNERS’ MEETING OF 

SOMERSET COMMUNITY DEVELOPMENT DISTRICT 
FOR THE ELECTION OF SUPERVISORS 

 
DATE OF LANDOWNERS’ MEETING: ___________, November __, 2026 
 
TIME: _______ _.M. 
 
LOCATION: Somerset Conference Center 
  215 Nonesuch Way 
  Alys Beach, Florida 32461 
 
Pursuant to Chapter 190, Florida Statutes, and after a Community Development District (“District”) has 
been established and the landowners have held their initial election, there shall be a subsequent 
landowners’ meeting for the purpose of electing members of the Board of Supervisors (“Board”) every 
two years until the District qualifies to have its board members elected by the qualified electors of the 
District. The following instructions on how all landowners may participate in the election are intended to 
comply with Section 190.006(2)(b), Florida Statutes.  
 
A landowner may vote in person at the landowners’ meeting, or the landowner may nominate a proxy 
holder to vote at the meeting in place of the landowner. Whether in person or by proxy, each landowner 
shall be entitled to cast one vote per acre of land owned by him or her and located within the District, for 
each position on the Board that is open for election for the upcoming term. A fraction of an acre shall be 
treated as one (1) acre, entitling the landowner to one vote with respect thereto. For purposes of 
determining voting interests, platted lots shall be counted individually and rounded up to the nearest 
whole acre. Moreover, please note that a particular parcel of real property is entitled to only one vote for 
each eligible acre of land or fraction thereof; therefore, two or more people who own real property in 
common, that is one acre or less, are together entitled to only one vote for that real property.  
 
At the landowners’ meeting, the first step is to elect a chair for the meeting, who may be any person 
present at the meeting. The landowners shall also elect a secretary for the meeting who may be any 
person present at the meeting. The secretary shall be responsible for the minutes of the meeting. The 
chair shall conduct the nominations and the voting. If the chair is a landowner or proxy holder of a 
landowner, he or she may nominate candidates and make and second motions.  Candidates must be 
nominated and then shall be elected by a vote of the landowners. Nominees may be elected only to a 
position on the Board that is open for election for the upcoming term.  
 
This year, three (3) seats on the Board will be up for election by landowners.  The two candidates receiving 
the highest number of votes shall be elected for a term of four (4) years.  The candidate receiving the next 
highest number of votes shall be elected for a term of two (2) years. The term of office for each successful 
candidate shall commence upon election.  
 
A proxy is available upon request.  To be valid, each proxy must be signed by one of the legal owners of 
the property for which the vote is cast and must contain the typed or printed name of the individual who 
signed the proxy; the street address, legal description of the property or tax parcel identification number; 
and the number of authorized votes.  If the proxy authorizes more than one vote, each property must be 
listed and the number of acres of each property must be included. The signature on a proxy does not need 
to be notarized.  



 
LANDOWNER PROXY 

 
SOMERSET COMMUNITY DEVELOPMENT DISTRICT 

WALTON COUNTY, FLORIDA 
LANDOWNERS’ MEETING – NOVEMBER ___, 2026 

 
 KNOW ALL MEN BY THESE PRESENTS, that the undersigned, the fee simple owner of the lands described 
herein, hereby constitutes and appoints ____________________________________ (“Proxy Holder”) for and on 
behalf of the undersigned, to vote as proxy at the meeting of the landowners of the Somerset Community 
Development District to be held at the Somerset Conference Center, 215 Nonesuch Way, Alys Beach, Florida 32461, 
on November ___, 2026, at _____ a/p.m., and at any adjournments thereof, according to the number of acres of 
unplatted land and/or platted lots owned by the undersigned landowner that the undersigned would be entitled to 
vote if then personally present, upon any question, proposition, or resolution or any other matter or thing that may 
be considered at said meeting including, but not limited to, the election of members of the Board of Supervisors.  
Said Proxy Holder may vote in accordance with his or her discretion on all matters not known or determined at the 
time of solicitation of this proxy, which may legally be considered at said meeting.   
 
 Any proxy heretofore given by the undersigned for said meeting is hereby revoked.  This proxy is to continue 
in full force and effect from the date hereof until the conclusion of the landowners’ meeting and any adjournment 
or adjournments thereof, but may be revoked at any time by written notice of such revocation presented at the 
landowners’ meeting prior to the Proxy Holder’s exercising the voting rights conferred herein. 
 
        
Printed Name of Legal Owner 
 
              
Signature of Legal Owner      Date 
 
 
Parcel Description Acreage Authorized Votes  
 
_______________________________________  _______ _______ 
_______________________________________  _______ _______  
_______________________________________  _______ _______   
 
[Insert above the street address of each parcel, the legal description of each parcel, or the tax identification number 
of each parcel.  If more space is needed, identification of parcels owned may be incorporated by reference to an 
attachment hereto.] 
 
Total Number of Authorized Votes:  _______ 
 
 
 
NOTES:  Pursuant to Section 190.006(2)(b), Florida Statutes, a fraction of an acre is treated as one (1) acre entitling 
the landowner to one vote with respect thereto.  For purposes of determining voting interests, platted lots shall be 
counted individually and rounded up to the nearest whole acre. Moreover, two (2) or more persons who own real 
property in common that is one acre or less are together entitled to only one vote for that real property.   
 
If the fee simple landowner is not an individual, and is instead a corporation, limited liability company, limited 
partnership or other entity, evidence that the individual signing on behalf of the entity has the authority to do so 
should be attached hereto (e.g., bylaws, corporate resolution, etc.). 
  



 
OFFICIAL BALLOT 

SOMERSET COMMUNITY DEVELOPMENT DISTRICT 
WALTON COUNTY, FLORIDA 

LANDOWNERS’ MEETING - NOVEMBER __, 2026 
______________________________________________________________________________ 
For Election (3 Supervisors): The two (2) candidates receiving the highest number of votes will each 
receive a four (4) year term, and the one (1) candidate receiving the next highest number of votes will 
receive a two (2) year term, with the term of office for the successful candidates commencing upon 
election. 
 
The undersigned certifies that he/she/it is the fee simple owner of land, or the proxy holder for the fee 
simple owner of land, located within the Somerset Community Development District and described as 
follows: 
 
Description        Acreage 
___________________________________________________  _______ 
___________________________________________________  _______ 
___________________________________________________  _______ 
 
[Insert above the street address of each parcel, the legal description of each parcel, or the tax 
identification number of each parcel.]  [If more space is needed, identification of parcels owned may be 
incorporated by reference to an attachment hereto.] 
 
or 
 
Attach Proxy. 
 

I, ____________________________, as Landowner, or as the proxy holder of 
_____________________ (Landowner) pursuant to the Landowner’s Proxy attached hereto, do cast my 
votes as follows: 
 

SEAT # NAME OF CANDIDATE NUMBER OF VOTES 
1 
 

  

4 
 

  

5 
 

  

 
 
Date:                                 Signed: _____________________________  
      Printed Name: ________________________  
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CONSENT AGENDA – RATIFICATION OF MAINTENANCE ITEMS 

A. Alys Beach Resorts 

1. PO #26-02: W1 Streetlights Materials.......................................................... $5,445.00 

2. PO #26-03: HH3 Streetlight Materials .......................................................... $5,445.00 

B. AquaPro Water Systems 

1. WA #26-01: McGee Well - Pump Adjustment .............................................. $2,200.00 

2. WA #26-02: McGee Well Replacement ....................................................... $7,825.00 

C. Couch Collective  

1. WA #26-03: Lake Marilyn - Footbridge Step Lighting ................................... $8,750.00 

D. Lake Doctors 

1. WA #26-03: Lake Bladderwort Treatment ....................................................... $618.00 

E. McHenry Electric 

1. WA #26-13: Whalebone Alley Lights .............................................................. $712.80 

2. WA #26-14: N Charles Elm Tree Lighting .................................................... $5,424.00 

3. WA #26-15: Streetlight Install - HH3 ............................................................ $2,893.00 

4. WA #26-16: W1 Streetlight Replacement .................................................... $2,350.00 

E. Juniper Landscaping of Florida 

1. WA #26-11: Irrigation Repair at AC29 ......................................................... $1,204.45 

2. WA #26-12: Irrigation Repair - West Clock ..................................................... $447.88 

3. WA #26-13: Repair Check - East Buttery Clock .............................................. $117.04 

4. WA #26-14: Hoover Repair ............................................................................ $550.90 

5. WA #26-15: West Buttery Irrigation Repair ..................................................... $191.20 

6. WA #26-16: West Sugar Lump Ln Irrigation Repair ........................................ $207.80 

7. WA #26-17: AC32 Irrigation Repair ................................................................ $705.66 

8. WA #26-18: 30A Head Repair ........................................................................ $420.81 

                                                                                          

                                                                                           Total: $45,508.54 
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PURCHASE ORDER AGREEMENT FOR GOODS
PO# 26-02 

 
DISTRICT SELLER

District: Somerset Community Development District Seller: Alys Beach Resorts, LLC

Shipping 
Address: 

Somerset Community Development District
Attn: Alys Beach Town Operations 
9581 E. County Highway 30A, Building D 
Alys Beach, Florida 32461 
 

Mailing 
Address: 

9581 E. County Highway 30A, Building D
Alys Beach, Florida 32461 
Attn: Doug Lang 
 

Billing 
Address: 

c/o Rizzetta & Company, Inc.
3434 Colwell Avenue, Suite 200 
Tampa, Florida 33614 

Local 
Office: 

Same as above

Phone: (850) 334-9055 Phone:  
Fax:  Fax:  

PROJECT

Project Name: T4 Streetlight Pole & Light Fixture Proposal Date: 
 

April 8, 2026 
Project 
Address:

WW1 
Quotation #: N/A

 

DESCRIPTION OF GOODS: T4 Streetlight Pole & Fixture. See Exhibit A.  

 SPECIFICATIONS ATTACHED YES  NO  N/A IF YES, DATED ________

 SITE RULES ATTACHED YES  NO  N/A IF YES, TITLED AS ____________   

 *DELIVERY DUE BY: ___________________ 

TERM: 

 Single Purchase of Goods *Delivery Date:  The Delivery Date shall be: _As needed by McHenry Electric 
PRICE: 

  Fixed Price Price:  $5,445.00 

IN WITNESS HEREOF, the parties have executed this Purchase Order Agreement for Goods (“Order”) effective as 
of the date executed below.  By executing this document below, Seller acknowledges that it has read all of the terms 
and provisions of this Order and agrees to perform the services or deliver the goods as described herein and will 
comply fully with the terms and conditions hereof. 

SOMERSET COMMUNITY DEVELOPMENT 
DISTRICT 

 ALYS BEACH RESORTS, LLC 

District  Seller 

Sign: 
 

Sign: 

By:   
 By: 

Name:  Robert Stenhammer 
 

Name:    

Title:   Chairman 
 

Title:  

Date Executed:   
 

Date Executed:       

Doug Lang
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TERMS AND CONDITIONS 

DEFINITIONS 
 
As used throughout this Order, the following definitions apply unless otherwise specifically stated: 

a. "Goods" means those part numbers, model numbers and/or descriptions set forth in Exhibit A. 
b. "Indemnified Parties" means (i) District, its Board of Supervisors, agents, officers, and employees, the 

Engineer, District Manager, and such other parties as District may reasonably request.  Any one of the 
foregoing is an "Indemnified Party." 

c. “Project” means the delivery of the Goods. 
 
GENERAL PROVISIONS 
 
1. PRICE.  The Price set forth above includes all applicable taxes, recognizing the tax-exempt status of the District, 
and all tools, equipment, supplies, insurance and other materials or services (including without limitation all packing, 
loading or freight) necessary to deliver the Goods, with the exception that the freight number may change based on 
actual freight costs. 
 
2. TERMS OF PAYMENT.  Seller’s Invoice ("Invoice") must be submitted before payment will be made by District 
pursuant to this Order.   

a. PAYMENT OF FIXED PRICE CONTRACTS.  Seller's Invoice will be paid by District not later than 
thirty (30) days following receipt to District. 

 
3. SCHEDULE.  Seller shall deliver the Goods per the schedule (“Schedule”) and/or term (“Term”) shown on Page 
1 of this Order. Time is of the essence with respect to this Order, and Seller shall not deviate from the Schedule without 
District’s prior written consent.  District may cancel this Order or any part thereof or reject delivery of Goods if such 
delivery or performance is not in material accordance with the specifications of this Order, including the Schedule.  
 
4. TERMS APPLICABLE TO THE PURCHASE OF GOODS. 

a. DELIVERY.  On all deliveries of Goods, freight shall be prepaid by Seller, which amount is included in 
the lump sum not to exceed price, and risk of loss shall pass at the time such Goods are delivered at the 
Project and the Goods are accepted by District. The Delivery Date shall be the date provided by District 
to Seller in writing. 

 
 b. WARRANTY.  In addition to the specific warranties provided in the attached Exhibit A and any 

additional manufacturer warranties, Seller warrants that the title to Goods conveyed shall be good and 
that the transfer of the Goods shall be rightful.  The Goods shall be free from any security interest or 
lien, and the Goods shall conform to the description herein stated and any specifications provided by 
District.  Seller agrees to assist in administering all warranty claims with manufacturer. All Goods are 
subject to inspection by District before, upon, and within a reasonable time after delivery.  Goods shall 
not be replaced without District’s prior written instructions.  Any acceptance by District shall not prevent 
District from later rejecting non-conforming Goods.   

 
5. [RESERVED.] 
 
6. COMPLIANCE WITH LAW.  Seller agrees that at all times it will comply with all applicable federal, state, 
municipal and local laws, orders and regulations. 

7. INDEMNITY.  TO THE MAXIMUM EXTENT PERMITTED BY APPLICABLE LAW, SELLER (ON BEHALF 
OF ITSELF AND ANY SUBCONTRACTORS) AGREES TO FULLY INDEMNIFY, HOLD HARMLESS AND 
DEFEND THE INDEMNIFIED PARTIES FROM AND AGAINST ANY AND ALL CLAIMS, LOSSES, 
DAMAGES, FINES, CAUSES OF ACTION, SUITS AND LIABILITY OF EVERY KIND INCLUDING COURT 
COSTS AND ATTORNEYS' FEES FOR INJURY TO OR DEATH OF ANY PERSON, FOR DAMAGE TO ANY 
PROPERTY AND ALL OTHER DAMAGES (COLLECTIVELY, "DAMAGES") TO THE EXTENT CAUSED BY 
THE NEGLIGENT OR WILLFUL ACTS AND/OR OMISSIONS OF SELLER (EXPRESSLY EXCLUDING, 
HOWEVER, DAMAGES CAUSED BY DISTRICT’S OWN NEGLIGENCE).  THE PROVISIONS OF THIS 
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SECTION 7 SHALL SURVIVE THE COMPLETION OR EARLIER TERMINATION OF THIS ORDER. 

8. [RESERVED.] 

9. DEFAULT.  Upon any material default by Seller hereunder, District may, in addition to any other remedies available 
to District at law or in equity, cancel this Order without penalty or liability by written notice to Seller.  Seller shall be
liable to District for all expenses incurred by District due to such termination.  Seller's obligations under this Section 
9 shall survive any termination of this Order. 
 
10. LIMITATION OF LIABILITY.  Nothing herein shall be construed to be a waiver of the District’s limit of liability 
contained in Section 768.28, Florida Statutes.
 
11. WAIVER.  Any failure of District to enforce at any time, or for any period of time, any of the provisions of this 
Order shall not constitute a waiver of such provisions or a waiver of District’s right to enforce each and every 
provision. 

12. MODIFICATIONS.  This Order supersedes all prior discussions, agreements and understandings between the 
parties and constitutes the entire agreement between the parties with respect to the transaction herein contemplated.  
Changes, modifications, waivers, additions or amendments to the terms and conditions of this Order shall be binding 
on District only if such changes, modifications, waivers, additions or amendments are in writing and signed by a duly 
authorized representative of District.  If such changes result in a decrease or increase in Seller’s cost or in performance 
time, an adjustment to the Price and Schedule must be made and agreed upon in writing by both District and Seller. 

13. ATTACHMENTS.  Any document referenced on Page 1 of this Order, including but not limited to Exhibit A 
attached hereto shall be for the sole purpose of providing a description of the Goods.  Any quote attached as Exhibit 
A hereto shall be for the purpose of indicating the maximum price of the Goods and delivery totals.  The terms of this 
Order shall be deemed to control over the terms of Exhibit A attached hereto. 

14. APPLICABLE LAW.  The validity, interpretation, and performance of this Order shall be governed by the laws of 
the State of Florida, in force at the date of this Order.  Where not modified by the terms herein, the provisions of 
Florida’s enactment of Article 2 of the Uniform Commercial Code shall apply to this transaction. 
 
15. MECHANIC'S LIENS.  Notwithstanding that District is a local unit of special purpose government and not subject 
to the lien provisions of Chapter 713, Florida Statutes, Seller agrees to keep the Project free of all liens, including 
equitable liens, claims or encumbrances (collectively, "Liens") arising out of the delivery of any Goods by Seller, and 
shall furnish District with appropriate lien waivers from all potential claimants upon request of District. If any Liens 
are filed, District may without waiving its rights based on such breach by Seller or releasing Seller from any 
obligations hereunder, pay or satisfy the same and in such event the sums so paid by District shall be due and payable 
by Seller immediately and without notice or demand.  Seller shall indemnify and hold District harmless for all expenses 
incurred by District as a result of the failure of Seller to fulfill its obligations under this Section 15. 

16. [RESERVED.] 
 
17. PARTIAL INVALIDITY.  If in any provision of this Order shall be determined to be invalid or unenforceable 
under any applicable law, such provision shall not apply in such instance, but the remaining provisions shall be given 
effect in accordance with their terms. 

18. ASSIGNMENT AND SUBCONTRACTING.  This Order shall not be assigned or transferred by Seller without 
prior written approval by District, and any attempted assignment or transfer without such consent shall be void.  Seller 
shall not subcontract this Order without the prior written consent of District.  District may assign this Order to any 
transferee of the Project with Seller’s written approval.  
 
19. RELATIONSHIP.  The relationship between District and Seller shall be that of independent contractor, and Seller, 
its agents and employees, shall under no circumstances be deemed employees, agents or representatives of District.  
Seller agrees that District shall not be responsible for job-site safety or safety of Seller’s agents or employees in 
connection with delivery of the Goods. 
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20. NOTICES.  Any notice, approval or other communication required hereunder must be in writing and shall be 
deemed given if delivered by hand or mailed by registered mail or certified mail addressed to the parties hereto as 
indicated on Page 1. 

21. TERMINATION OPTION.  Notwithstanding anything herein to the contrary, District shall have the right, at its 
sole election, to terminate this Order for any cause whatsoever upon the delivery of written notice to Seller. 

22. RELEASE OF INFORMATION.  Seller acknowledges that this Agreement and all the documents pertaining 
thereto are public records and subject to the provisions of Chapter 119, Florida Statutes. 
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PURCHASE ORDER AGREEMENT FOR GOODS
PO# 26-03 

 
DISTRICT SELLER

District: Somerset Community Development District Seller: Alys Beach Resorts, LLC

Shipping 
Address: 

Somerset Community Development District
Attn: Alys Beach Town Operations 
9581 E. County Highway 30A, Building D 
Alys Beach, Florida 32461 
 

Mailing 
Address: 

9581 E. County Highway 30A, Building D
Alys Beach, Florida 32461 
Attn: Doug Lang 
 

Billing 
Address: 

c/o Rizzetta & Company, Inc.
3434 Colwell Avenue, Suite 200 
Tampa, Florida 33614 

Local 
Office: 

Same as above

Phone: (850) 334-9055 Phone:  
Fax:  Fax:  

PROJECT

Project Name: T4 Streetlight Pole & Light Fixture Proposal Date: 
 

April 16 2026 
Project 
Address:

HH3 
Quotation #: N/A

 

DESCRIPTION OF GOODS: T4 Streetlight Pole & Fixture. See Exhibit A.  

 SPECIFICATIONS ATTACHED YES  NO  N/A IF YES, DATED ________

 SITE RULES ATTACHED YES  NO  N/A IF YES, TITLED AS ____________   

 *DELIVERY DUE BY: ___________________ 

TERM: 

 Single Purchase of Goods *Delivery Date:  The Delivery Date shall be: _As needed by McHenry Electric 
PRICE: 

  Fixed Price Price:  $5,445.00 

IN WITNESS HEREOF, the parties have executed this Purchase Order Agreement for Goods (“Order”) effective as 
of the date executed below.  By executing this document below, Seller acknowledges that it has read all of the terms 
and provisions of this Order and agrees to perform the services or deliver the goods as described herein and will 
comply fully with the terms and conditions hereof. 

SOMERSET COMMUNITY DEVELOPMENT 
DISTRICT 

 ALYS BEACH RESORTS, LLC 

District  Seller 

Sign: 
 

Sign: 

By:   
 By: 

Name:  Robert Stenhammer 
 

Name:    

Title:   Chairman 
 

Title:  

Date Executed:   
 

Date Executed:       
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TERMS AND CONDITIONS 

DEFINITIONS 
 
As used throughout this Order, the following definitions apply unless otherwise specifically stated: 

a. "Goods" means those part numbers, model numbers and/or descriptions set forth in Exhibit A. 
b. "Indemnified Parties" means (i) District, its Board of Supervisors, agents, officers, and employees, the 

Engineer, District Manager, and such other parties as District may reasonably request.  Any one of the 
foregoing is an "Indemnified Party." 

c. “Project” means the delivery of the Goods. 
 
GENERAL PROVISIONS 
 
1. PRICE.  The Price set forth above includes all applicable taxes, recognizing the tax-exempt status of the District, 
and all tools, equipment, supplies, insurance and other materials or services (including without limitation all packing, 
loading or freight) necessary to deliver the Goods, with the exception that the freight number may change based on 
actual freight costs. 
 
2. TERMS OF PAYMENT.  Seller’s Invoice ("Invoice") must be submitted before payment will be made by District 
pursuant to this Order.   

a. PAYMENT OF FIXED PRICE CONTRACTS.  Seller's Invoice will be paid by District not later than 
thirty (30) days following receipt to District. 

 
3. SCHEDULE.  Seller shall deliver the Goods per the schedule (“Schedule”) and/or term (“Term”) shown on Page 
1 of this Order. Time is of the essence with respect to this Order, and Seller shall not deviate from the Schedule without 
District’s prior written consent.  District may cancel this Order or any part thereof or reject delivery of Goods if such 
delivery or performance is not in material accordance with the specifications of this Order, including the Schedule.  
 
4. TERMS APPLICABLE TO THE PURCHASE OF GOODS. 

a. DELIVERY.  On all deliveries of Goods, freight shall be prepaid by Seller, which amount is included in 
the lump sum not to exceed price, and risk of loss shall pass at the time such Goods are delivered at the 
Project and the Goods are accepted by District. The Delivery Date shall be the date provided by District 
to Seller in writing. 

 
 b. WARRANTY.  In addition to the specific warranties provided in the attached Exhibit A and any 

additional manufacturer warranties, Seller warrants that the title to Goods conveyed shall be good and 
that the transfer of the Goods shall be rightful.  The Goods shall be free from any security interest or 
lien, and the Goods shall conform to the description herein stated and any specifications provided by 
District.  Seller agrees to assist in administering all warranty claims with manufacturer. All Goods are 
subject to inspection by District before, upon, and within a reasonable time after delivery.  Goods shall 
not be replaced without District’s prior written instructions.  Any acceptance by District shall not prevent 
District from later rejecting non-conforming Goods.   

 
5. [RESERVED.] 
 
6. COMPLIANCE WITH LAW.  Seller agrees that at all times it will comply with all applicable federal, state, 
municipal and local laws, orders and regulations. 

7. INDEMNITY.  TO THE MAXIMUM EXTENT PERMITTED BY APPLICABLE LAW, SELLER (ON BEHALF 
OF ITSELF AND ANY SUBCONTRACTORS) AGREES TO FULLY INDEMNIFY, HOLD HARMLESS AND 
DEFEND THE INDEMNIFIED PARTIES FROM AND AGAINST ANY AND ALL CLAIMS, LOSSES, 
DAMAGES, FINES, CAUSES OF ACTION, SUITS AND LIABILITY OF EVERY KIND INCLUDING COURT 
COSTS AND ATTORNEYS' FEES FOR INJURY TO OR DEATH OF ANY PERSON, FOR DAMAGE TO ANY 
PROPERTY AND ALL OTHER DAMAGES (COLLECTIVELY, "DAMAGES") TO THE EXTENT CAUSED BY 
THE NEGLIGENT OR WILLFUL ACTS AND/OR OMISSIONS OF SELLER (EXPRESSLY EXCLUDING, 
HOWEVER, DAMAGES CAUSED BY DISTRICT’S OWN NEGLIGENCE).  THE PROVISIONS OF THIS 
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SECTION 7 SHALL SURVIVE THE COMPLETION OR EARLIER TERMINATION OF THIS ORDER. 

8. [RESERVED.] 

9. DEFAULT.  Upon any material default by Seller hereunder, District may, in addition to any other remedies available 
to District at law or in equity, cancel this Order without penalty or liability by written notice to Seller.  Seller shall be
liable to District for all expenses incurred by District due to such termination.  Seller's obligations under this Section 
9 shall survive any termination of this Order. 
 
10. LIMITATION OF LIABILITY.  Nothing herein shall be construed to be a waiver of the District’s limit of liability 
contained in Section 768.28, Florida Statutes.
 
11. WAIVER.  Any failure of District to enforce at any time, or for any period of time, any of the provisions of this 
Order shall not constitute a waiver of such provisions or a waiver of District’s right to enforce each and every 
provision. 

12. MODIFICATIONS.  This Order supersedes all prior discussions, agreements and understandings between the 
parties and constitutes the entire agreement between the parties with respect to the transaction herein contemplated.  
Changes, modifications, waivers, additions or amendments to the terms and conditions of this Order shall be binding 
on District only if such changes, modifications, waivers, additions or amendments are in writing and signed by a duly 
authorized representative of District.  If such changes result in a decrease or increase in Seller’s cost or in performance 
time, an adjustment to the Price and Schedule must be made and agreed upon in writing by both District and Seller. 

13. ATTACHMENTS.  Any document referenced on Page 1 of this Order, including but not limited to Exhibit A 
attached hereto shall be for the sole purpose of providing a description of the Goods.  Any quote attached as Exhibit 
A hereto shall be for the purpose of indicating the maximum price of the Goods and delivery totals.  The terms of this 
Order shall be deemed to control over the terms of Exhibit A attached hereto. 

14. APPLICABLE LAW.  The validity, interpretation, and performance of this Order shall be governed by the laws of 
the State of Florida, in force at the date of this Order.  Where not modified by the terms herein, the provisions of 
Florida’s enactment of Article 2 of the Uniform Commercial Code shall apply to this transaction. 
 
15. MECHANIC'S LIENS.  Notwithstanding that District is a local unit of special purpose government and not subject 
to the lien provisions of Chapter 713, Florida Statutes, Seller agrees to keep the Project free of all liens, including 
equitable liens, claims or encumbrances (collectively, "Liens") arising out of the delivery of any Goods by Seller, and 
shall furnish District with appropriate lien waivers from all potential claimants upon request of District. If any Liens 
are filed, District may without waiving its rights based on such breach by Seller or releasing Seller from any 
obligations hereunder, pay or satisfy the same and in such event the sums so paid by District shall be due and payable 
by Seller immediately and without notice or demand.  Seller shall indemnify and hold District harmless for all expenses 
incurred by District as a result of the failure of Seller to fulfill its obligations under this Section 15. 

16. [RESERVED.] 
 
17. PARTIAL INVALIDITY.  If in any provision of this Order shall be determined to be invalid or unenforceable 
under any applicable law, such provision shall not apply in such instance, but the remaining provisions shall be given 
effect in accordance with their terms. 

18. ASSIGNMENT AND SUBCONTRACTING.  This Order shall not be assigned or transferred by Seller without 
prior written approval by District, and any attempted assignment or transfer without such consent shall be void.  Seller 
shall not subcontract this Order without the prior written consent of District.  District may assign this Order to any 
transferee of the Project with Seller’s written approval.  
 
19. RELATIONSHIP.  The relationship between District and Seller shall be that of independent contractor, and Seller, 
its agents and employees, shall under no circumstances be deemed employees, agents or representatives of District.  
Seller agrees that District shall not be responsible for job-site safety or safety of Seller’s agents or employees in 
connection with delivery of the Goods. 
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20. NOTICES.  Any notice, approval or other communication required hereunder must be in writing and shall be 
deemed given if delivered by hand or mailed by registered mail or certified mail addressed to the parties hereto as 
indicated on Page 1. 

21. TERMINATION OPTION.  Notwithstanding anything herein to the contrary, District shall have the right, at its 
sole election, to terminate this Order for any cause whatsoever upon the delivery of written notice to Seller. 

22. RELEASE OF INFORMATION.  Seller acknowledges that this Agreement and all the documents pertaining 
thereto are public records and subject to the provisions of Chapter 119, Florida Statutes. 
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WORK AUTHORIZATION #26-03
March 24, 2026 

 
Somerset Community Development District 
3434 Colwell Avenue, Suite 200 
Tampa, Florida 33614 

 
Subject: Work Authorization Number 26-03 (“Work Authorization”) 

Somerset Community Development District  
 
Dear Board of Supervisors: 
 

 Couch Collective, LLC (“Contractor”) is pleased to submit this work authorization to provide paver 
repair, installation and/or replacement services for the Somerset Community Development District 
(“District”).  We will provide these services pursuant to our current Agreement for Paver Repair, 
Installation and Replacement Services dated April 3, 2025 (“Agreement”) as follows: 

 
I. Scope of Work 
 The District hereby engages the services of Contractor to perform the work described in 
Attachment A, attached hereto. Attachment A shall not be incorporated herein, except that Attachment 
A is applicable to the extent that it states the Work’s scope of services for the labor and materials to be 
provided under this Agreement and the price. Otherwise, none of the provisions of Attachment A shall 
apply to this Work Authorization and the Agreement. 
 
II. Fees 
 The District will compensate Contractor at the price listed in Attachment A in accordance with the 
terms of the Agreement and this Work Authorization.  
 
 This Work Authorization, together with the Agreement, represents the entire understanding 
between the District and Contractor with regard to the referenced Work Authorization.  If you wish to 
accept this Work Authorization, please sign below where indicated, and return one complete copy to our 
office.  Upon receipt, we will promptly schedule the approved services. 

 
 

Sincerely, 
 

 
________________________________ 
Authorized Representative of  
Couch Collective, LLC 
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APPROVED AND ACCEPTED 

By: ___________________________________ 
 Chair/Vice-Chair, Board of Supervisors 
 Somerset Community Development District 
 
Date:  ________________________ 
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Attachment A



The Lake Doctors









McHenry Electric







Proposal #: 26-041 
Amount: $5,4324.00

WORK AUTHORIZATION FOR MAINTENANCE SERVICES – WA #26-14 

This Work Authorization (the “Work Authorization”), dated April 14, 2026, authorizes certain 
work in accordance with that certain AGREEMENT BETWEEN THE SOMERSET COMMUNITY 
DEVELOPMENT DISTRICT AND MCHENRY ELECTRIC, INC., FOR GENERAL MAINTENANCE 
SERVICES (the “Agreement”), dated April 6, 2022, by and between: 

SOMERSET COMMUNITY DEVELOPMENT DISTRICT, a local unit of special-
purpose government established pursuant to Chapter 190, Florida Statutes, being situated 
in Walton County, Florida, and whose mailing address is 3434 Colwell Avenue, Suite 200, 
Tampa, Florida 33614 (the “District”); and

MCHENRY ELECTRIC, INC., a Florida for profit corporation, with a mailing address 
of 50 Hatchew Road, Miramar Beach, Florida 32550 (hereinafter “Contractor”, together 
with District the “Parties”).  

Section 1. Scope of Services.  Contractor shall provide repair and maintenance services, as set 
forth in the attached Exhibit A, which is incorporated herein by reference, all in accordance with the terms 
of the Agreement (collectively, the “Services”).

Section 2. Compensation and Term.  It is understood and agreed that the payment of 
compensation for the Services under this Work Authorization shall be in the amount and for the term set 
forth in the attached Exhibit A, and in the manner set forth in the Agreement. 

Section 3. Acceptance.  Acceptance of this Work Authorization will authorize the Contractor to 
complete the Services as outlined above and is indicated by the signature of the authorized representative 
of the District and the Contractor in the spaces provided below.  Contractor shall commence the aforesaid 
Services as provided herein and shall perform the same in accordance with the terms and conditions of the 
Agreement, which, except to the extent expressly altered or changed in this Work Authorization, remain in 
full force and effect.

IN WITNESS WHEREOF, the Parties hereto have caused this Work Authorization to be executed 
the day and year first above written. 
     

SOMERSET COMMUNITY DEVELOPMENT
DISTRICT

_____________________________  _______________________________________ 
Secretary/Assistant Secretary      

By:____________________________________ 
       

Its:____________________________________  

MCHENRY ELECTRIC, INC.

______________________________  _______________________________________ 
Witness       

By: ___________________________________ 
       

Its:____________________________________ 

Robert Stenhammer

Chairman
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Exhibit A: Proposal/Scope of Services
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                          Tax - Exempt Bond Services 

 

LLS Tax Solutions Inc. 
1645 Sun City Center Plz,  
#5027 
Sun City Center, FL 33571 
Telephone: 850-754-0311 
Email: liscott@llstax.com 
 

May 4, 2026 

 
Somerset Community Development District  
c/o Rizzetta & Company, Inc. 
3434 Colwell Avenue, Suite 200 
Tampa, Florida 33614 
 
Thank you for choosing LLS Tax Solutions Inc. (“LLS Tax”) to provide arbitrage services to Somerset 
Community Development District (“Client”) for the following bond issue.  This Engagement Letter 
describes the scope of the LLS Tax services, the respective responsibilities of LLS Tax and Client 
relating to this engagement and the fees LLS Tax expects to charge. 

• $10,745,000 Somerset Community Development District Capital Improvement Revenue 
Refunding Bonds, Series 2022 
 

SCOPE OF SERVICES 

The procedures that we will perform are as follows: 

• Assist in calculation of the bond yield, unless previously computed and provided to us. 

• Assist in determination of the amount, if any, of required rebate to the federal government. 

• Issuance of a report presenting the cumulative results since the issue date of the issue of bonds. 

• Preparation of necessary reports and Internal Revenue Service (“IRS”) forms to accompany any 
required payment to the federal government. 

As a part of our engagement, we will read certain documents associated with each issue of bonds for 
which services are being rendered.  We will determine gross proceeds of each issue of bonds based on 
the information provided in such bond documents.  You will have sole responsibility for determining 
any other amounts not discussed in those documents that may constitute gross proceeds of each series 
of bonds for the purposes of the arbitrage requirements.   

TAX POSITIONS AND REPORTABLE TRANSACTIONS 

Because the tax law is not always clear, we will use our professional judgment in resolving questions 
affecting the arbitrage calculations.  Unless you instruct us otherwise, we will take the reporting 
position most favorable to you whenever reasonable.  Any of your bond issues may be selected for 
review by the IRS, which may not agree with our positions.  Any proposed adjustments are subject to 
certain rights of appeal.  Because of the lack of clarity in the law, we cannot provide assurances that 
the positions asserted by the IRS may not ultimately be sustained, which could result in the assessment 



 

 

of potential penalties.  You have the ultimate responsibility for your compliance with the arbitrage 
laws; therefore, you should review the calculations carefully. 

The IRS and some states have promulgated “tax shelter” rules that require taxpayers to disclose their 
participation in “reportable transactions” by attaching a disclosure form to their federal and/or state 
income tax returns and, when necessary, by filing a copy with the Internal Revenue Service and/or the 
applicable state agency.  These rules impose significant requirements to disclose transactions and such 
disclosures may encompass many transactions entered into in the normal course of business.  Failure 
to make such disclosures will result in substantial penalties.  In addition, an excise tax is imposed on 
exempt organizations (including state and local governments) that are a party to prohibited tax shelter 
transactions (which are defined using the reportable transaction rules).  Client is responsible for 
ensuring that it has properly disclosed all “reportable transactions” and, where applicable, complied 
with the excise tax provision.  The LLS Tax services that are the subject of this Engagement Letter do 
not include any undertaking by LLS Tax to identify any reportable transactions that have not been the 
subject of a prior consultation between LLS Tax and Client.  Such services, if desired by Client, will 
be the subject of a separate engagement letter.  LLS Tax may also be required to report to the IRS or 
certain state tax authorities certain tax services or transactions as well as Client’s participation therein.  
The determination of whether, when and to what extent LLS Tax complies with its federal or state “tax 
shelter” reporting requirements will be made exclusively by LLS Tax.  LLS Tax will not be liable for 
any penalties resulting from Client’s failure to accurately and timely file any required disclosure or 
pay any related excise tax nor will LLS Tax be held responsible for any consequences of its own 
compliance with its reporting obligations.  Please note that any disclosure required by or made 
pursuant to the tax shelter rules is separate and distinct from any other disclosure that Client might be 
required to or choose to make with its tax returns (e.g., disclosure on federal Form 8275 or similar 
state disclosure). 

PROFESSIONAL FEES AND EXPENSES 

Our professional fees for the services listed above for the three annual bond years beginning on April 
20, 2025, through the period ending April 19, 2028, is $1,500, which is $500 for each year.  We will 
bill you upon completion of our services.  Our invoices are payable upon receipt.  Additionally, you 
may request additional consulting services from us upon occasion; we will bill you for these 
consulting services at a beforehand agreed upon rate. 

Unanticipated factors that could increase our fees beyond the estimate given above include the 
following (without limitation).  Should any of these factors arise we will alert you before additional 
fees are incurred. 

• Investment data provided by you is not in good order or is unusually voluminous. 

• Proceeds of bonds have been commingled with amounts not considered gross proceeds of the 
bonds (if that circumstance has not previously been communicated to us). 

• A review or other inquiry by the IRS with respect to an issue of bonds. 

The Client (District) has the option to terminate this Agreement within ninety days of providing notice 
to LLS Tax Solutions Inc. of its intent. 

 

 



 

 

ACCEPTANCE 

You understand that the arbitrage services, report and IRS forms described above are solely to assist 
you in meeting your requirements for federal income tax compliance purposes.  This Engagement 
Letter constitutes the entire agreement between Client and LLS Tax with respect to this engagement, 
supersedes all other oral and written representations, understandings or agreements relating to this 
engagement, and may not be amended except by the mutual written agreement of the Client and LLS 
Tax. 

Please indicate your acceptance of this agreement by signing in the space provided below and 
returning a copy of this Engagement Letter to us.   Thank you again for this opportunity to work with 
you. 

Very truly yours, AGREED AND ACCEPTED: 
LLS Tax Solutions Inc. Somerset Community Development District 

  By:    

By:    Linda L. Scott   Print Name    

 Linda L. Scott, CPA Title    

  Date:    
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RESOLUTION 2026-04 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF THE SOMERSET 
COMMUNITY DEVELOPMENT DISTRICT TO DESIGNATE DATE, TIME AND 
PLACE OF PUBLIC HEARING AND AUTHORIZATION TO PUBLISH NOTICE OF 
SUCH HEARING FOR THE PURPOSE OF ADOPTING RULES OF PROCEDURE; 
AND PROVIDING AN EFFECTIVE DATE 

WHEREAS, the Somerset Community Development District (the “District”) is a local unit of 
special-purpose government created and existing pursuant to Chapter 190, Florida Statutes; and 

WHEREAS, the Board of Supervisors of the District (the “Board”) is authorized by Section 
190.011(5), Florida Statutes, to adopt rules and orders pursuant to Chapter 120, Florida Statutes. 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS OF 
THE SOMERSET COMMUNITY DEVELOPMENT DISTRICT: 

SECTION 1.  A Public Hearing will be held to adopt Rules of Procedure on August 6, 2026, 
at 2:00 p.m. (CDT), at the Somerset Conference Center, 215 Nonesuch Way, Alys Beach, Florida 
32461. 

SECTION 2.   The District Secretary is directed to publish notice of the hearing in accordance 
with Section 120.54, Florida Statutes. 

SECTION 3.  This Resolution shall become effective immediately upon its adoption. 

PASSED AND ADOPTED this 4th day of June 2026. 

ATTEST: SOMERSET COMMUNITY DEVELOPMENT 
DISTRICT 

_______________________________ _________________________________ 
Secretary/Assistant Secretary  Chair/Vice Chair, Board of Supervisors 
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RULES OF PROCEDURE 
SOMERSET COMMUNITY DEVELOPMENT DISTRICT 

RULE NO. _____________ 
  

EFFECTIVE AS OF _____________________, 2026 
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Rule  1.0 General. 

 
(1) The Somerset Community Development District (the “District”) was created 

pursuant to the provisions of Chapter 190 of the Florida Statutes, and was 
established to provide for the ownership, operation, maintenance, and provision of 
various capital facilities and services within its jurisdiction.  The purpose of these 
rules (the “Rules”) is to describe the general operations of the District. 

 
(2) Definitions located within any section of these Rules shall be applicable within all 

other sections, unless specifically stated to the contrary. 
 
(3) Unless specifically permitted by a written agreement with the District, the District 

does not accept documents filed by e-mail or facsimile transmission.  Filings are 
only accepted during normal business hours. 

 
(4) A Rule of the District shall be effective upon adoption by affirmative vote of the 

District Board.  After a Rule becomes effective, it may be repealed or amended only 
through the rulemaking procedures specified in these Rules.  Notwithstanding, the 
District may immediately suspend the application of a Rule if the District 
determines that the Rule conflicts with Florida law.  In the event that a Rule 
conflicts with Florida law and its application has not been suspended by the District, 
such Rule should be interpreted in the manner that best effectuates the intent of the 
Rule while also complying with Florida law.  If the intent of the Rule absolutely 
cannot be effectuated while complying with Florida law, the Rule shall be 
automatically suspended. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented:  §§ 190.011(5), 190.011(15), Fla. Stat. 
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Rule 1.1 Board of Supervisors; Officers and Voting. 
 

(1) Board of Supervisors.  The Board of Supervisors of the District (the “Board”) shall 
consist of five (5) members.  Members of the Board (“Supervisors”) appointed by 
ordinance or rule or elected by landowners must be citizens of the United States of 
America and residents of the State of Florida.  Supervisors elected or appointed by 
the Board to elector seats must be citizens of the United States of America, residents 
of the State of Florida and of the District and registered to vote with the Supervisor 
of Elections of the county in which the District is located and for those elected, 
shall also be qualified to run by the Supervisor of Elections.  The Board shall 
exercise the powers granted to the District under Florida law. 
 
(a)  Supervisors shall hold office for the term specified by Section 190.006 of 

the Florida Statutes. If, during the term of office, any Board member(s) 
vacates their office, the remaining member(s) of the Board shall fill the 
vacancies by appointment for the remainder of the term(s).  If three or more 
vacancies exist at the same time, a quorum, as defined herein, shall not be 
required to appoint replacement Board members. 

 
(b)  Three (3) members of the Board shall constitute a quorum for the purposes 

of conducting business, exercising powers and all other purposes.  A Board 
member shall be counted toward the quorum if physically present at the 
meeting, regardless of whether such Board member is prohibited from, or 
abstains from, participating in discussion or voting on a particular item.   

 
(c)   Action taken by the Board shall be upon a majority vote of the members 

present, unless otherwise provided in the Rules or required by law.  Subject 
to Rule 1.3(10), a Board member participating in the Board meeting by 
teleconference or videoconference shall be entitled to vote and take all other 
action as though physically present. 

 
(d)   Unless otherwise provided for by an act of the Board, any one Board 

member may attend a mediation session on behalf of the Board.  Any 
agreement resulting from such mediation session must be approved 
pursuant to subsection (1)(c) of this Rule. 

 
(2) Officers.  At the first Board meeting held after each election where the newly 

elected members take office, the Board shall select a Chairperson, Vice-
Chairperson, Secretary, Assistant Secretary, and Treasurer. 

 
(a)  The Chairperson must be a member of the Board.  If the Chairperson resigns 

from that office or ceases to be a member of the Board, the Board shall 
select a Chairperson.  The Chairperson serves at the pleasure of the Board.  
The Chairperson shall be authorized to execute resolutions and contracts on 
the District’s behalf.  The Chairperson shall convene and conduct all 
meetings of the Board.  In the event the Chairperson is unable to attend a 
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meeting, the Vice-Chairperson shall convene and conduct the meeting.  The 
Chairperson or Vice-Chairperson may delegate the responsibility of 
conducting the meeting to the District’s manager (“District Manager”) or 
District Counsel, in whole or in part. 

 
(b)  The Vice-Chairperson shall be a member of the Board and shall have such 

duties and responsibilities as specifically designated by the Board from time 
to time.  The Vice-Chairperson has the authority to execute resolutions and 
contracts on the District’s behalf in the absence of the Chairperson.  If the 
Vice-Chairperson resigns from office or ceases to be a member of the 
Board, the Board shall select a Vice-Chairperson.  The Vice-Chairperson 
serves at the pleasure of the Board. 

 
(c)  The Secretary of the Board serves at the pleasure of the Board and need not 

be a member of the Board.  The Secretary shall be responsible for 
maintaining the minutes of Board meetings and may have other duties 
assigned by the Board from time to time.  An employee of the District 
Manager may serve as Secretary.  The Secretary shall be bonded by a 
reputable and qualified bonding company in at least the amount of one 
million dollars ($1,000,000), or have in place a fidelity bond, employee theft 
insurance policy, or a comparable product in at least the amount of one 
million dollars ($1,000,000) that names the District as an additional insured. 

 
(d)  The Treasurer need not be a member of the Board but must be a resident of 

the State of Florida.  The Treasurer shall perform duties described in Section 
190.007(2) and (3) of the Florida Statutes, as well as those assigned by the 
Board from time to time.  The Treasurer shall serve at the pleasure of the 
Board.  The Treasurer shall either be bonded by a reputable and qualified 
bonding company in at least the amount of one million dollars ($1,000,000), 
or have in place a fidelity bond, employee theft insurance policy, or a 
comparable product in at least the amount of one million dollars 
($1,000,000) that names the District as an additional insured. 

 
(e)  In the event that both the Chairperson and Vice-Chairperson are absent from 

a Board meeting and a quorum is present, the Board may designate one of 
its members or a member of District staff to convene and conduct the 
meeting.  In such circumstances, any of the Board members present are 
authorized to execute agreements, resolutions, and other documents 
approved by the Board at such meeting.  In the event that the Chairperson 
and Vice-Chairperson are both unavailable to execute a document 
previously approved by the Board, the Secretary or any Assistant Secretary 
may execute such document. 

 
(f)  The Board may assign additional duties to District officers from time to 

time, which include, but are not limited to, executing documents on behalf 
of the District. 
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(g)  The Chairperson, Vice-Chairperson, and any other person authorized by 

District Resolution may sign checks and warrants for the District, 
countersigned by the Treasurer or other persons authorized by the Board. 

 
(3) Committees.  The Board may establish committees of the Board, either on a 

permanent or temporary basis, to perform specifically designated functions.  
Committees may include individuals who are not members of the Board.  Such 
functions may include, but are not limited to, review of bids, proposals, and 
qualifications, contract negotiations, personnel matters, and budget preparation. 

 
(4) Record Book. The Board shall keep a permanent record book entitled “Record of 

Proceedings,” in which shall be recorded minutes of all meetings, resolutions, 
proceedings, certificates, and corporate acts.  The Records of Proceedings shall be 
located at a District office and shall be available for inspection by the public.   

 
(5) Meetings.  For each fiscal year, the Board shall establish a schedule of regular 

meetings, which shall be published in a newspaper of general circulation within the 
county or counties in which the District is located and filed with the local general-
purpose governments within whose boundaries the District is located.  All meetings 
of the Board and committees serving an advisory function shall be open to the 
public in accord with the provisions of Chapter 286 of the Florida Statutes.   

 
(6) Votes Required.  No Board member who is present at any meeting of the District 

Board at which an official decision, ruling, or other official act is to be taken or 
adopted may abstain from voting in regard to any such decision, ruling, or act; and 
a vote shall be recorded or counted for each such Board member present, except 
when, with respect to any such member, there is, or appears to be, a possible conflict 
of interest under the provisions of s. 112.311, s. 112.313, or s. 112.3143 of the 
Florida Statutes.  

 
(7) Voting Conflict of Interest.  The Board shall comply with Section 112.3143 of the 

Florida Statutes, so as to ensure the proper disclosure of conflicts of interest on 
matters coming before the Board for a vote.  For the purposes of this section, 
“voting conflict of interest” shall be governed by the Florida Constitution and 
Chapters 112 and 190 of the Florida Statutes, as amended from time to time.  
Generally, a voting conflict exists when a Board member is called upon to vote on 
an item which would inure to the Board member’s special private gain or loss or 
the Board member knows would inure to the special private gain or loss of a 
principal by whom the Board member is retained, the parent organization or 
subsidiary of a corporate principal, a business associate, or a relative including only 
a father, mother, son, daughter, husband, wife, brother, sister, father-in-law, 
mother-in-law, son-in-law, and daughter-in-law. 

 
(a)  When a Board member knows the member has a conflict of interest on a 

matter coming before the Board, the member should notify the Board’s 
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Secretary prior to participating in any discussion with the Board on the 
matter.  The member shall publicly announce the conflict of interest at the 
meeting.  This announcement shall appear in the minutes.   

 
  If the Board member was elected at a landowner’s election or appointed to 

fill a vacancy of a seat last filled at a landowner’s election, the Board 
member may vote or abstain from voting on the matter at issue.  If the Board 
member was elected by electors residing within the District, the Board 
member is prohibited from voting on the matter at issue.  In the event that 
the Board member intends to abstain or is prohibited from voting, such 
Board member shall not participate in the discussion on the item subject to 
the vote. 

  
  The Board’s Secretary shall prepare a Memorandum of Voting Conflict 

(Form 8B) which shall then be signed by the Board member, filed with the 
Board’s Secretary, and provided for attachment to the minutes of the 
meeting within fifteen (15) days of the meeting.    

 
(b)  If a Board member inadvertently votes on a matter and later learns he or she 

has a conflict on the matter, the member shall immediately notify the 
Board’s Secretary.  Within fifteen (15) days of the notification, the member 
shall file the appropriate Memorandum of Voting Conflict, which will be 
attached to the minutes of the Board meeting during which the vote on the 
matter occurred.  The Memorandum of Voting Conflict shall immediately 
be provided to other Board members and shall be read publicly at the next 
meeting held subsequent to the filing of the Memorandum of Voting 
Conflict.  The Board member’s vote is unaffected by this filing. 

 
(c)  It is not a conflict of interest for a Board member, the District Manager, or 

an employee of the District to be a stockholder, officer or employee of a 
landowner or of an entity affiliated with a landowner.   

 
(d)  In the event that a Board member elected at a landowner’s election or 

appointed to fill a vacancy of a seat last filled at a landowner’s election, has 
a continuing conflict of interest, such Board member is permitted to file a 
Memorandum of Voting Conflict at any time in which it shall state the 
nature of the continuing conflict.  Only one such continuing Memorandum 
of Voting Conflict shall be required to be filed for each term the Board 
member is in office. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented:  §§ 112.3143, 190.006, 190.007, 286.012, Fla. Stat. 
 



 

7 
 

Rule 1.2  District Offices; Public Information and Inspection of Records; Policies; 
Service Contract Requirements; Financial Disclosure Coordination. 

 
(1) District Offices.  Unless otherwise designated by the Board, the official District 

office shall be the District Manager’s office identified by the District Manager.  If 
the District Manager’s office is not located within the county in which the District 
is located, the Board shall designate a local records office within such county which 
shall at a minimum contain, but not be limited to, the following documents: 

 
 (a)  Agenda packages for prior 24 months and next meeting; 
 
 (b)  Official minutes of meetings, including adopted resolutions of the Board; 
 
 (c)  Names and addresses of current Board members and District Manager, 

unless such addresses are protected from disclosure by law; 
 
 (d)  Adopted engineer’s reports; 
 
 (e)  Adopted assessment methodologies/reports; 
 
 (f)  Adopted disclosure of public financing; 
 
 (g)  Limited Offering Memorandum for each financing undertaken by the 

District; 
 
 (h)  Proceedings, certificates, bonds given by all employees, and any and all 

corporate acts; 
 
 (i)  District policies and rules; 
 
 (j) Fiscal year end audits; and 
 
 (k) Adopted budget for the current fiscal year. 
 
 The District Manager shall ensure that each District records office contains the 

documents required by Florida law. 
 
(2) Public Records.  District public records include all documents, papers, letters, 

maps, books, tapes, photographs, films, sound recordings, data processing software, 
or other material, regardless of the physical form, characteristics, or means of 
transmission, made or received in connection with the transaction of official 
business of the District.  All District public records not otherwise restricted by law 
may be copied or inspected at the District Manager’s office during regular business 
hours.  Certain District records can also be inspected and copied at the District’s 
local records office during regular business hours.  All written public records 
requests shall be directed to the Secretary who by these rules is appointed as the 
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District’s records custodian.  Regardless of the form of the request, any Board 
member or staff member who receives a public records request shall immediately 
forward or communicate such request to the Secretary for coordination of a prompt 
response.  The Secretary, after consulting with District Counsel as to the 
applicability of any exceptions under the public records laws, shall be responsible 
for responding to the public records request.  At no time can the District be required 
to create records or summaries of records, or prepare opinions regarding District 
policies, in response to a public records request. 

 
(3)  Service Contracts.  Any contract for services, regardless of cost, shall include 

provisions required by law that require the contractor to comply with public records 
laws.  The District Manager shall be responsible for initially enforcing all contract 
provisions related to a contractor’s duty to comply with public records laws. 

 
(4) Fees; Copies.  Copies of public records shall be made available to the requesting 

person at a charge of $0.15 per page for one-sided copies and $0.20 per page for 
two-sided copies if not more than 8 ½ by 14 inches.  For copies of public records 
in excess of the sizes listed in this section and for outside duplication services, the 
charge shall be equal to the actual cost of reproduction.  Certified copies of public 
records shall be made available at a charge of one dollar ($1.00) per page.  If the 
nature or volume of records requested requires extensive use of information 
technology resources or extensive clerical or supervisory assistance, the District 
may charge, in addition to the duplication charge, a special service charge that is 
based on the cost the District incurs to produce the records requested.  This charge 
may include, but is not limited to, the cost of information technology resource, 
employee labor, and fees charged to the District by consultants employed in 
fulfilling the request.  In cases where the special service charge is based in whole 
or in part on the costs incurred by the District due to employee labor, consultant 
fees, or other forms of labor, those portions of the charge shall be calculated based 
on the lowest labor cost of the individual(s) who is/are qualified to perform the 
labor, taking into account the nature or volume of the public records to be inspected 
or copied.  The charge may include the labor costs of supervisory and/or clerical 
staff whose assistance is required to complete the records request, in accordance 
with Florida law.  For purposes of this Rule, the word “extensive” shall mean that 
it will take more than 15 minutes to locate, review for confidential information, 
copy and re-file the requested material.  In cases where extensive personnel time is 
determined by the District to be necessary to safeguard original records being 
inspected, the special service charge provided for in this section shall apply.  If the 
total fees, including but not limited to special service charges, are anticipated to 
exceed twenty-five dollars ($25.00), then, prior to commencing work on the 
request, the District will inform the person making the public records request of the 
estimated cost, with the understanding that the final cost may vary from that 
estimate.  If the person making the public records request decides to proceed with 
the request, payment of the estimated cost is required in advance.  Should the person 
fail to pay the estimate, the District is under no duty to produce the requested 
records.  After the request has been fulfilled, additional payments or credits may be 
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due.  The District is under no duty to produce records in response to future records 
requests if the person making the request owes the District for past unpaid 
duplication charges, special service charges, or other required payments or credits. 

 
(5) Records Retention.  The Secretary of the District shall be responsible for retaining 

the District’s records in accordance with applicable Florida law. 
 
(6) Policies.  The Board may adopt policies related to the conduct of its business and 

the provision of services either by resolution or motion.   
 
(7) Financial Disclosure Coordination.  Unless specifically designated by Board 

resolution otherwise, the Secretary shall serve as the Financial Disclosure 
Coordinator (“Coordinator”) for the District as required by the Florida 
Commission on Ethics (“Commission”).  The Coordinator shall create, maintain 
and update a list of the names, e-mail addresses, physical addresses, and names of 
the agency of, and the office or position held by, all Supervisors and other persons 
required by Florida law to file a statement of financial interest due to his or her 
affiliation with the District (“Reporting Individual”).  The Coordinator shall 
provide this list to the Commission by February 1 of each year, which list shall be 
current as of December 31 of the prior year.  Each Supervisor and Reporting 
Individual shall promptly notify the Coordinator in writing if there are any changes 
to such person’s name, e-mail address, or physical address.  Each Supervisor and 
Reporting Individual shall promptly notify the Commission in the manner 
prescribed by the Commission if there are any changes to such person’s e-mail 
address. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented:  §§ 112.31446(3), 112.3145(8)(a)1., 119.07, 119.0701, 190.006, Fla. Stat. 



 

10 
 

Rule 1.3 Public Meetings, Hearings, and Workshops. 
 

(1) Notice.  Except in emergencies, or as otherwise authorized or required by statute or 
these Rules, at least seven (7) days’, but not more than thirty (30) days’ public 
notice shall be given of any public meeting, hearing or workshop of the Board.  
Public notice shall be given by publication in a newspaper of general circulation 
within the county or counties in which the District is located.  A newspaper is 
deemed to be a newspaper of “general circulation” in the county in which the 
District is located if such newspaper has been in existence for two (2) years at the 
time of publication of the applicable notice (unless no newspaper within the county 
has been published for such length) and satisfies the criteria of section 50.011(1) of 
the Florida Statutes, or if such newspaper is a direct successor of a newspaper which 
has been so published, as such provisions may be amended from time to time by 
law.  The annual meeting notice required to be published by Section 189.015 of the 
Florida Statutes, shall be published as provide in Chapter 50 of the Florida Statutes, 
and such notice published consistent therewith shall satisfy the requirement to give 
at least seven (7) days’ public notice as required herein.  Each Notice shall state, as 
applicable: 

 
(a)  The date, time and place of the meeting, hearing or workshop; 
 
(b)  A brief description of the nature, subjects, and purposes of the meeting, 

hearing, or workshop; 
 

(c)  The District office address for the submission of requests for copies of the 
agenda, as well as a contact name and telephone number for verbal requests 
for copies of the agenda; and 

 
(d)  The following or substantially similar language: “Pursuant to provisions of 

the Americans with Disabilities Act, any person requiring special 
accommodations to participate in this meeting/hearing/workshop is asked 
to advise the District Office at least forty-eight (48) hours before the 
meeting/hearing/workshop by contacting the District Manager at (850) 629-
0153.  If you are hearing or speech impaired, please contact the Florida 
Relay Service at 1 (800) 955-8770 or 1 (800) 955-8771, who can aid you in 
contacting the District Office.” 

 
(e)  The following or substantially similar language: “A person who decides to 

appeal any decision made at the meeting/hearing/workshop with respect to 
any matter considered at the meeting/hearing/workshop is advised that 
person will need a record of the proceedings and that accordingly, the 
person may need to ensure that a verbatim record of the proceedings is made 
including the testimony and evidence upon which the appeal is to be based.” 
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(f)  The following or substantially similar language: “The meeting [or hearing 
or workshop] may be continued in progress without additional notice to a 
time, date, and location stated on the record.” 

 
The date, time, and place of each meeting, hearing, or workshop of the Board shall 
additionally be posted on the District’s website at least seven (7) days prior to such 
meeting, hearing, or workshop. 
 

 (2) Mistake.  In the event that a meeting is held under the incorrect assumption that 
notice required by law and these Rules has been given, the Board at its next properly 
noticed meeting shall cure such defect by considering the agenda items from the 
prior meeting individually and anew.   

 
(3) Agenda.  The District Manager, under the guidance of District Counsel and the 

Chairperson or Vice-Chairperson, shall prepare an agenda of the 
meeting/hearing/workshop.  The agenda and any meeting materials available in an 
electronic format, excluding any i) confidential and ii) confidential and exempt 
information, shall be available to the public at least seven (7) days before the 
meeting/hearing/workshop, except in an emergency.  Meeting materials shall be 
defined as, and limited to, the agenda, meeting minutes, resolutions, and 
agreements of the District that District staff deems necessary for Board approval.  
Inclusion of additional materials for Board consideration other than those defined 
herein as “meeting materials” shall not convert such materials into “meeting 
materials.” For good cause, the agenda may be changed after it is first made 
available for distribution, and additional materials may be added or provided under 
separate cover at the meeting.  The requirement of good cause shall be liberally 
construed to allow the District to efficiently conduct business and to avoid the 
expenses associated with special meetings. 
 
The District may, but is not required to, use the following format in preparing its 
agenda for its regular meetings: 

 
Call to order 
Roll call 
Public comments 
Organizational matters 
Review of minutes 
Specific items of old business 
Specific items of new business 
Staff reports 

(a)  District Counsel 
(b)  District Engineer 
(c)  District Manager 

1.  Financial Report 
2.  Approval of Expenditures 

Supervisor’s requests and comments 
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Adjournment 
 

(4) Minutes.  The Secretary shall be responsible for preparing and keeping the minutes 
of each meeting of the Board.  Minutes shall be corrected and approved by the 
Board at a subsequent meeting.  The Secretary may work with other staff members 
in preparing draft minutes for the Board’s consideration. 

 
(5) Special Requests.  Persons wishing to receive, by mail, notices or agendas of 

meetings, may so advise the District Manager or Secretary at the District Office.  
Such persons shall furnish a mailing address in writing and shall be required to pre-
pay the cost of the copying and postage. 

 
(6) Emergency Meetings.  The Chairperson, or Vice-Chairperson if the Chairperson is 

unavailable, upon consultation with the District Manager and District Counsel, if 
available, may convene an emergency meeting of the Board without first having 
complied with sections (1) and (3) of this Rule, to act on emergency matters that 
may affect the public health, safety, or welfare.  Whenever possible, the District 
Manager shall make reasonable efforts to provide public notice and notify all Board 
members of an emergency meeting twenty-four (24) hours in advance.  Reasonable 
efforts may include telephone notification.  Notice of the emergency meeting must 
be provided both before and after the meeting on the District’s website, if it has 
one.  Whenever an emergency meeting is called, the District Manager shall be 
responsible for notifying at least one newspaper of general circulation within the 
county in which the District is located.  After an emergency meeting, the Board 
shall publish in a newspaper of general circulation within the county in which the 
District is located, the time, date and place of the emergency meeting, the reasons 
why an emergency meeting was necessary, and a description of the action taken.  
Actions taken at an emergency meeting may be ratified by the Board at a regularly 
noticed meeting subsequently held. 

 
(7) Public Comment.  The Board shall set aside a reasonable amount of time at each 

meeting for public comment and members of the public shall be permitted to 
provide comment on any proposition before the Board.  The portion of the meeting 
generally reserved for public comment shall be identified in the agenda.  Policies 
governing public comment may be adopted by the Board in accordance with Florida 
law. 

 
(8) Budget Hearing. Notice of hearing on the annual budget(s) shall be in accord with 

Section 190.008 of the Florida Statutes.  Once adopted in accord with Section 
190.008 of the Florida Statutes, the annual budget(s) may be amended from time to 
time by action of the Board or as otherwise provided in the resolution approving 
the annual budget(s).  Approval of invoices by the Board in excess of the funds 
allocated to a particular budgeted line item shall serve to amend the budgeted line 
item.  
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(9) Public Hearings.  Notice of required public hearings shall contain the information 
required by applicable Florida law and by these Rules applicable to meeting notices 
and shall be mailed and published as required by Florida law.  The District Manager 
shall ensure that all such notices, whether mailed or published, contain the 
information required by Florida law and these Rules and are mailed and published 
as required by Florida law.  Public hearings may be held during Board meetings 
when the agenda includes such public hearing. 

 
 (10) Participation by Teleconference/Videoconference.  District staff may participate in 

Board meetings by teleconference or videoconference.  Board members may also 
participate in Board meetings by teleconference or videoconference if in the good 
judgment of the Board extraordinary circumstances exist; provided however, at 
least three Board members must be physically present at the meeting location to 
establish a quorum.  Such extraordinary circumstances shall be presumed when a 
Board member participates by teleconference or videoconference, unless a majority 
of the Board members physically present determines that extraordinary 
circumstances do not exist. 

 
 (11) Board Authorization.  The District has not adopted Robert’s Rules of Order.  For 

each agenda item, there shall be discussion permitted among the Board members 
during the meeting.  Unless such procedure is waived by the Board, approval or 
disapproval of resolutions and other proposed Board actions shall be in the form of 
a motion by one Board member, a second by another Board member, and an 
affirmative vote by the majority of the Board members present.  Any Board 
member, including the Chairperson, can make or second a motion. 

 
(12) Continuances.  Any meeting or public hearing of the Board may be continued 

without re-notice or re-advertising provided that: 
 

(a) The Board identifies on the record at the original meeting a reasonable need 
for a continuance; 

 
(b) The continuance is to a specified date, time, and location publicly 

announced at the original meeting; and 
 
(c) The public notice for the original meeting states that the meeting may be 

continued to a date and time and states that the date, time, and location of 
any continuance shall be publicly announced at the original meeting and 
posted at the District Office immediately following the original meeting. 

 
(13) Attorney-Client Sessions.  An Attorney-Client Session is permitted when the 

District’s attorneys deem it necessary to meet in private with the Board to discuss 
pending litigation to which the District is a party before a court or administrative 
agency or as may be authorized by law.  The District’s attorney must request such 
session at a public meeting.  Prior to holding the Attorney-Client Session, the 
District must give reasonable public notice of the time and date of the session and 
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the names of the persons anticipated to attend the session.  The session must 
commence at an open meeting in which the Chairperson or Vice-Chairperson 
announces the commencement of the session, the estimated length of the session, 
and the names of the persons who will be attending the session.  The discussion 
during the session is confined to settlement negotiations or strategy related to 
litigation expenses or as may be authorized by law.  Only the Board, the District’s 
attorneys (including outside counsel), the District Manager, and the court reporter 
may attend an Attorney-Client Session.  During the session, no votes may be taken 
and no final decisions concerning settlement can be made.  Upon the conclusion of 
the session, the public meeting is reopened, and the Chairperson or Vice-
Chairperson must announce that the session has concluded.  The session must be 
transcribed by a court-reporter and the transcript of the session filed with the 
District Secretary within a reasonable time after the session.  The transcript shall 
not be available for public inspection until after the conclusion of the litigation.  

 
(14) Security and Firesafety Board Discussions.  Portions of a meeting which relate to 

or would reveal a security or firesafety system plan or portion thereof made 
confidential and exempt by section 119.071(3)(a), Florida Statutes, are exempt 
from the public meeting requirements and other requirements of section 286.011, 
Florida Statutes, and section 24(b), Article 1 of the State Constitution.  Should the 
Board wish to discuss such matters, members of the public shall be required to leave 
the meeting room during such discussion.  Any records of the Board’s discussion 
of such matters, including recordings or minutes, shall be maintained as 
confidential and exempt records in accordance with Florida law. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented:  §§ 189.069(2)(a)16, 190.006, 190.007, 190.008, 286.0105, 286.011, 286.0113, 286.0114, Fla. Stat. 
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Rule 1.4 Internal Controls to Prevent Fraud, Waste and Abuse 
 
 (1) Internal Controls.  The District shall establish and maintain internal controls 

designed to: 
 

(a)  Prevent and detect “fraud,” “waste” and “abuse” as those terms are defined 
in section 11.45(1),  
 

  (b) Florida Statutes; and 
 

  (c)  Promote and encourage compliance with applicable laws, rules contracts, 
grant agreements, and best practices; and 
 

  (d)  Support economical and efficient operations; and 
 

  (e)  Ensure reliability of financial records and reports; and 
 
  (f)  Safeguard assets. 
 
 (2) Adoption.  The internal controls to prevent fraud, waste and abuse shall be adopted 

and amended by the District in the same manner as District policies.  
 
 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented:  § 218.33(3), Fla. Stat. 
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Rule 2.0  Rulemaking Proceedings.   
 

(1) Commencement of Proceedings.  Proceedings held for adoption, amendment, or 
repeal of a District rule shall be conducted according to these Rules, in accordance 
with the requirements of Section 190.011(5) of the Florida Statutes, and Chapter 
120 of the Florida Statutes, including but not limited to Section 120.81(2)(b) of the 
Florida Statutes.  Rulemaking proceedings shall be deemed to have been initiated 
upon publication of a Notice of Rule Development by the District as required by 
Section 2 of this Rule. A “rule” is a District statement of general applicability that 
implements, interprets, or prescribes law or policy, or describes the procedure or 
practice requirements of the District.  Nothing herein shall be construed as requiring 
the District to consider or adopt rules unless required by Chapter 190 of the Florida 
Statutes.  Policies adopted by the District which do not consist of rates, fees, rentals 
or other monetary charges may be, but are not required to be, implemented through 
rulemaking proceedings. 

 
(2) Requirements of a Rule.  All District rules as drafted shall: 
 
 (a) Contain only one subject; 
 
 (b)  Include readable language, meaning it avoids i) the use of obscure words 

and unnecessarily long or complicated constructions, and ii) the use of 
unnecessary technical or specialized language that is understood only by 
members of particular trades or professions; 

 
 (c)  Be indefinite such that the rule does not include a provision whereby the 

rule, or a portion thereof, automatically expires or is repealed on a specific 
date or at the end of a specified period, unless otherwise expressly 
authorized by law; and 

 
 (d) Only incorporate material by reference in compliance with Section 

120.54(1)(i) of the Florida Statutes. 
 

(3) Statement of Estimated Regulatory Costs.  Before adopting, amending, or repealing 
any rule, other than an emergency rule, the District may prepare a statement of 
estimated regulatory costs (“SERC”) based on the factors set forth in Section 
120.541(2) of the Florida Statutes.  The District shall prepare a SERC for a 
proposed rule if in accordance with the requirements of Section 120.541(2) of the 
Florida Statutes if: i) the proposed rule will have an adverse economic impact on 
small business; or ii) the proposed rule is likely to directly or indirectly increase 
regulatory costs in excess of $200,000 in the aggregate in the state within one (1) 
year after implementation of the rule.  

 
(4) Notice of Rule Development. 
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(a)  Except when the intended action is the repeal of a rule, the District shall 
provide notice of the development of a proposed rule (“Notice of Rule 
Development”) setting forth the following: 

 
  (i) the subject area to be addressed by rule development; 
 
  (ii) A short, plain explanation of the purpose and effect of the proposed 

rule; 
 
  (iii) The grant of rulemaking authority for the proposed rule; 
 
  (iv) The law being implemented;  
 
  (v) The proposed rule number; and 
 
  (vi) If available, either the preliminary text of the proposed rule and any 

incorporated documents, or a statement of how a person may 
promptly obtain, without cost, a copy of any preliminary draft of 
such rule or documents. 

 
(b)  The Notice of Rule Development shall be published in a newspaper of 

general circulation within the county or counties in which the District is 
located at least seven (7) days prior to the Notice of Rulemaking required by 
Section 5 of this Rule, and at least thirty-five (35) days prior to the intended 
action. 

 
(5) Notice of Rulemaking. 

 
(a) Prior to the adoption, amendment, or repeal of any rule other than an 

emergency rule, the District shall provide notice of its intended action (the 
“Notice of Rulemaking”) setting forth the following: 

  
 (i) A short, plain explanation of the purpose and effect of the proposed 

rule; 
  
 (ii) The proposed rule number; 
 
 (iii) A summary of the proposed rule or amendment;  
 
 (v) The grant of rulemaking authority for the proposed rule; 
 
 (vi) The law being implemented or interpreted;  
 
 (vii) The name, e-mail address, and telephone number of the agency 

employee who may be contacted regarding the intended action; 
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 (viii) A concise summary of the District’s statement of the estimated 
regulatory costs, if one has been prepared, based on the factors set 
forth in Section 120.541(2) of the Florida Statutes, that describes the 
regulatory impact of the rule in readable language; 

 
 (ix) The District’s website where the statement of estimated regulatory 

costs can be viewed, in its entirety, if one has been prepared;  
 
 (x) A statement that any person who wishes to provide the District with 

a lower cost regulatory alternative as provided by Section 
120.541(1), must do so in writing within twenty-one (21) days after 
publication of the notice; 

 
 (xi) A statement as to whether, based on the SERC or other information 

expressly relied upon and described by the District if no statement 
of regulatory costs is required, the proposed rule is expected to 
require legislative ratification pursuant to Section 120.541(3) of the 
Florida Statutes; 

 
 (x) The date, time, and location of the public hearing on the proposed 

rule; 
 
 (xi) The name, address, and telephone number of the District contact 

person who can provide information about the public hearing; and 
 
 (xii) A reference to both the date on which and the place where the Notice 

of Rule Development required by Section 4 of this Rule appeared, 
except when the intended action is the repeal of a rule. 

 
(b) The Notice of Rulemaking shall be published in a newspaper of general 

circulation within the county or counties in which the District is located at 
least seven (7) days after the Notice of Rule Development required by 
Section 4 of this Rule, and at least twenty-eight (28) days prior to the 
intended action.  If the Notice of Rulemaking is not published within one-
hundred eighty (180) days of the publication of the Notice of Rule 
Development, then the District’s Board shall approve a concise statement 
at least seven (7) days prior to the conclusion of the one-hundred eighty 
(180) day timeframe identifying the reason for the delay, which may be 
supplemented quarterly until the District has adopted the proposed rule. 
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(c) The Notice of Rulemaking shall be mailed or delivered electronically to all 
persons named in the proposed rule and to all persons who, at least fourteen 
(14) days before publication of the notice, have made requests of the District 
for advance notice of its rulemaking proceedings.  Any person may file a 
written request with the District Manager to receive notice of the District’s 
rulemaking proceedings.  Such persons must furnish a mailing address or e-
mail address, and may be required to pay the cost of copying and mailing 
as applicable.   

 
(d) As of the date of publication of the Notice of Rulemaking, the Board shall 

make available for public inspection and shall provide, upon request and 
payment of the cost of copies, the proposed rule, including all material 
proposed to be incorporated by reference. 

  
 (6) Modification of Rules.   
 

(a) Technical Changes. 
  
 (i) Prior to rule adoption, the District shall publish a notice of correction 

(“Notice of Correction”) if any of the information that is required 
to be included in the Notice of Rulemaking, including technical 
changes that correct citations or grammatical, typographical or 
similar errors that do not otherwise affect the substance of the rule, 
is omitted or is incorrect.  A Notice of Correction cannot be used to 
make substantive changes to the rule text.  The Notice of Correction 
shall be published in a newspaper of general circulation within the 
county or counties in which the District is located at least seven (7) 
days prior to the intended action. 

 
 (ii) After rule adoption, a technical change to a rule may be approved at 

any time by the District.  Promptly thereafter, a Notice of Correction 
shall be published by the District in the manner set forth in Section 
6(a)(i) of this Rule. 

 
(b) Substantive Changes. 
  
 (i) Prior to rule adoption, the District shall publish a notice of change 

(“Notice of Change”) if there is any substantive change, other than 
a technical change that corrects citations or grammatical, 
typographical or similar errors that do not otherwise affect the 
substance of the rule, to a proposed rule, including any material 
incorporated by reference, or to a SERC.  The Notice of Change 
must address a summary of the change and shall be published in a 
newspaper of general circulation within the county or counties in 
which the District is located at least twenty-one (21) days prior to 
the intended action.  The Notice of Change shall also be sent to those 
persons set forth in Section 5(C) of this Rule that have made requests 
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of the District for advance notice of its rulemaking proceedings.  
Any substantive change must be either be: 

   
  1. Supported by the record of the public hearing held on the 

proposed rule;  
  
  2. In response to written materials submitted to the District; or  
  
  3. In response to an objection with the proposed rule by the 

District Board. 
  
  (ii) After rule adoption, a substantive change to a rule shall be 

effectuated by initiating rulemaking as set forth in this Rule. 
 
(7) Withdrawal of Proposed Rules.   
  
 (a) Prior to the adoption of a rule, the District may elect to withdraw the 

proposed rule in whole or in part.  After a rule has become effective, the 
District may only amend or repeal the rule through initiating the rulemaking 
procedures set forth in this Rule. 

 
 (b) Prior to the adoption of a rule, the District shall withdraw the proposed rule 

if the District has either failed to adopt such rule within one-hundred eighty 
(180) days of the publication of the Notice of Rule Development required 
by Section 4 of this Rule or to approve a concise statement at least seven 
(7) days prior to the conclusion of the one-hundred eighty (180) day 
timeframe identifying the reason for the delay, which may be supplemented 
quarterly until the District has adopted the proposed rule.  

 
 (c) In the event of a withdrawal of a proposed rule, the District shall publish a 

notice (“Notice of Rule Withdrawal”) in a newspaper of general 
circulation within the county or counties in which the District is located, 
and shall provide notice to those persons set forth in Section 5(c) of this 
Rule that have made requests of the District for advance notice of its 
rulemaking proceedings.   

 
 (d) Within fifteen (15) days after the end of each calendar quarter, the District 

shall compile and post on its website a list of each failure to publish a Notice 
of Rulemaking within the timeframe prescribed by Section 5(b) of this Rule, 
which list shall include the information set forth in Section 120.54(3)(d)(7) 
of the Florida Statutes.  The District is only required to provide such posting 
in any calendar quarter(s) in which there is an actual failure to timely 
publish a Notice of Rulemaking, if any. 

 
(8) Rule Development Workshops.   
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(a)  Whenever requested in writing by any affected person, the District must 
conduct a rule development workshop prior to proposing rules for adoption 
for the purposes of rule development or information gathering for the 
preparation of the SERC, unless the Chairperson explains in writing why a 
workshop is unnecessary.  The District may initiate a rule development 
workshop, but is not required to do so.  

 
  (b) If a workshop is held, the District must ensure that the person(s) responsible 

for preparing the rule and the SERC, if applicable, are available to explain 
the District’s proposed rule and to respond to questions or comments 
regarding the rule being developed.   

 
  (c) The notice of any workshop shall be published in a newspaper of general 

circulation within the county or counties in which the District is located at 
least fourteen (14) days prior to the workshop setting forth the following: 

 
   (i) The place, date, and time of the workshop; 
 
   (ii) The subject area that will be addressed; and 
 
   (iii) The District Manager’s contact information. 
 

(9) Petitions to Initiate Rulemaking.   
 

(a) All Petitions to Initiate Rulemaking Proceedings must contain the name, 
address, and telephone number of the petitioner, the specific action 
requested, the specific reason for adoption, amendment, or repeal, the date 
submitted, the text of the proposed rule, and the facts showing that the 
petitioner is regulated by the District or has a substantial interest in the 
rulemaking.  District staff shall forward a copy of the petition to the 
District’s Board within seven (7) days of its receipt.   

 
(b) If the petition is directed to an adopted rule, within thirty (30) days 

following the date of filing a petition, the District shall either i) initiate 
rulemaking proceedings, ii) otherwise comply with the requested action, or 
iii) deny the petition with a written statement of its reasons for the denial.   

 
(c) If the petition is directed to an unadopted rule, within thirty (30) days 

following the date of filing a petition, the District shall either i) initiate 
rulemaking, or ii) set a public hearing to consider whether the public interest 
is served adequately by the application of the proposed rule on a case-by-
case basis, as contrasted with its formal adoption as a rule.   

 
 (i) If the District elects to hold a public hearing, notice of the public 

hearing (“Notice of Rulemaking Petition Public Hearing”) shall 
be published in a newspaper of general circulation within the county 
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or counties in which the District is located.  The public hearing shall 
be held by the District within thirty (30) days after publication of the 
Notice of Rulemaking Petition Public Hearing.  

 
 (ii) Not later than thirty (30) days following the date of the public 

hearing held pursuant to Section 9(c)(i) of this Rule, the District 
shall either i) initiate rulemaking proceedings, ii) otherwise comply 
with the requested action, or iii) deny the petition with a written 
statement of its reasons for the denial.   

   
  1. If the District decides to initiate rulemaking it shall proceed 

with the rulemaking process as set forth in this Rule. 
 
  2. If the District decides to not initiate rulemaking or otherwise 

comply with the requested action, the District shall publish 
a statement of its reasons for not initiating rulemaking or 
otherwise complying with the requested action and of any 
changes it will make in the scope or application of the 
unadopted rule (the “Notice of Denial of Rulemaking 
Petition”).  The Notice of Denial of Rulemaking Petition 
shall be published in a newspaper of general circulation 
within the county or counties in which the District is located. 

 
 (d) Nothing in this Rule shall be construed as requiring the District to adopt, 

amend, or repeal a rule as initiated by petition. 
 

(10) Public Hearing.   
 
 (a) The District may, or, upon the written request of any affected person 

received within twenty-one (21) days after the date of publication of the 
Notice of Rulemaking, shall, provide a public hearing for the presentation 
of evidence, argument, and oral statements, within the reasonable 
conditions and limitations imposed by the District to avoid duplication, 
irrelevant comments, unnecessary delay, or disruption of the proceedings.  
When a public hearing is held, the District shall ensure that staff is available 
to explain the proposed rule and to respond to questions or comments 
regarding the proposed rule.  Written statements may be submitted by any 
person prior to or at the public hearing.  All timely submitted written 
statements shall be considered by the District and made part of the 
rulemaking record. 

 
 (b) The District shall publish notice of the public hearing (“Notice of Public 

Hearing”) in a newspaper of general circulation within the county or 
counties in which the District is located, either in the text of the Notice of 
Rulemaking or in a separate publication at least seven (7) days before the 
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scheduled public hearing.  The Notice of Public Hearing shall include the 
following information: 

 
  (i) The date, time, and location of the public hearing; and 

 
  (ii) The name, address, and telephone number of the District contact 

person who can provide information about the public hearing. 
 

(11) Emergency Rule Adoption.   
 

(a) The Board may adopt an emergency rule if it finds that immediate danger 
to the public health, safety, or welfare exists which requires immediate 
action or if the Legislature authorizes the District to adopt emergency rules.  
The District may use any procedure which is fair under the circumstances 
in the adoption of an emergency rule as long as it protects the public interest 
as determined by the District.  

 
 (b) At the time or prior to the adoption of an emergency rule, the District shall 

post on its website a notice regarding its adoption of the emergency rule (the 
“Notice of Emergency Rule”) which includes the specific facts and reasons 
for finding an immediate danger to the public health, safety, or welfare and 
its reasons for concluding that procedure used is fair under the 
circumstances.  The Notice of Emergency Rule shall thereafter be promptly 
published in a newspaper of general circulation within the county or 
counties in which the District is located, and shall include the following 
information: 

 
 (i) The full text of the rule(s); and 
 
 (ii) The District’s findings of immediate danger, necessity, and 

procedural fairness or a citation to the grant of emergency 
rulemaking authority. 

 
(c) An emergency rule shall be effective immediately upon adoption by the 

District, or on a date less than twenty (20) days thereafter if specified in the 
emergency rule if the District finds that a later effective date is necessary 
because of immediate danger to the public health, safety, or welfare.  An 
emergency rule may not be effective for a period of more than ninety (90) 
days after adoption and may not be renewable, unless the District has 
initiated rulemaking to adopt rules addressing the subject of the emergency 
rule and either i) a challenge to the proposed rules has been filed and 
remains pending or ii) the proposed rules are awaiting ratification by the 
Legislature, if applicable.  Nothing in this paragraph prohibits the District 
from adopting a rule identical to the emergency rule through the non-
emergency rulemaking procedures set forth in this Rule. 
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 (i) If an emergency rule is being renewed in accordance with Section 
11(d) of this Rule, notice of the renewal of the emergency rule (the 
“Notice of Renewal of Emergency Rule”) shall be published 
before the expiration of the existing emergency rule.  The Notice of 
Renewal of Emergency Rule shall be published in a newspaper of 
general circulation within the county or counties in which the 
District is located and shall include the specific facts and reasons for 
such renewal. 

 
 (ii) For emergency rules with an effective period of longer than ninety 

(90) days which are intended to replace an existing rule, the 
Rulemaking Record for the existing rule, as required by Section 13 
of this Rule, shall specifically identify the emergency rule that is 
intended to supersede the existing rule as well as the date that the 
emergency rule was adopted by the District. 

 
 (d) The District may supersede an emergency rule in effect through the 

adoption of another emergency rule before the superseded rule expires.  The 
District shall post on its website and publish a Notice of Emergency Rule, 
in accordance with Section 11(b) of this Rule, identifying the reason for 
adopting the superseding rule.  The superseding rule shall not be in effect 
longer than the duration of the effective period of the superseded rule. 

 
 (e) The District may make technical changes to an emergency rule within the 

first seven (7) days after the rule is adopted, and such changes shall be 
published in a Notice of Correction as set forth in Section 6(a) of this Rule. 

 
 (f) The District may repeal an emergency rule before it expires by publishing 

a notice (“Notice of Repeal of Emergency Rule”) in a newspaper of 
general circulation within the county or counties in which the District is 
located.  The Notice of Repeal of Emergency Rule shall include the 
following information: 

 
  (i) The full text of the emergency rule and a summary thereof; 
 
  (ii) The rule number; and 
 
  (iii) A short and plain explanation as to why the conditions specified in 

the Notice of Emergency Rule no longer require the emergency rule. 
 

(12) Negotiated Rulemaking.  The District may use negotiated rulemaking in developing 
and adopting rules pursuant to Section 120.54(2)(d) of the Florida Statutes, except 
that any notices required under Section 120.54(2)(d) of the Florida Statutes, may 
be published in a newspaper of general circulation within the county or counties in 
which the District is located. 
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(13) Rulemaking Record.  In all rulemaking proceedings, the District shall compile and 
maintain a rulemaking record (“Rulemaking Record”) which shall be on file with 
the District at least twenty-one (21) days prior to the proposed adoption date of the 
rule.  The Rulemaking Record shall include, as applicable: 

 
 (a) A copy of the rule;  
 
 (b) Any material incorporated by reference in the rule; 
  
 (c) A detailed written statement of the facts and circumstances justifying the 

proposed rule; 
 
 (d) Any SERC for the rule, if required by Section 120.54(3)(b)1.  of the Florida 

Statutes or otherwise prepared, and any information created or used by the 
District in determining whether a SERC is required; 

  
 (e) A statement of the extent to which the proposed rule relates to federal 

standards on rules on the same subject; 
 
 (f) The Notice of Rule Development, Notice of Rulemaking, and notice(s) of 

any workshops held pursuant to Section 8 of this Rule; and 
 
 (g)  If an emergency rule is intended to supersede an existing rule, the 

emergency rule number and the date that the emergency rule was adopted 
by the District. 

 
 (14)  Petitions to Challenge Rules.   
 
  (a)   Any person substantially affected by a proposed or existing rule may seek 

an administrative determination of the invalidity of the rule on the ground 
that the rule is an invalid exercise of the District’s authority.  

 
   (i) A petition alleging the invalidity of a proposed rule shall be filed 

within twenty-one (21) days after the date of publication of Notice 
of Rulemaking, within ten (10) days after the final public hearing is 
held on the proposed rule; within twenty (20) days after the SERC 
or revised SERC has been prepared and made available as provided 
in Section 120.541(1)(d) of the Florida Statutes, if applicable; or 
within twenty (20) days after the date of publication of the Notice of 
Rule Withdrawal required by Section 7(c) of this Rule. 

 
   (ii) A petition alleging the invalidity of an existing rule may be filed at 

any time during which the rule is in effect. 

(b)   The petition seeking an administrative determination must state with 
particularity the provisions alleged to be invalid with sufficient explanation 
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of the facts or grounds for the alleged invalidity and facts sufficient to show 
that the person challenging a proposed or existing rule is substantially 
affected by it.  A person who is not substantially affected by the proposed 
rule as initially noticed, but who is substantially affected by the rule as a 
result of a change, may challenge any provision of the resulting proposed 
rule. 

(c)   The petition shall be filed with the District.  Within ten (10) days after 
receiving the petition, or seven (7) days if the challenge relates to an 
emergency rule, the Chairperson shall, if the petition complies with the 
requirements of subsection (b) of this section, designate any member of the 
Board (including the Chairperson), District Manager, District Counsel, or 
other person as a hearing officer who shall conduct a hearing within thirty 
(30) days thereafter, or fourteen (14) days if the challenge relates to an 
emergency rule, unless the petition is withdrawn or a continuance is granted 
by agreement of the parties.  The failure of the District to follow the 
applicable rulemaking procedures or requirements in this Rule shall be 
presumed to be material; however, the District may rebut this presumption 
by showing that the substantial interests of the petitioner and the fairness of 
the proceedings have not been impaired.  

(d) At the hearing, the petitioner and the District shall be adverse parties.  Other 
substantially affected persons may join the proceedings as intervenors on 
appropriate terms which shall not unduly delay the proceedings. 

(e)   Hearings held under this section shall be de novo in nature.  For proposed 
rules, the petitioner has the burden to prove by a preponderance of the 
evidence that it would be substantially affected by the proposed rule, and 
the District has the burden to prove by a preponderance of the evidence that 
the proposed rule is not an invalid exercise of delegated legislative authority 
as to the objections raised.  For existing rules, the petitioner has a burden of 
proving by a preponderance of the evidence that the existing rule is an 
invalid exercise of District authority as to the objections raised.  During the 
hearing, the hearing officer may: 

   (i) Administer oaths and affirmations; 
 
   (ii) Rule upon offers of proof and receive relevant evidence; 
 
   (iii) Regulate the course of the hearing, including any pre-hearing 

matters; 
 
   (iv) Enter orders; and 
 
   (v) Make or receive offers of settlement, stipulation, and adjustment. 
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(f)   Within thirty (30) days after the hearing, or fourteen (14) days of the 
challenge relate to an emergency rule, the hearing officer shall render a 
decision and state the reasons therefor in writing.  The hearing officer’s 
order shall be considered final agency action.  The hearing officer may 
declare all or part of a proposed or existing rule invalid.  For a proposed 
rule, the proposed rule or provision thereof declared invalid shall not be 
adopted unless the decision of the hearing officer is reversed on appeal.  In 
the event part of a proposed rule is declared invalid, the District may, in its 
sole discretion, withdraw the proposed rule in its entirety.  For an existing 
rule, the rule or part thereof declared invalid shall become void when the 
time for filing an appeal expires.  In the event that a proposed or existing 
rule has been declared invalid in whole or part, the District shall promptly 
publish notice of such occurrence published in a newspaper of general 
circulation within the county or counties in which the District is located. 

(15) Variances and Waivers.  A “variance” means a decision by the District to grant a 
modification to all or part of the literal requirements of a rule to a person who is 
subject to the rule.  A “waiver” means a decision by the District not to apply all or 
part of a rule to a person who is subject to the rule.  Variances and waivers from 
District rules may be granted subject to the following: 

 
 (a)  Variances and waivers shall be granted when the person subject to the rule 

demonstrates that the purpose of the underlying statute will be or has been 
achieved by other means by the person, and when application of the rule 
would create a substantial hardship or would violate principles of fairness.  
For purposes of this section, “substantial hardship” means a demonstrated 
economic, technological, legal, or other type of hardship to the person 
requesting the variance or waiver.  For purposes of this section, “principles 
of fairness” are violated when the literal application of a rule affects a 
particular person in a manner significantly different from the way it affects 
other similarly situated persons who are subject to the rule. 

 
 (b)  A person who is subject to regulation by a District rule may file a petition 

with the District, requesting a variance or waiver from the District’s rule.  
Each petition shall specify:  

 
  (i)  The rule from which a variance or waiver is requested; 
 
  (ii)  The type of action requested; 
 

 (iii)  The specific facts that would justify a waiver or variance for the 
petitioner; and 

 
 (iv)   The reason why the variance or the waiver requested would serve 

the purposes of the underlying statute.  
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(c)  The District shall review the petition and may request only that information 
needed to clarify the petition or to answer new questions raised by or 
directly related to the petition.  If the petitioner asserts that any request for 
additional information is not authorized by law or by rule of the District, the 
District shall proceed, at the petitioner’s written request, to process the 
petition. 

 
(d)  The Board shall grant or deny a petition for variance or waiver and shall 

announce such disposition at a publicly held meeting of the Board, within 
ninety (90) days after receipt of the original petition, the last item of timely 
requested additional material, or the petitioner’s written request to finish 
processing the petition.  The District’s statement granting or denying the 
petition shall contain a statement of the relevant facts and reasons 
supporting the District’s action.  The District shall maintain a record of the 
type and disposition of each petition filed. 

 
(16)  Rates, Fees, Rentals and Other Charges.  All rates, fees, rentals, or other charges 

shall be subject to rulemaking proceedings.   
 
Specific Authority:  §§ 190.011(5), 190.011(15), 190.035, Fla. Stat. 
Law Implemented:  §§ 120.54, 120.542, 120.5435, 120.56, 120.81(2), 190.011(5), 190.035(2), Fla. Stat. 
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Rule 3.0 Competitive Purchase. 
 
(1)  Purpose and Scope.  In order to comply with Sections 190.033(1) through (3), 

287.055 and 287.017 of the Florida Statutes, the following provisions shall apply 
to the purchase of Professional Services, insurance, construction contracts, design-
build services, goods, supplies, and materials, Contractual Services, and 
maintenance services. 

 
 (2) Board Authorization.  Except in cases of an Emergency Purchase, a competitive 

purchase governed by these Rules shall only be undertaken after authorization by 
the Board. 

 
(3)  Definitions. 

 
(a) “Competitive Solicitation” means a formal, advertised procurement 

process, other than an Invitation to Bid, Request for Proposals, or Invitation 
to Negotiate, approved by the Board to purchase commodities and/or 
services which affords vendors fair treatment in the competition for award 
of a District purchase contract. 

 
(b) “Continuing Contract” means a contract for Professional Services entered 

into in accordance with Section 287.055 of the Florida Statutes, between the 
District and a firm, whereby the firm provides Professional Services to the 
District for projects in which the costs do not exceed two million dollars 
($2,000,000), for a study activity when the fee for such Professional 
Services to the District does not exceed two hundred thousand dollars 
($200,000), or for work of a specified nature as outlined in the contract with 
the District, with no time limitation except that the contract must provide a 
termination clause (for example, a contract for general District engineering 
services).  Firms providing Professional Services under Continuing 
Contracts shall not be required to bid against one another.  
 

(c) “Contractual Service” means the rendering by a contractor of its time and 
effort rather than the furnishing of specific commodities.  The term applies 
only to those services rendered by individuals and firms who are 
independent contractors.  Contractual Services do not include auditing 
services, Maintenance Services, or Professional Services as defined in 
Section 287.055(2)(a) of the Florida Statutes, and these Rules.  Contractual 
Services also do not include any contract for the furnishing of labor or 
materials for the construction, renovation, repair, modification, or 
demolition of any facility, building, portion of building, utility, park, 
parking lot, or structure or other improvement to real property entered into 
pursuant to Chapter 255 of the Florida Statutes, and Rules 3.5 or 3.6. 

 
(d) “Design-Build Contract” means a single contract with a Design-Build 

Firm for the design and construction of a public construction project. 
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(e) “Design-Build Firm” means a partnership, corporation or other legal entity 

that: 
 

(i)  Is certified under Section 489.119 of the Florida Statutes, to engage 
in contracting through a certified or registered general contractor or 
a certified or registered building contractor as the qualifying agent; 
or 

 
(ii)  Is certified under Section 471.023 of the Florida Statutes, to practice 

or to offer to practice engineering; certified under Section 481.219 
of the Florida Statutes, to practice or to offer to practice architecture; 
or certified under Section 481.319 of the Florida Statutes, to practice 
or to offer to practice landscape architecture. 

 
(f) “Design Criteria Package” means concise, performance-oriented 

drawings or specifications for a public construction project.  The purpose of 
the Design Criteria Package is to furnish sufficient information to permit 
Design-Build Firms to prepare a bid or a response to the District’s Request 
for Proposals, or to permit the District to enter into a negotiated Design-
Build Contract.  The Design Criteria Package must specify performance-
based criteria for the public construction project, including the legal 
description of the site, survey information concerning the site, interior space 
requirements, material quality standards, schematic layouts and conceptual 
design criteria of the project, cost or budget estimates, design and 
construction schedules, site development requirements, provisions for 
utilities, stormwater retention and disposal, and parking requirements 
applicable to the project.  Design Criteria Packages shall require firms to 
submit information regarding the qualifications, availability, and past work 
of the firms, including the partners and members thereof. 

 
(g) “Design Criteria Professional” means a firm who holds a current 

certificate of registration under Chapter 481 of the Florida Statutes, to 
practice architecture or landscape architecture, or a firm who holds a current 
certificate as a registered engineer under Chapter 471 of the Florida 
Statutes, to practice engineering, and who is employed by or under contract 
to the District to provide professional architect services, landscape architect 
services, or engineering services in connection with the preparation of the 
Design Criteria Package. 

 
(h) “Emergency Purchase” means a purchase necessitated by a sudden 

unexpected turn of events (for example, acts of God, riot, fires, floods, 
hurricanes, accidents, or any circumstances or cause beyond the control of 
the Board in the normal conduct of its business), where the Board finds that 
the delay incident to competitive purchase would be detrimental to the 
interests of the District.  This includes, but is not limited to, instances where 
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the time to competitively award the project will jeopardize the funding for 
the project, will materially increase the cost of the project, or will create an 
undue hardship on the public health, safety, or welfare. 

 
(i)  “Invitation to Bid” is a written solicitation for sealed bids with the title, 

date, and hour of the public bid opening designated specifically and defining 
the commodity or service involved.  It includes printed instructions 
prescribing conditions for bidding, qualification, evaluation criteria, and 
provides for a manual signature of an authorized representative.  It may 
include one or more bid alternates. 
 

(j) “Invitation to Negotiate” means a written solicitation for competitive 
sealed replies to select one or more vendors with which to commence 
negotiations for the procurement of commodities or services.   

 
(k)  “Negotiate” means to conduct legitimate, arm’s length discussions and 

conferences to reach an agreement on a term or price.   
 
(l) “Professional Services” means those services within the scope of the 

practice of architecture, professional engineering, landscape architecture, or 
registered surveying and mapping, as defined by the laws of Florida, or 
those services performed by any architect, professional engineer, landscape 
architect, or registered surveyor and mapper, in connection with the firm’s 
or individual’s professional employment or practice. 

 
(m) “Proposal (or Reply or Response) Most Advantageous to the District” 

means, as determined in the sole discretion of the Board, the proposal, reply, 
or response that is: 

 
(i)  Submitted by a person or firm capable and qualified in all respects 

to perform fully the contract requirements, who has the integrity and 
reliability to assure good faith performance; 

 
(ii)  The most responsive to the Request for Proposals, Invitation to 

Negotiate, or Competitive Solicitation as determined by the Board; 
and 

 
(iii)  For a cost to the District deemed by the Board to be reasonable. 

 
(n) “Purchase” means acquisition by sale, rent, lease, lease/purchase, or 

installment sale.  It does not include transfer, sale, or exchange of goods, 
supplies, or materials between the District and any federal, state, regional 
or local governmental entity or political subdivision of the State of Florida. 
 

(o) “Request for Proposals” or “RFP” is a written solicitation for sealed 
proposals with the title, date, and hour of the public opening designated and 
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requiring the manual signature of an authorized representative.  It may 
provide general information, applicable laws and rules, statement of work, 
functional or general specifications, qualifications, proposal instructions, 
work detail analysis, and evaluation criteria as necessary.   
 

(p) “Responsive and Responsible Bidder” means an entity or individual that 
has submitted a bid that conforms in all material respects to the Invitation 
to Bid and has the capability in all respects to fully perform the contract 
requirements and the integrity and reliability that will assure good faith 
performance.  “Responsive and Responsible Vendor” means an entity or 
individual that has submitted a proposal, reply, or response that conforms 
in all material respects to the Request for Proposals, Invitation to Negotiate, 
or Competitive Solicitation and has the capability in all respects to fully 
perform the contract requirements and the integrity and reliability that will 
assure good faith performance.  In determining whether an entity or 
individual is a Responsive and Responsible Bidder (or Vendor), the District 
may consider, in addition to factors described in the Invitation to Bid, 
Request for Proposals, Invitation to Negotiate, or Competitive Solicitation, 
the following: 

 
(i) The ability and adequacy of the professional personnel employed by 

the entity/individual; 
 
(ii) The past performance of the entity/individual for the District and in 

other professional employment; 
 
(iii) The willingness of the entity/individual to meet time and budget 

requirements; 
 
(iv) The geographic location of the entity’s/individual’s headquarters or 

office in relation to the project; 
 
(v) The recent, current, and projected workloads of the 

entity/individual; 
 
(vi) The volume of work previously awarded to the entity/individual; 
 
(vii) Whether the cost components of the bid or proposal are 

appropriately balanced; and 
  

 (viii) Whether the entity/individual is a certified minority business 
enterprise. 

 
(q) “Responsive Bid,” “Responsive Proposal,” “Responsive Reply,” and 

“Responsive Response” all mean a bid, proposal, reply, or response which 
conforms in all material respects to the specifications and conditions in the 
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Invitation to Bid, Request for Proposals, Invitations to Negotiate, or 
Competitive Solicitation document and these Rules, and the cost 
components of which, if any, are appropriately balanced.  A bid, proposal, 
reply or response is not responsive if the person or firm submitting it fails 
to meet any material requirement relating to the qualifications, financial 
stability, or licensing of the bidder. 

 
  Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 
  Law Implemented:  §§ 190.033, 255.20, 287.055, Fla. Stat. 
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Rule 3.1 Procedure Under the Consultants’ Competitive Negotiations Act. 
 
 (1) Scope.  The following procedures are adopted for the selection of firms or 

individuals to provide Professional Services exceeding the thresholds herein 
described, for the negotiation of such contracts, and to provide for protest of actions 
of the Board under this Rule.  As used in this Rule, “Project” means that fixed 
capital outlay study or planning activity when basic construction cost is estimated 
by the District to exceed the threshold amount provided in Section 287.017 of the 
Florida Statutes, for CATEGORY FIVE, or for a planning study activity when the 
fee for Professional Services is estimated by the District to exceed the threshold 
amount provided in Section 287.017 for CATEGORY TWO, as such categories 
may be amended or adjusted from time to time. 

 
 (2) Qualifying Procedures.  In order to be eligible to provide Professional Services to 

the District, a consultant must, at the time of receipt of the firm’s qualification 
submittal: 

    
  (a) Hold all required applicable state professional licenses in good standing; 
   
  (b) Hold all required applicable federal licenses in good standing, if any; 
 
  (c) Hold a current and active Florida corporate charter or be authorized to do 

business in the State of Florida in accordance with Chapter 607 of the 
Florida Statutes, if the consultant is a corporation; and 

 
  (d) Meet any qualification requirements set forth in the District’s Request for 

Qualifications.   
 
  Evidence of compliance with this Rule may be submitted with the qualifications, if 

requested by the District.  In addition, evidence of compliance must be submitted 
any time requested by the District. 

 
 (3) Public Announcement.  Except in cases of valid public emergencies as certified by 

the Board, the District shall announce each occasion when Professional Services 
are required for a Project or a Continuing Contract by publishing a notice providing 
a general description of the Project, or the nature of the Continuing Contract, and 
the method for interested consultants to apply for consideration.  The notice shall 
appear in at least one (1) newspaper of general circulation within the county or 
counties in which the District is located and in such other places as the District 
deems appropriate.  The notice must allow at least fourteen (14) days for submittal 
of qualifications from the date of publication.  The District may maintain lists of 
consultants interested in receiving such notices.  These consultants are encouraged 
to submit annually statements of qualifications and performance data.  The District 
shall make reasonable efforts to provide copies of any notices to such consultants, 
but the failure to do so shall not give such consultants any bid protest or other rights 
or otherwise disqualify any otherwise valid procurement process.  The Board has 
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the right to reject any and all qualifications, and such reservation shall be included 
in the published notice.  Consultants not receiving a contract award shall not be 
entitled to recover from the District any costs of qualification package preparation 
or submittal. 

 
 (4) Competitive Selection. 
 
  (a) The Board shall review and evaluate the data submitted in response to the 

notice described in section (3) of this Rule regarding qualifications and 
performance ability, as well as any statements of qualifications on file.  The 
Board shall conduct discussions with, and may require public presentation 
by consultants regarding their qualifications, approach to the Project, and 
ability to furnish the required services.  The Board shall then select and list 
the consultants, in order of preference, deemed to be the most highly 
capable and qualified to perform the required Professional Services, after 
considering these and other appropriate criteria: 

 
   (i) The ability and adequacy of the professional personnel employed by 

each consultant; 
    
   (ii)  Whether a consultant is a certified minority business enterprise; 
 
   (iii) Each consultant’s past performance; 
 
   (iv) The willingness of each consultant to meet time and budget 

requirements; 
 
   (v)    The geographic location of each consultant’s headquarters, office 

and personnel in relation to the project; 
 

   (vi) The recent, current, and projected workloads of each consultant; and 
 
   (vii) The volume of work previously awarded to each consultant by the 

District. 
 
  (b) Nothing in these Rules shall prevent the District from evaluating and 

eventually selecting a consultant if less than three (3) Responsive 
qualification packages, including packages indicating a desire not to 
provide Professional Services on a given Project, are received. 

 
  (c) If the selection process is administered by any person or committee other 

than the full Board, the selection made will be presented to the full Board 
with a recommendation that competitive negotiations be instituted with the 
selected firms in order of preference listed. 
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  (d) Notice of the rankings adopted by the Board, including the rejection of some 
or all qualification packages, shall be provided in writing to all proposers 
by e-mail (with a delivery and read receipt), United States Mail, hand 
delivery, or overnight delivery service.  The District may alternatively post 
the notice of intent to award on its website at the conclusion of the Board 
meeting where the proposals were evaluated if so provided for in the 
Request for Qualifications.  The notice shall include the following 
statement:  “Failure to file a protest within the time prescribed in Rule 3.11 
of the Rules of the District shall constitute a waiver of proceedings under 
those Rules,” or wording to that effect.  Protests of the District’s ranking 
decisions under this Rule shall be in accordance with the procedures set 
forth in Rule 3.11. 

 
 (5) Competitive Negotiation. 
 
  (a) After the Board has authorized the beginning of competitive negotiations, 

the District may begin such negotiations with the firm listed as most 
qualified to perform the required Professional Services at a rate or amount 
of compensation which the Board determines is fair, competitive, and 
reasonable. 

 
  (b) In negotiating a lump-sum or cost-plus-a-fixed-fee professional contract for 

more than the threshold amount provided in Section 287.017 of the Florida 
Statutes, for CATEGORY FOUR, the firm receiving the award shall be 
required to execute a truth-in-negotiation certificate stating that “wage rates 
and other factual unit costs supporting the compensation are accurate, 
complete and current at the time of contracting.”  In addition, any 
professional service contract under which such a certificate is required, shall 
contain a provision that “the original contract price and any additions 
thereto, shall be adjusted to exclude any significant sums by which the 
Board determines the contract price was increased due to inaccurate, 
incomplete, or noncurrent wage rates and other factual unit costs.”  

 
  (c) Should the District be unable to negotiate a satisfactory agreement with the 

firm determined to be the most qualified at a price deemed by the District 
to be fair, competitive, and reasonable, then negotiations with that firm shall 
be terminated and the District shall immediately begin negotiations with the 
second most qualified firm.  If a satisfactory agreement with the second firm 
cannot be reached, those negotiations shall be terminated and negotiations 
with the third most qualified firm shall be undertaken. 

 
  (d) Should the District be unable to negotiate a satisfactory agreement with one 

of the top three (3) ranked consultants, additional firms shall be selected by 
the District, in order of their competence and qualifications.  Negotiations 
shall continue, beginning with the first-named firm on the list, until an 
agreement is reached or the list of firms is exhausted. 
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 (6) Contracts; Public Records.  In accordance with Florida law, each contract entered 

into pursuant to this Rule shall include provisions required by law that require the 
contractor to comply with public records laws.  

 
 (7)  Continuing Contract.  Nothing in this Rule shall prohibit a Continuing Contract 

between a consultant and the District. 
 
 (8) Emergency Purchase.  The District may make an Emergency Purchase without 

complying with these Rules.  The fact that an Emergency Purchase has occurred or 
is necessary shall be noted in the minutes of the next Board meeting. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented:  §§ 119.0701, 190.011(3), 190.033, 287.055, Fla. Stat. 
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Rule 3.2 Procedure Regarding Auditor Selection. 
 
 In order to comply with the requirements of Section 218.391 of the Florida Statutes, the 

following procedures are outlined for selection of firms or individuals to provide Auditing 
Services and for the negotiation of such contracts.  “Auditing Services” means those 
services within the scope of the practice of a certified public accounting firm licensed under 
Chapter 473 of the Florida Statutes, and qualified to conduct audits in accordance with 
government auditing standards as adopted by the Florida Board of Accountancy.  For audits 
required under Chapter 190 of the Florida Statutes but not meeting the thresholds of 
Chapter 218 of the Florida Statutes, the District need not follow these procedures but may 
proceed with the selection of a firm or individual to provide Auditing Services and for the 
negotiation of such contracts in the manner the Board determines is in the best interests of 
the District. 

 
 (1) Establishment of Auditor Selection Committee.  Prior to a public announcement 

under section (3) of this Rule that Auditing Services are required, the Board shall 
establish an auditor selection committee (“Committee”), the primary purpose of 
which is to assist the Board in selecting an auditor to conduct the annual financial 
audit required by Section 218.39 of the Florida Statutes. The Committee shall 
include at least three individuals, at least one of which must also be a member of 
the Board.  The establishment and selection of the Committee must be conducted 
at a publicly noticed and held meeting of the Board.  The Chairperson of the 
Committee must be a member of the Board.  An employee, a chief executive officer, 
or a chief financial officer of the District may not serve as a member of the 
Committee; provided however such individual may serve the Committee in an 
advisory capacity. 

 
 (2) Establishment of Minimum Qualifications and Evaluation Criteria.  Prior to a 

public announcement under section (3) of this Rule that Auditing Services are 
required, the Committee shall meet at a publicly noticed meeting to establish 
minimum qualifications and factors to use for the evaluation of Auditing Services 
to be provided by a certified public accounting firm licensed under Chapter 473 of 
the Florida Statutes, and qualified to conduct audits in accordance with government 
auditing standards as adopted by the Florida Board of Accountancy. 

 
(a)  Minimum Qualifications.  In order to be eligible to submit a proposal, a firm 

must, at all relevant times including the time of receipt of the proposal by 
the District: 

 
(i)  Hold all required applicable state professional licenses in good 

standing; 
 
(ii)  Hold all required applicable federal licenses in good standing, if 

any; 
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(iii)  Hold a current and active Florida corporate charter or be authorized 
to do business in the State of Florida in accordance with Chapter 607 
of the Florida Statutes, if the proposer is a corporation; and 

 
(iv)  Meet any pre-qualification requirements established by the 

Committee and set forth in the RFP or other specifications.   
 

If requested in the RFP or other specifications, evidence of compliance with 
the minimum qualifications as established by the Committee must be 
submitted with the proposal. 

 
(b)  Evaluation Criteria.  The factors established for the evaluation of Auditing 

Services by the Committee shall include, but are not limited to: 
 

(i)  Ability of personnel; 
 
(ii)  Experience; 
 
(iii)  Ability to furnish the required services; and  
 
(iv)  Such other factors as may be determined by the Committee to be 

applicable to its particular requirements. 

The Committee may also choose to consider compensation as a factor.  If the 
Committee establishes compensation as one of the factors, compensation shall not 
be the sole or predominant factor used to evaluate proposals. 

 (3) Public Announcement.  After identifying the factors to be used in evaluating the 
proposals for Auditing Services as set forth in section (2) of this Rule, the 
Committee shall publicly announce the opportunity to provide Auditing Services.  
Such public announcement shall include a brief description of the audit and how 
interested firms can apply for consideration and obtain the RFP.  The notice shall 
appear in at least one (1) newspaper of general circulation within the county or 
counties in which the District is located.  The public announcement shall allow for 
at least seven (7) days for the submission of proposals.  

 
 (4) Request for Proposals.  The Committee shall provide interested firms with a 

Request for Proposals (“RFP”).  The RFP shall provide information on how 
proposals are to be evaluated and such other information the Committee determines 
is necessary for the firm to prepare a proposal.  The RFP shall state the time and 
place for submitting proposals, which may be submitted either electronically or via 
hard copy as determined by the District and provided for in the RFP.  For the 
avoidance of doubt, the Proposals shall not be required to be publicly opened at the 
date, time, and place provided for in the RFP relative to the submission of 
Proposals. 
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 (5) Committee’s Evaluation of Proposals and Recommendation.  The Committee shall 
meet at a publicly held meeting that is publicly noticed for a reasonable time in 
advance of the meeting to evaluate all qualified proposals and may, as part of the 
evaluation, require that each interested firm provide a public presentation where the 
Committee may conduct discussions with the firm, and where the firm may present 
information, regarding the firm’s qualifications.  At the public meeting, the 
Committee shall rank and recommend in order of preference no fewer than three 
firms deemed to be the most highly qualified to perform the required services after 
considering the factors established pursuant to subsection (2)(b) of this Rule.  If 
fewer than three firms respond to the RFP or if no firms respond to the RFP, the 
Committee shall recommend such firm as it deems to be the most highly qualified.  
Notwithstanding the foregoing, the Committee may recommend that any and all 
proposals be rejected. 

 
 (6) Board Selection of Auditor. 
 

(a)  Where compensation was not selected as a factor used in evaluating the 
proposals, the Board shall negotiate with the firm ranked first and inquire 
of that firm as to the basis of compensation.  If the Board is unable to 
negotiate a satisfactory agreement with the first ranked firm at a price 
deemed by the Board to be fair, competitive, and reasonable, then 
negotiations with that firm shall be terminated and the Board shall 
immediately begin negotiations with the second ranked firm.  If a 
satisfactory agreement with the second ranked firm cannot be reached, those 
negotiations shall be terminated and negotiations with the third ranked firm 
shall be undertaken.  The Board may reopen formal negotiations with any 
one of the three top-ranked firms, but it may not negotiate with more than 
one firm at a time.  If the Board is unable to negotiate a satisfactory 
agreement with any of the selected firms, the Committee shall recommend 
additional firms in order of the firms’ respective competence and 
qualifications.  Negotiations shall continue, beginning with the first-named 
firm on the list, until an agreement is reached or the list of firms is 
exhausted. 

 
(b)  Where compensation was selected as a factor used in evaluating the 

proposals, the Board shall select the highest-ranked qualified firm or 
document in its public records the reason for not selecting the highest-
ranked qualified firm.   

 
(c)  In negotiations with firms under this Rule, the Board may allow the District 

Manager, District Counsel, or other designee to conduct negotiations on its 
behalf. 

 
(d)  Notwithstanding the foregoing, the Board may reject any or all proposals.  

The Board shall not consider any proposal, or enter into any contract for 
Auditing Services, unless the proposed agreed-upon compensation is 
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reasonable to satisfy the requirements of Section 218.39 of the Florida 
Statutes, and the needs of the District. 

 
 (7) Contract.  Any agreement reached under this Rule shall be evidenced by a written 

contract, which may take the form of an engagement letter signed and executed by 
both parties.  The written contract shall include all provisions and conditions of the 
procurement of such services and shall include, at a minimum, the following: 

 
(a)  A provision specifying the services to be provided and fees or other 

compensation for such services; 
 
(b)  A provision requiring that invoices for fees or other compensation be 

submitted in sufficient detail to demonstrate compliance with the terms of 
the contract; 

 
(c)  A provision setting forth deadlines for the auditor to submit a preliminary 

draft audit report to the District for review and to submit a final audit report 
no later than June 30 of the fiscal year that follows the fiscal year for which 
the audit is being conducted; 

 
(d)  A provision specifying the contract period, including renewals, and 

conditions under which the contract may be terminated or renewed.  The 
maximum contract period including renewals shall be five (5) years.  A 
renewal may be done without the use of the auditor selection procedures 
provided in this Rule but must be in writing.   

 
(e)  Provisions required by law that require the auditor to comply with public 

records laws. 
 
 (8) Notice of Award.  Once a negotiated agreement with a firm or individual is reached, 

or the Board authorizes the execution of an agreement with a firm where 
compensation was a factor in the evaluation of proposals, notice of the intent to 
award, including the rejection of some or all proposals, shall be provided in writing 
to all proposers by e-mail (with a delivery and read receipt), United States Mail, 
hand delivery, or overnight delivery service.  The District may alternatively post 
the notice of intent to award on its website at the conclusion of the Board meeting 
where the proposals were evaluated if so provided for in the RFP. The notice shall 
include the following statement:  “Failure to file a protest within the time prescribed 
in Rule 3.11 of the Rules of the District shall constitute a waiver of proceedings 
under those Rules,” or wording to that effect.  Protests regarding the award of 
contracts under this Rule shall be as provided for in Rule 3.11.  No proposer shall 
be entitled to recover any costs of proposal preparation or submittal from the 
District. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented:  §§ 119.0701, 218.33, 218.391, Fla. Stat. 
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Rule 3.3 Purchase of Insurance. 
 

(1) Scope.  The purchases of life, health, accident, hospitalization, legal expense, or 
annuity insurance, or all of any kinds of such insurance for the officers and 
employees of the District, and for health, accident, hospitalization, and legal 
expenses upon a group insurance plan by the District, shall be governed by this 
Rule. This Rule does not apply to the purchase of any other type of insurance by 
the District, including but not limited to liability insurance, property insurance, and 
directors and officers insurance.  Nothing in this Rule shall require the District to 
purchase insurance.   

 
 (2) Procedure.  For a purchase of insurance within the scope of these Rules, the 

following procedure shall be followed: 
   
  (a) The Board shall cause to be prepared a Notice of Invitation to Bid. 
 
  (b) Notice of the Invitation to Bid shall be advertised at least once in a 

newspaper of general circulation within the county or counties in which the 
District is located.  The notice shall allow at least fourteen (14) days for 
submittal of bids. 

 
  (c) The District may maintain a list of persons interested in receiving notices of 

Invitations to Bid.  The District shall make reasonable efforts to provide 
copies of any notices to such persons, but the failure to do so shall not give 
such consultants any bid protest or other rights or otherwise disqualify any 
otherwise valid procurement process.   

 
  (d) Bids shall be opened at the time and place noted in the Invitation to Bid. 
 
  (e) If only one (1) response to an Invitation is received, the District may 

proceed with the purchase.  If no response to an Invitation to Bid is received, 
the District may take whatever steps are reasonably necessary in order to 
proceed with the purchase. 

 
  (f) The Board has the right to reject any and all bids and such reservations shall 

be included in all solicitations and advertisements. 
 
  (g) Simultaneously with the review of the submitted bids, the District may 

undertake negotiations with those companies that have submitted 
reasonable and timely bids and, in the opinion of the District, are fully 
qualified and capable of meeting all services and requirements.  Bid 
responses shall be evaluated in accordance with the specifications and 
criteria contained in the Invitation to Bid; in addition, the total cost to the 
District, the cost, if any, to the District officers, employees, or their 
dependents, the geographic location of the company’s headquarters and 
offices in relation to the District, and the ability of the company to guarantee 
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premium stability may be considered.  A contract to purchase insurance 
shall be awarded to that company whose response to the Invitation to Bid 
best meets the overall needs of the District, its officers, employees, and/or 
dependents. 

 
  (h) Notice of the intent to award, including rejection of some or all bids, shall 

be provided in writing to all proposers by e-mail (with a delivery and read 
receipt), United States Mail, hand delivery, or overnight delivery service.  
The District may alternatively post the notice of intent to award on its 
website at the conclusion of the Board meeting where the proposals were 
evaluated if so provided for in the Invitation to Bid. The notice shall include 
the following statement:  “Failure to file a protest within the time prescribed 
in Rule 3.11 of the Rules of the District shall constitute a waiver of 
proceedings under those Rules,” or wording to that effect.  Protests of the 
District’s procurement of insurance under this Rule shall be in accordance 
with the procedures set forth in Rule 3.11. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented:  § 112.08, Fla. Stat. 
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Rule 3.4 Pre-qualification 
 
  (1) Scope.  In its discretion, the District may undertake a pre-qualification process in 

accordance with this Rule for vendors to provide construction services, goods, 
supplies, and materials, Contractual Services, and maintenance services.    

 
(2) Procedure.  When the District seeks to pre-qualify vendors, the following 

procedures shall apply: 
 
 (a) The Board shall cause to be prepared a Request for Qualifications. 
 
 (b) For construction services exceeding the thresholds described in Section 

255.20 of the Florida Statutes, the Board must advertise the proposed pre-
qualification criteria and procedures and allow at least seven (7) days’ 
notice of the public hearing for comments on such pre-qualification criteria 
and procedures.  At such public hearing, potential vendors may object to 
such pre-qualification criteria and procedures.  Following such public 
hearing, the Board shall formally adopt pre-qualification criteria and 
procedures prior to the advertisement of the Request for Qualifications for 
construction services. 

 
 (c) The Request for Qualifications shall be advertised at least once in a 

newspaper of general circulation within the county or counties in which the 
project is located.  The notice shall allow at least seven (7) days for 
submittal of qualifications for goods, supplies and materials, Contractual 
Services, maintenance services, and construction services under two 
hundred fifty thousand dollars ($250,000).  The notice shall allow at least 
twenty-one (21) days for submittal of qualifications for construction 
services estimated to cost over two hundred fifty thousand dollars 
($250,000) and thirty (30) days for construction services estimated to cost 
over five hundred thousand dollars ($500,000).   

 
 (d) The District may maintain lists of persons interested in receiving notices of 

Requests for Qualifications.  The District shall make a good faith effort to 
provide written notice, by e-mail, United States Mail, hand delivery, to 
persons who provide their name and address to the District Manager for 
inclusion on the list.  However, failure of a person to receive the notice shall 
not invalidate any pre-qualification determination or contract awarded in 
accordance with these Rules and shall not be a basis for a protest of any pre-
qualification determination or contract award. 

 
 (e) If the District has pre-qualified vendors for a particular category of 

purchase, at the option of the District, only those persons who have been 
pre-qualified will be eligible to submit bids, proposals, replies or responses 
in response to the applicable Invitation to Bid, Request for Proposals, 
Invitation to Negotiate, or Competitive Solicitation. 
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 (f) In order to be eligible to submit qualifications, a firm or individual must, at 

the time of receipt of the qualifications: 
 

(i)  Hold all required applicable state professional licenses in good 
standing; 

 
(ii)  Hold all required applicable federal licenses in good standing, if 

any; 
 
(iii)  Hold a current and active Florida corporate charter or be authorized 

to do business in the State of Florida in accordance with Chapter 607 
of the Florida Statutes, if the vendor is a corporation; and 

 
(iv)  Meet any special pre-qualification requirements set forth in the 

Request for Qualifications. 
 

Evidence of compliance with these Rules must be submitted with the 
qualifications if required by the District.  Failure to submit evidence of 
compliance when required may be grounds for rejection of the qualifications. 

 
 (g) Qualifications shall be presented to the Board, or a committee appointed by 

the Board, for evaluation in accordance with the Request for Qualifications 
and this Rule.  Minor variations in the qualifications may be waived by the 
Board.  A variation is minor if waiver of the variation does not create a 
competitive advantage or disadvantage of a material nature.   

 
 (h) All vendors determined by the District to meet the pre-qualification 

requirements shall be pre-qualified.  To assure full understanding of the 
responsiveness to the requirements contained in a Request for 
Qualifications, discussions may be conducted with qualified vendors.  
Vendors shall be accorded fair treatment prior to the submittal date with 
respect to any opportunity for discussion and revision of qualifications.  For 
construction services, any contractor pre-qualified and considered eligible 
by the Department of Transportation to bid to perform the type of work the 
project entails shall be presumed to be qualified to perform the project. 

 
 (i) The Board shall have the right to reject all qualifications if there are not 

enough to be competitive or if rejection is determined to be in the best 
interest of the District.  No vendor shall be entitled to recover any costs of 
qualification preparation or submittal from the District. 

 
 (j) If the selection process is administered by any person or committee other 

than the full Board, the selection made will be presented to the full Board 
with a recommendation that competitive negotiations be instituted with the 
selected firms in order of preference listed. 
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 (k) Notice of intent to pre-qualify, including rejection of some or all 

qualifications, shall be provided in writing to all proposers by e-mail (with 
a delivery and read receipt), United States Mail, hand delivery, or overnight 
delivery service.  The District may alternatively post the notice of intent to 
award on its website at the conclusion of the Board meeting where the 
proposals were evaluated if so provided for in the Request for 
Qualifications.  The notice shall include the following statement:  “Failure 
to file a protest within the time prescribed in Rule 3.11 of the Rules of the 
District shall constitute a waiver of proceedings under those Rules,” or 
wording to that effect.  Protests of the District’s pre-qualification decisions 
under this Rule shall be in accordance with the procedures set forth in Rule 
3.11; provided however, protests related to the pre-qualification criteria and 
procedures for construction services shall be resolved in accordance with 
section (2)(b) of this Rule and Section 255.20(1)(b) of the Florida Statutes. 

 
(2) Suspension, Revocation, or Denial of Qualification 

(a) The District, for good cause, may deny, suspend, or revoke a prequalified 
vendor’s pre-qualified status.  A suspension, revocation, or denial for good 
cause shall prohibit the vendor from bidding on any District construction 
contract for which qualification is required, shall constitute a determination 
of non-responsibility to bid on any other District construction or 
maintenance contract, and shall prohibit the vendor from acting as a 
material supplier or subcontractor on any District contract or project during 
the period of suspension, revocation, or denial.  Good cause shall include 
the following: 

 
 (i) One of the circumstances specified under Section 337.16(2), Fla. 

Stat., has occurred. 
 
 (ii) Affiliated contractors submitted more than one proposal for the 

same work.  In this event the pre-qualified status of all of the 
affiliated bidders will be revoked, suspended, or denied.  All bids of 
affiliated bidders will be rejected. 

 
 (iii) The vendor made or submitted false, deceptive, or fraudulent 

statements, certifications, or materials in any claim for payment or 
any information required by any District contract. 

 
 (iv) The vendor or its affiliate defaulted on any contract or a contract 

surety assumed control of financial responsibility for any contract 
of the vendor. 

 
 (v) The vendor’s qualification to bid is suspended, revoked, or denied 

by any other public or semi-public entity, or the vendor has been the 
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subject of a civil enforcement proceeding or settlement involving a 
public or semi-public entity. 

 
 (vi) The vendor failed to comply with contract or warranty requirements 

or failed to follow District direction in the performance of a contract. 
 
 (vii) The vendor failed to timely furnish all contract documents required 

by the contract specifications, special provisions, or by any state or 
federal statutes or regulations.  If the vendor fails to furnish any of 
the subject contract documents by the expiration of the period of 
suspension, revocation, or denial set forth above, the vendor’s pre-
qualified status shall remain suspended, revoked, or denied until the 
documents are furnished. 

 
 (viii) The vendor failed to notify the District within 10 days of the vendor, 

or any of its affiliates, being declared in default or otherwise not 
completing work on a contract or being suspended from 
qualification to bid or denied qualification to bid by any other public 
or semi-public agency. 

 
 (ix) The vendor did not pay its subcontractors or suppliers in a timely 

manner or in compliance with contract documents. 
 
 (x) The vendor has demonstrated instances of poor or unsatisfactory 

performance, deficient management resulting in project delay, poor 
quality workmanship, a history of payment of liquidated damages, 
untimely completion of projects, uncooperative attitude, contract 
litigation, inflated claims or defaults. 

 
 (xi) An affiliate of the vendor has previously been determined by the 

District to be non-responsible, and the specified period of 
suspension, revocation, denial, or non-responsibility remains in 
effect. 

 
 (xii) The vendor or affiliate(s) has been convicted of a contract crime. 
 
  1. The term “contract crime” means any violation of state or 

federal antitrust laws with respect to a public contract or any 
violation of any state or federal law involving fraud, bribery, 
collusion, conspiracy, or material misrepresentation with 
respect to a public contract. 

 
  2. The term “convicted” or “conviction” means a finding of 

guilt or a conviction of a contract crime, with or without an 
adjudication of guilt, in any federal or state trial court of 
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record as a result of a jury verdict, nonjury trial, or entry of 
a plea of guilty or nolo contendere. 

 
(b) A denial, suspension, or revocation shall prohibit the vendor from being a 

subcontractor on District work during the period of denial, suspension, or 
revocation, except when a prime contractor’s bid has used prices of a 
subcontractor who becomes disqualified after the bid, but before the request 
for authorization to sublet is presented. 

(c) The District shall inform the vendor in writing of its intent to deny, suspend, 
or revoke its pre-qualified status and inform the vendor of its right to a 
hearing, the procedure which must be followed, and the applicable time 
limits.  If a hearing is requested within 10 days after the receipt of the notice 
of intent, the hearing shall be held within 30 days after receipt by the District 
of the request for the hearing.  The decision shall be issued within 15 days 
after the hearing. 

(d) Such suspension or revocation shall not affect the vendor’s obligations 
under any preexisting contract. 

(e) In the case of contract crimes, the vendor’s pre-qualified status under this 
Rule shall be revoked indefinitely.  For all violations of Rule 3.4(3)(a) other 
than for the vendor’s conviction for contract crimes, the revocation, denial, 
or suspension of a vendor’s pre-qualified status under this Rule shall be for 
a specific period of time based on the seriousness of the deficiency. 

 Examples of factors affecting the seriousness of a deficiency are: 

  (i) Impacts on project schedule, cost, or quality of work; 

  (ii) Unsafe conditions allowed to exist; 

  (iii) Complaints from the public; 

  (iv) Delay or interference with the bidding process; 

  (v) The potential for repetition; 

  (vi) Integrity of the public contracting process; 

  (vii) Effect on the health, safety, and welfare of the public. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented:  §§ 190.033, 255.0525, 255.20, Fla. Stat. 
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Rule 3.5 Construction Contracts, Not Design-Build. 
 

(1)  Scope.  All contracts for the construction or improvement of any building, structure, 
or other public construction works authorized by Chapter 190 of the Florida 
Statutes, the costs of which are estimated by the District in accordance with 
generally accepted cost accounting principles to be in excess of the threshold 
amount for applicability of Section 255.20 of the Florida Statutes, as that amount 
may be indexed or amended from time to time, shall be let under the terms of these 
Rules and the procedures of Section 255.20 of the Florida Statutes, as the same may 
be amended from time to time.  A project shall not be divided solely to avoid the 
threshold bidding requirements. 

 
(2) Procedure.  When a purchase of construction services is within the scope of this 

Rule, the following procedures shall apply: 
 
 (a) The Board shall cause to be prepared an Invitation to Bid, Request for 

Proposals, Invitation to Negotiate, or Competitive Solicitation. 
 
 (b) Notice of the Invitation to Bid, Request for Proposals, Invitation to 

Negotiate, or Competitive Solicitation shall be advertised at least once in a 
newspaper of general circulation within the county or counties in which the 
District is located.  The notice shall also include the amount of the bid bond, 
if one is required.  The notice shall allow at least twenty-one (21) days for 
submittal of sealed bids, proposals, replies, or responses, unless the Board, 
for good cause, determines a shorter period of time is appropriate.  Any 
project projected to cost more than five hundred thousand dollars 
($500,000) must be noticed at least thirty (30) days prior to the date for 
submittal of bids, proposals, replies, or responses.  If the Board has 
previously pre-qualified contractors pursuant to Rule 3.4 and determined 
that only the contractors that have been pre-qualified will be permitted to 
submit bids, proposals, replies, and responses, the Notice of Invitation to 
Bid, Request for Proposals, Invitation to Negotiate, or Competitive 
Solicitation need not be published.  Instead, the Notice of Invitation to Bid, 
Request for Proposals, Invitation to Negotiate, or Competitive Solicitation 
shall be sent to the pre-qualified contractors by e-mail (with a delivery and 
read receipt), United States Mail, hand delivery, or overnight delivery 
service. 

 
 (c) The District may maintain lists of persons interested in receiving notices of 

Invitations to Bid, Requests for Proposals, Invitations to Negotiate, and 
Competitive Solicitations.  The District shall make a good faith effort to 
provide written notice, by e-mail, United States Mail, hand delivery, or to 
persons who provide their name and address to the District Manager for 
inclusion on the list.  However, failure of a person to receive the notice shall 
not invalidate any contract awarded in accordance with this Rule and shall 
not be a basis for a protest of any contract award.   
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 (d) If the District has pre-qualified providers of construction services, then, at 

the option of the District, only those persons who have been pre-qualified 
will be eligible to submit bids, proposals, replies, or responses to Invitations 
to Bid, Requests for Proposals, Invitations to Negotiate, and Competitive 
Solicitations. 

 
 (e) In order to be eligible to submit a bid, proposal, reply, or response, a firm 

or individual must, at the time of receipt of the bids, proposals, replies, or 
responses: 

 
(i) Hold all required applicable state professional licenses in good 

standing; 
 

(ii) Hold all required applicable federal licenses in good standing, if 
any; 

 
(iii) Hold a current and active Florida corporate charter or be authorized 

to do business in the State of Florida in accordance with Chapter 607 
of the Florida Statutes, if the bidder is a corporation; and 

 
     (iv)  Meet any special pre-qualification requirements set forth in the 

Invitation to Bid, Request for Proposals, Invitation to Negotiate, or 
Competitive Solicitation. 

 
Any contractor that has been found guilty by a court of any violation of 
federal labor or employment tax laws regarding subjects including but not 
limited to, reemployment assistance, safety, tax withholding, worker’s 
compensation, unemployment tax, social security and Medicare tax, wage 
or hour, or prevailing rate laws within the past 5 years may be considered 
ineligible by the District to submit a bid, response, or proposal for a District 
project. 

 
Evidence of compliance with these Rules must be submitted with the bid, 
proposal, reply, or response, if required by the District.  Failure to submit 
evidence of compliance when required may be grounds for rejection of the 
bid, proposal, reply, or response. 

 
 (f) Bids, proposals, replies, and responses, or the portions of which that include 

the price, shall be publicly opened at a meeting noticed in accordance with 
Rule 1.3, and at which at least one district representative is present.  The 
name of each bidder and the price submitted in the bid shall be announced 
at such meeting and shall be made available upon request.  Minutes should 
be taken at the meeting and maintained by the District.  Bids, proposals, 
replies, and responses shall be evaluated in accordance with the respective 
Invitation to Bid, Request for Proposals, Invitation to Negotiate, or 
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Competitive Solicitation and these Rules.  Minor variations in the bids, 
proposals, replies, or responses may be waived by the Board.  A variation 
is minor if waiver of the variation does not create a competitive advantage 
or disadvantage of a material nature.  Mistakes in arithmetic extension of 
pricing may be corrected by the Board.  Bids and proposals may not be 
modified or supplemented after opening; provided however, additional 
information may be requested and/or provided to evidence compliance, 
make non-material modifications, clarifications, or supplementations, and 
as otherwise permitted by Florida law. 

 
 (g) The lowest Responsive Bid submitted by a Responsive and Responsible 

Bidder in response to an Invitation to Bid shall be accepted.  In relation to 
a Request for Proposals, Invitation to Negotiate, or Competitive 
Solicitation, the Board shall select the Responsive Proposal, Reply, or 
Response submitted by a Responsive and Responsible Vendor which is 
most advantageous to the District.  To assure full understanding of the 
responsiveness to the solicitation requirements contained in a Request for 
Proposals, Invitation to Negotiate, or Competitive Solicitation, discussions 
may be conducted with qualified vendors.  Vendors shall be accorded fair 
treatment prior to the submittal date with respect to any opportunity for 
discussion, preparation, and revision of bids, proposals, replies, and 
responses.   

 
 (h) The Board shall have the right to reject all bids, proposals, replies, or 

responses because they exceed the amount of funds budgeted for the 
purchase, if there are not enough to be competitive, or if rejection is 
determined to be in the best interest of the District.  No contractor shall be 
entitled to recover any costs of bid, proposal, response, or reply preparation 
or submittal from the District. 

 
 (i) The Board may require potential contractors to furnish bid bonds, 

performance bonds, and/or other bonds with a responsible surety to be 
approved by the Board. 

 
 (j) If less than three (3) Responsive Bids, Proposals, Replies, or Responses are 

received, the District may purchase construction services or may reject the 
bids, proposals, replies, or responses for a lack of competitiveness.  If no 
Responsive Bid, Proposal, Reply, or Response is received, the District may 
proceed with the procurement of construction services, in the manner the 
Board determines is in the best interests of the District, which may include 
but is not limited to a direct purchase of the construction services without 
further competitive selection processes.  

 
 (k) If the selection process is administered by any person or committee other 

than the full Board, the selection made will be presented to the full Board 
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with a recommendation that competitive negotiations be instituted with the 
selected firms in order of preference listed. 

 
 (l) Notice of intent to award, including rejection of some or all bids, proposals, 

replies, or responses, shall be provided in writing to all proposers by e-mail 
(with a delivery and read receipt), United States Mail, hand delivery, or 
overnight delivery service.  The District may alternatively post the notice of 
intent to award on its website at the conclusion of the Board meeting where 
the proposals were evaluated if so provided for in the Invitation to Bid, 
Request for Proposals, Invitation to Negotiate, or Competitive Solicitation.  
The notice shall include the following statement:  “Failure to file a protest 
within the time prescribed in Rule 3.11 of the Rules of the District shall 
constitute a waiver of proceedings under those Rules,” or wording to that 
effect.  Protests of the District’s purchase of construction services under this 
Rule shall be in accordance with the procedures set forth in Rule 3.11. 
 

 (3) Sole Source; Government.  Construction services that are only available from a 
single source are exempt from this Rule.  Construction services provided by 
governmental agencies are exempt from this Rule.  This Rule shall not apply to the 
purchase of construction services, which may include goods, supplies, or materials, 
that are purchased under a federal, state, or local government contract that has been 
competitively procured by such federal, state, or local government in a manner 
consistent with the material procurement requirements of these Rules.  A contract 
for construction services is exempt from this Rule if state or federal law prescribes 
with whom the District must contract or if the rate of payment is established during 
the appropriation process.    

 
(4) Contracts; Public Records.  In accordance with Florida law, each contract entered 

into pursuant to this Rule shall include provisions required by law that require the 
contractor to comply with public records laws. 

 
(5)  Emergency Purchases.  The District may make an Emergency Purchase without 

complying with these rules.  The fact that an Emergency Purchase has occurred or 
is necessary shall be noted in the minutes of the next Board Meeting.   

 
 (6) Exceptions.  This Rule is inapplicable when: 
 

(a)  The project is undertaken as repair or maintenance of an existing public 
facility; 

 
(b)  The funding source of the project will be diminished or lost because the 

time required to competitively award the project after the funds become 
available exceeds the time within which the funding source must be spent; 

 
(c)  The District has competitively awarded a project and the contractor has 

abandoned the project or the District has terminated the contract; or 



 

53 
 

 
(d)  The District, after public notice, conducts a public meeting under Section 

286.011 of the Florida Statutes, and finds by a majority vote of the Board 
that it is in the public’s best interest to perform the project using its own 
services, employees, and equipment. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented:  §§ 119.0701, 189.053, 190.033, 255.0518, 255.0525, 255.20, 287.055, Fla. Stat. 
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Rule 3.6 Construction Contracts, Design-Build. 
 
 (1) Scope.  The District may utilize Design-Build Contracts for any public construction 

project for which the Board determines that use of such contract is in the best 
interest of the District.  When letting a Design-Build Contract, the District shall use 
the following procedure: 

 
(2) Procedure. 

 
(a)    The District shall utilize a Design Criteria Professional meeting the 

requirements of Section 287.055(2)(k) of the Florida Statutes, when 
developing a Design Criteria Package, evaluating the proposals and 
qualifications submitted by Design-Build Firms, and determining 
compliance of the project construction with the Design Criteria Package.  
The Design Criteria Professional may be an employee of the District, may 
be the District Engineer selected by the District pursuant to Section 287.055 
of the Florida Statutes, or may be retained pursuant to Rule 3.1.  The Design 
Criteria Professional is not eligible to render services under a Design-Build 
Contract executed pursuant to the Design Criteria Package. 

 
  (b) A Design Criteria Package for the construction project shall be prepared and 

sealed by the Design Criteria Professional.  If the project utilizes existing 
plans, the Design Criteria Professional shall create a Design Criteria 
Package by supplementing the plans with project specific requirements, if 
any.     

 
  (c)  The Board may either choose to award the Design-Build Contract pursuant 

to the competitive proposal selection process set forth in Section 287.055(9) 
of the Florida Statutes, or pursuant to the qualifications-based selection 
process pursuant to Rule 3.1.  

 
   (i) Qualifications-Based Selection.  If the process set forth in Rule 3.1 

is utilized, subsequent to competitive negotiations, a guaranteed 
maximum price and guaranteed completion date shall be 
established.  

 
(ii)   Competitive Proposal-Based Selection.  If the competitive proposal 

selection process is utilized, the Board, in consultation with the 
Design Criteria Professional, shall establish the criteria, standards 
and procedures for the evaluation of Design-Build Proposals based 
on price, technical, and design aspects of the project, weighted for 
the project.  After a Design Criteria Package and the standards and 
procedures for evaluation of proposals have been developed, 
competitive proposals from qualified firms shall be solicited 
pursuant to the design criteria by the following procedure: 
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    1. A Request for Proposals shall be advertised at least once in 
a newspaper of general circulation within the county in 
which the project is located.  The notice shall allow at least 
twenty-one (21) days for submittal of sealed proposals, 
unless the Board, for good cause, determines a shorter period 
of time is appropriate.  Any project projected to cost more 
than five hundred thousand dollars ($500,000) must be 
noticed at least thirty (30) days prior to the date for submittal 
of proposals.   

   
    2. The District may maintain lists of persons interested in 

receiving notices of Requests for Proposals.  The District 
shall make a good faith effort to provide written notice, by 
e-mail, United States Mail, hand delivery, to persons who 
provide their name and address to the District Manager for 
inclusion on the list.  However, failure of a person to receive 
the notice shall not invalidate any contract awarded in 
accordance with this Rule and shall not be a basis for a 
protest of any contract award. 

 
    3. In order to be eligible to submit a proposal, a firm must, at 

the time of receipt of the proposals: 
    
     a. Hold the required applicable state professional 

licenses in good standing, as defined by Section 
287.055(2)(h) of the Florida Statutes; 

 
     b.  Hold all required applicable federal licenses in good 

standing, if any; 
 
     c. Hold a current and active Florida corporate charter or 

be authorized to do business in the State of Florida in 
accordance with Chapter 607 of the Florida Statutes, 
if the proposer is a corporation; 

 
     d. Meet any special pre-qualification requirements set 

forth in the Request for Proposals and Design 
Criteria Package. 

 
Any contractor that has been found guilty by a court of any 
violation of federal labor or employment tax laws regarding 
subjects including but not limited to reemployment 
assistance, safety, tax withholding, worker’s compensation, 
unemployment tax, social security and Medicare tax, wage 
or hour, or prevailing rate laws within the past 5 years may 
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be considered ineligible by the District to submit a bid, 
response, or proposal for a District project. 

 
Evidence of compliance with these Rules must be submitted 
with the proposal if required by the District.  Failure to 
submit evidence of compliance when required may be 
grounds for rejection of the proposal. 

 
    4.  The proposals, or the portions of which that include the 

price, shall be publicly opened at a meeting noticed in 
accordance with Rule 1.3, and at which at least one district 
representative is present.  The name of each bidder and the 
price submitted in the bid shall be announced at such 
meeting and shall be made available upon request.  Minutes 
should be taken at the meeting and maintained by the 
District.  In consultation with the Design Criteria 
Professional, the Board shall evaluate the proposals received 
based on evaluation criteria and procedures established prior 
to the solicitation of proposals, including but not limited to 
qualifications, availability, and past work of the firms and 
the partners and members thereof.  The Board shall then 
select no fewer than three (3) Design-Build Firms as the 
most qualified. 

 
    5. The Board shall have the right to reject all proposals if the 

proposals are too high, or rejection is determined to be in the 
best interest of the District.  No vendor shall be entitled to 
recover any costs of proposal preparation or submittal from 
the District. 

 
    6. If less than three (3) Responsive Proposals are received, the 

District may purchase design-build services or may reject the 
proposals for lack of competitiveness.  If no Responsive 
Proposals are received, the District may proceed with the 
procurement of design-build services in the manner the 
Board determines is in the best interests of the District, 
which may include but is not limited to a direct purchase of 
the design-build services without further competitive 
selection processes. 

 
    7. Notice of the rankings adopted by the Board, including the 

rejection of some or all proposals, shall be provided in 
writing to all proposers by e-mail (with a delivery and read 
receipt), United States Mail, hand delivery, or overnight 
delivery service.  The District may alternatively post the 
notice of intent to award on its website at the conclusion of 
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the Board meeting where the proposals were evaluated if so 
provided for in the Design Criteria Package.  The notice shall 
include the following statement:  “Failure to file a protest 
within the time prescribed in Rule 3.11 of the Rules of the 
District shall constitute a waiver of proceedings under those 
Rules,” or wording to that effect.  Protests of the District’s 
rankings under this Rule shall be in accordance with the 
procedures set forth in Rule 3.11. 

 
    8. The Board shall negotiate a contract with the firm ranking 

the highest based on the evaluation standards and shall 
establish a price which the Board determines is fair, 
competitive and reasonable.  Should the Board be unable to 
negotiate a satisfactory contract with the firm considered to 
be the most qualified at a price considered by the Board to 
be fair, competitive, and reasonable, negotiations with that 
firm must be terminated.  The Board shall then undertake 
negotiations with the second most qualified firm, based on 
the ranking by the evaluation standards.  Should the Board 
be unable to negotiate a satisfactory contract with the firm 
considered to be the second most qualified at a price 
considered by the Board to be fair, competitive, and 
reasonable, negotiations with that firm must be terminated.  
The Board shall then undertake negotiations with the third 
most qualified firm.  Should the Board be unable to negotiate 
a satisfactory contract with the firm considered to be the 
third most qualified at a price considered by the Board to be 
fair, competitive, and reasonable, negotiations with that firm 
must be terminated.  Should the Board be unable to negotiate 
a satisfactory contract with any of the selected firms, the 
Board shall select additional firms in order of their rankings 
based on the evaluation standards and continue negotiations 
until an agreement is reached or the list of firms is exhausted. 

 
    9.  After the Board contracts with a firm, the firm shall bring to 

the Board for approval, detailed working drawings of the 
project.   

 
    10.  The Design Criteria Professional shall evaluate the 

compliance of the detailed working drawings and project 
construction with the Design Criteria Package and shall 
provide the Board with a report of the same.   

 
(3) Contracts; Public Records.  In accordance with Florida law, each contract entered 

into pursuant to this Rule shall include provisions required by law that require the 
contractor to comply with public records laws. 
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(4) Emergency Purchase.  The Board may, in case of public emergency, declare an 

emergency and immediately proceed with negotiations with the best qualified 
Design-Build Firm available at the time.  The fact that an Emergency Purchase has 
occurred shall be noted in the minutes of the next Board meeting. 

 
 (5) Exceptions.  This Rule is inapplicable when: 
 

(a)  The project is undertaken as repair or maintenance of an existing public 
facility; 

 
(b)  The funding source of the project will be diminished or lost because the 

time required to competitively award the project after the funds become 
available exceeds the time within which the funding source must be spent; 

 
(c)  The District has competitively awarded a project and the contractor has 

abandoned the project or the District has terminated the contractor; or 
 
(d)  The District, after public notice, conducts a public meeting under Section 

286.011 of the Florida Statutes, and finds by a majority vote of the Board 
that it is in the public’s best interest to perform the project using its own 
services, employees, and equipment. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented:  §§ 119.0701, 189.053, 190.033, 255.0518, 255.0525, 255.20, 287.055, Fla. Stat. 
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Rule 3.7  Payment and Performance Bonds. 
 

(1)  Scope.  This Rule shall apply to contracts for the construction of a public building, 
for the prosecution and completion of a public work, or for repairs upon a public 
building or public work and shall be construed in addition to terms prescribed by 
any other Rule that may also apply to such contracts. 

 
(2)  Required Bond.  Upon entering into a contract for any of the services described in 

section (1) of this Rule in excess of $200,000, the Board shall require that the 
contractor, before commencing the work, execute and record a payment and 
performance bond, or other acceptable surety, in an amount equal to the contract 
price.  Notwithstanding the terms of the contract or any other law, the District may 
not make payment to the contractor until the contractor has provided to the District 
a certified copy of the recorded bond. 

 
(3)  Discretionary Bond.  At the discretion of the Board, upon entering into a contract 

for any of the services described in section (1) of this Rule for an amount not 
exceeding $200,000, the contractor may be exempted from executing a payment 
and performance bond. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented:  § 255.05, Fla. Stat. 
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Rule 3.8 Goods, Supplies, and Materials. 
 
  (1) Purpose and Scope.  All purchases of goods, supplies, or materials exceeding the 

amount provided in Section 287.017 of the Florida Statutes, for CATEGORY 
FOUR, shall be purchased under the terms of this Rule.  Contracts for purchases of 
“goods, supplies, and materials” do not include printing, insurance, advertising, 
or legal notices.  A contract involving goods, supplies, or materials plus 
maintenance services may, in the discretion of the Board, be treated as a contract 
for maintenance services.  However, a purchase shall not be divided solely in order 
to avoid the threshold bidding requirements. 

 
(2) Procedure.  When a purchase of goods, supplies, or materials is within the scope of 

this Rule, the following procedures shall apply: 
 
 (a) The Board shall cause to be prepared an Invitation to Bid, Request for 

Proposals, Invitation to Negotiate, or Competitive Solicitation. 
 
 (b) Notice of the Invitation to Bid, Request for Proposals, Invitation to 

Negotiate, or Competitive Solicitation shall be advertised at least once in a 
newspaper of general circulation within the District and within the county 
or counties in which the District is located.  The notice shall also include 
the amount of the bid bond, if one is required.  The notice shall allow at 
least seven (7) days for submittal of bids, proposals, replies, or responses. 

 
 (c) The District may maintain lists of persons interested in receiving notices of 

Invitations to Bid, Requests for Proposals, Invitations to Negotiate, or 
Competitive Solicitations.  The District shall make a good faith effort to 
provide written notice, by e-mail, United States Mail, hand delivery, to 
persons who provide their name and address to the District Manager for 
inclusion on the list.  However, failure of a person to receive the notice shall 
not invalidate any contract awarded in accordance with this Rule and shall 
not be a basis for a protest of any contract award. 

 
 (d) If the District has pre-qualified suppliers of goods, supplies, and materials, 

then, at the option of the District, only those persons who have been pre-
qualified will be eligible to submit bids, proposals, replies, or responses. 

 
(e) In order to be eligible to submit a bid, proposal, reply, or response, a firm 

or individual must, at the time of receipt of the bids, proposals, replies, or 
responses: 

 
(i) Hold all required applicable state professional licenses in good 

standing; 
 

(ii) Hold all required applicable federal licenses in good standing, if any; 
 



 

61 
 

(iii) Hold a current and active Florida corporate charter or be authorized to 
do business in the State of Florida in accordance with Chapter 607 of 
the Florida Statutes, if the vendor is a corporation; and 

 
     (iv) Meet any special pre-qualification requirements set forth in the 

Invitation to Bid, Request for Proposals, Invitation to Negotiate, or 
Competitive Solicitation. 

 
Evidence of compliance with these Rules must be submitted with the bid, 
proposal, reply or response if required by the District.  Failure to submit 
evidence of compliance when required may be grounds for rejection of the 
bid, proposal, reply, or response. 
 
Any firm or individual whose principal place of business is outside the State 
of Florida must also submit a written opinion of an attorney at law licensed 
to practice law in that foreign state, as to the preferences, if any or none, 
granted by the law of that foreign state to business entities whose principal 
places of business are in that foreign state, in the letting of any or all public 
contracts.  Failure to submit such a written opinion or submission of a false 
or misleading written opinion may be grounds for rejection of the bid, 
proposal, reply, or response. 

 
(f) Bids, proposals, replies, and responses shall be publicly opened at the time 

and place noted on the Invitation to Bid, Request for Proposals, Invitation 
to Negotiate, or Competitive Solicitation.  Bids, proposals, replies, and 
responses shall be evaluated in accordance with the respective Invitation to 
Bid, Request for Proposals, Invitation to Negotiate, or Competitive 
Solicitation, and this Rule.  Minor variations in the bids, proposals, replies, 
or responses may be waived by the Board.  A variation is minor if waiver 
of the variation does not create a competitive advantage or disadvantage of 
a material nature.  Mistakes in arithmetic extension of pricing may be 
corrected by the Board.  Bids and proposals may not be modified or 
supplemented after opening; provided however, additional information may 
be requested and/or provided to evidence compliance, make non-material 
modifications, clarifications, or supplementations, and as otherwise 
permitted by Florida law. 

 
(g) The lowest Responsive Bid, after taking into account the preferences 

provided for in this subsection, submitted by a Responsive and Responsible 
Bidder in response to an Invitation to Bid, Request for Proposals, Invitation 
to Negotiate, or Competitive Solicitation shall be accepted.  If the lowest 
Responsive Bid is submitted by a Responsive and Responsible Bidder 
whose principal place of business is located in a foreign state which does 
not grant a preference in competitive purchase to businesses whose 
principal place of business are in that foreign state, the lowest Responsible 
and Responsive Bidder whose principal place of business is in the State of 
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Florida shall be awarded a preference of five (5) percent.  If the lowest 
Responsive Bid is submitted by a Responsive and Responsible Bidder 
whose principal place of business is located in a foreign state which grants 
a preference in competitive purchase to businesses whose principal place of 
business are in that foreign state, the lowest Responsible and Responsive 
Bidder whose principal place of business is in the State of Florida shall be 
awarded a preference equal to the preference granted by such foreign state. 

 
 To assure full understanding of the responsiveness to the solicitation 

requirements contained in an Invitation to Bid, Request for Proposals, 
Invitation to Negotiate, or Competitive Solicitation, discussions may be 
conducted with qualified vendors.  Vendors shall be accorded fair treatment 
prior to the submittal date with respect to any opportunity for discussion, 
preparation, and revision of bids, proposals, replies, and responses.   

 
(h) The Board shall have the right to reject all bids, proposals, replies, or 

responses because they exceed the amount of funds budgeted for the 
purchase, if there are not enough to be competitive, or if rejection is 
determined to be in the best interest of the District.  No vendor shall be 
entitled to recover any costs of bid, proposal, reply, or response preparation 
or submittal from the District. 

 
 (i) The Board may require bidders and proposers to furnish bid bonds, 

performance bonds, and/or other bonds with a responsible surety to be 
approved by the Board. 

 
(j) Notice of intent to award, including rejection of some or all bids, proposals, 

replies, or responses shall be provided in writing to all proposers by e-mail 
(with a delivery and read receipt), United States Mail, hand delivery, or 
overnight delivery service.  The District may alternatively post the notice of 
intent to award on its website at the conclusion of the Board meeting where 
the proposals were evaluated if so provided for in the Invitation to Bid, 
Request for Proposals, Invitation to Negotiate, or Competitive Solicitation.  
The notice shall include the following statement:  “Failure to file a protest 
within the time prescribed in Rule 3.11 of the Rules of the District shall 
constitute a waiver of proceedings under those Rules,” or wording to that 
effect.  Protests of the District’s purchase of goods, supplies, and materials 
under this Rule shall be in accordance with the procedures set forth in Rule 
3.11. 

 
(k) If less than three (3) Responsive Bids, Proposals, Replies, or Responses are 

received, the District may purchase goods, supplies, or materials, or may 
reject the bids, proposals, replies, or responses for a lack of competitiveness.  
If no Responsive Bid, Proposal, Reply, or Response is received, the District 
may proceed with the procurement of goods, supplies, and materials, in the 
manner the Board determines is in the best interests of the District, which 
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may include but is not limited to a direct purchase of the goods, supplies, 
and materials without further competitive selection processes.  

 
 (3) Goods, Supplies, and Materials included in a Construction Contract Awarded 

Pursuant to Rule 3.5 or 3.6.  There may be occasions where the District has 
undergone the competitive purchase of construction services which contract may 
include the provision of goods, supplies, or materials.  In that instance, the District 
may approve a change order to the contract and directly purchase the goods, 
supplies, and materials.  Such purchase of goods, supplies, and materials deducted 
from a competitively purchased construction contract shall be exempt from this 
Rule. 

  
 (4) Exemption.  Goods, supplies, and materials that are only available from a single 

source are exempt from this Rule.  Goods, supplies, and materials provided by 
governmental agencies are exempt from this Rule.  A contract for goods, supplies, 
or materials is exempt from this Rule if state or federal law prescribes with whom 
the District must contract or if the rate of payment is established during the 
appropriation process.  This Rule shall not apply to the purchase of goods, supplies 
or materials that are purchased under a federal, state, or local government contract 
that has been competitively procured by such federal, state, or local government in 
a manner consistent with the material procurement requirements of these Rules. 

 
 (5) Renewal.  Contracts for the purchase of goods, supplies, and/or materials subject to 

this Rule may be renewed for a maximum period of five (5) years.   
 
 (6) Emergency Purchases.  The District may make an Emergency Purchase without 

complying with these rules.  The fact that an Emergency Purchase has occurred or 
is necessary shall be noted in the minutes of the next Board meeting. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented:  §§ 189.053, 190.033, 287.017, 287.084, Fla. Stat. 
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Rule 3.9 Maintenance Services. 
 

(1)      Scope.  All contracts for maintenance of any District facility or project shall be set 
under the terms of this Rule if the cost exceeds the amount provided in Section 
287.017 of the Florida Statutes, for CATEGORY FOUR.  A contract involving 
goods, supplies, and materials plus maintenance services may, in the discretion of 
the Board, be treated as a contract for maintenance services.  However, a purchase 
shall not be divided solely in order to avoid the threshold bidding requirements. 

 
(2) Procedure.  When a purchase of maintenance services is within the scope of this 

Rule, the following procedures shall apply: 
 

 (a) The Board shall cause to be prepared an Invitation to Bid, Request for 
Proposals, Invitation to Negotiate, or Competitive Solicitation. 

 
(b) Notice of the Invitation to Bid, Request for Proposals, Invitation to 

Negotiate, or Competitive Solicitation shall be advertised at least once in a 
newspaper of general circulation within the county or counties in which the 
District is located.  The notice shall also include the amount of the bid bond, 
if one is required.  The notice shall allow at least seven (7) days for submittal 
of bids, proposals, replies, or responses. 

 
 (c) The District may maintain lists of persons interested in receiving notices of 

Invitations to Bid, Requests for Proposals, Invitations to Negotiate, and 
Competitive Solicitations.  The District shall make a good faith effort to 
provide written notice, by e-mail, United States Mail, hand delivery, to 
persons who provide their name and address to the District Manager for 
inclusion on the list.  However, failure of a person to receive the notice shall 
not invalidate any contract awarded in accordance with this Rule and shall 
not be a basis for a protest of any contract award. 

 
(d) If the District has pre-qualified suppliers of maintenance services, then, at 

the option of the District, only those persons who have been pre-qualified 
will be eligible to submit bids, proposals, replies, and responses. 

 
(e) In order to be eligible to submit a bid, proposal, reply, or response, a firm 

or individual must, at the time of receipt of the bids, proposals, replies, or 
responses: 

 
(i) Hold all required applicable state professional licenses in good 

standing; 
 

(ii) Hold all required applicable federal licenses in good standing, if any; 
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(iii) Hold a current and active Florida corporate charter or be authorized to 
do business in the State of Florida in accordance with Chapter 607 of 
the Florida Statutes, if the vendor is a corporation; and 

 
     (iv) Meet any special pre-qualification requirements set forth in the 

Invitation to Bid, Request for Proposals, Invitation to Negotiate, or 
Competitive Solicitation. 

 
Evidence of compliance with these Rules must be submitted with the bid, 
proposal, reply, or response if required by the District.  Failure to submit 
evidence of compliance when required may be grounds for rejection of the 
bid, proposal, reply, or response. 

 
(f) Bids, proposals, replies, and responses shall be publicly opened at the time 

and place noted on the Invitation to Bid, Request for Proposals, Invitation 
to Negotiate, or Competitive Solicitation.  Bids, proposals, replies, and 
responses shall be evaluated in accordance with the respective Invitation to 
Bid, Request for Proposals, Invitation to Negotiate, or Competitive 
Solicitation, and these Rules.  Minor variations in the bids, proposals, 
replies, and responses may be waived by the Board.  A variation is minor if 
waiver of the variation does not create a competitive advantage or 
disadvantage of a material nature.  Mistakes in arithmetic extension of 
pricing may be corrected by the Board.  Bids and proposals may not be 
modified or supplemented after opening; provided however, additional 
information may be requested and/or provided to evidence compliance, 
make non-material modifications, clarifications, or supplementations, and 
as otherwise permitted by Florida law. 

 
(g) The lowest Responsive Bid submitted in response to an Invitation to Bid by 

a Responsive and Responsible Bidder shall be accepted.  In relation to a 
Request for Proposals, Invitation to Negotiate or Competitive Solicitation 
the Board shall select the Responsive Proposal, Reply, or Response 
submitted by a Responsive and Responsible Vendor which is most 
advantageous to the District.  To assure full understanding of the 
responsiveness to the solicitation requirements contained in a Request for 
Proposals, Invitation to Negotiate, or Competitive Solicitation, discussions 
may be conducted with qualified vendors.  Vendors shall be accorded fair 
treatment prior to the submittal date with respect to any opportunity for 
discussion, preparation, and revision of bids, proposals, replies, or 
responses.   

 
(h) The Board shall have the right to reject all bids, proposals, replies, or 

responses because they exceed the amount of funds budgeted for the 
purchase, if there are not enough to be competitive, or if rejection is 
determined to be in the best interest of the District.  No Vendor shall be 
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entitled to recover any costs of bid, proposal, reply, or response preparation 
or submittal from the District. 

 
(i) The Board may require bidders and proposers to furnish bid bonds, 

performance bonds, and/or other bonds with a responsible surety to be 
approved by the Board. 

 
(j) Notice of intent to award, including rejection of some or all bids, proposals, 

replies, or responses shall be provided in writing to all proposers by e-mail 
(with a delivery and read receipt), United States Mail, hand delivery, or 
overnight delivery service.  The District may alternatively post the notice of 
intent to award on its website at the conclusion of the Board meeting where 
the proposals were evaluated if so provided for in the Invitation to Bid, 
Request for Proposals, Invitation to Negotiate, or Competitive Solicitation.  
The notice shall include the following statement:  “Failure to file a protest 
within the time prescribed in Rule 3.11 of the Rules of the District shall 
constitute a waiver of proceedings under those Rules,” or wording to that 
effect.  Protests of the District’s procurement of maintenance services under 
this Rule shall be in accordance with the procedures set forth in Rule 3.11. 

 
(k) If less than three (3) Responsive Bids, Proposals, Replies, or Responses are 

received, the District may purchase the maintenance services or may reject 
the bids, proposals, replies, or responses for a lack of competitiveness.  If 
no Responsive Bid, Proposal, Reply, or Response is received, the District 
may proceed with the procurement of maintenance services, in the manner 
the Board determines is in the best interests of the District, which may 
include but is not limited to a direct purchase of the maintenance services 
without further competitive selection processes.  

 
 (3) Exemptions.  Maintenance services that are only available from a single source are 

exempt from this Rule.  Maintenance services provided by governmental agencies 
are exempt from this Rule.  A contract for maintenance services is exempt from this 
Rule if state or federal law prescribes with whom the District must contract or if 
the rate of payment is established during the appropriation process.    

 
 (4) Renewal.  Contracts for the purchase of maintenance services subject to this Rule 

may be renewed for a maximum period of five (5) years. 
 
(5) Contracts; Public Records.  In accordance with Florida law, each contract entered 

into pursuant to this Rule shall include provisions required by law that require the 
contractor to comply with public records laws. 

 
 (6) Emergency Purchases.  The District may make an Emergency Purchase without 

complying with these rules.  The fact that an Emergency Purchase has occurred or 
is necessary shall be noted in the minutes of the next Board meeting. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), 190.033, Fla. Stat. 
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Law Implemented:  §§ 119.0701, 190.033, 287.017, Fla. Stat. 
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Rule 3.10 Contractual Services. 
 

(1)  Exemption from Competitive Purchase.  Pursuant to Section 190.033(3) of the 
Florida Statutes, Contractual Services shall not be subject to competitive 
purchasing requirements.  If an agreement is predominantly for Contractual 
Services, but also includes maintenance services or the purchase of goods and 
services, the contract shall not be subject to competitive purchasing requirements.  
Regardless of whether an advertisement or solicitation for Contractual Services is 
identified as an Invitation to Bid, Request for Proposals, Invitation to Negotiate, or 
Competitive Solicitation, no rights or remedies under these Rules, including but not 
limited to protest rights, are conferred on persons, firms, or vendors proposing to 
provide Contractual Services to the District.   

 
(2)  Contracts; Public Records.  In accordance with Florida law, each contract for 

Contractual Services shall include provisions required by law that require the 
contractor to comply with public records laws. 

 
Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented:  §§ 119.0701, 190.011(3), 190.033, Fla. Stat. 
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Rule 3.11 Protests with Respect to Proceedings under Rules 3.1, 3.2, 3.3, 3.4, 3.5, 3.6, 3.8, 
and 3.9. 

 
The resolution of any protests with respect to proceedings under Rules 3.1, 3.2, 3.3, 3.4, 3.5, 3.6, 
3.8, and 3.9 shall be in accordance with this Rule. 
 
 (1) Filing. 
 
  (a)  With respect to a protest regarding qualifications, specifications, 

documentation, or other requirements contained in a Request for 
Qualifications, Request for Proposals, Invitation to Bid, or Competitive 
Solicitation issued by the District, the notice of protest shall be filed in 
writing within seventy-two (72) calendar hours (excluding Saturdays, 
Sundays, and state holidays) after the first advertisement of the Request for 
Qualifications, Request for Proposals, Invitation to Bid, or Competitive 
Solicitation.  A formal protest setting forth with particularity the facts and 
law upon which the protest is based shall be filed within seven (7) calendar 
days (including Saturdays, Sundays, and state holidays) after the initial 
notice of protest was filed.  For purposes of this Rule, wherever applicable, 
filing will be perfected and deemed to have occurred upon receipt by the 
District.  Failure to file a notice of protest shall constitute a waiver of all 
rights to protest the District’s intended decision.  Failure to file a formal 
written protest shall constitute an abandonment of the protest proceedings 
and shall automatically terminate the protest proceedings. 

 
  (b) Except for those situations covered by subsection (1)(a) of this Rule, any 

firm or person who is affected adversely by a District’s ranking or intended 
award under Rules 3.1, 3.2, 3.3, 3.4, 3.5, 3.6, 3.8, or 3.9 and desires to 
contest the District’s ranking or intended award, shall file with the District 
a written notice of protest within seventy-two (72) calendar hours 
(excluding Saturdays, Sundays, and state holidays) after receipt of the 
notice of the District’s ranking or intended award or after posting on the 
District’s website if so provided for in the Request for Qualifications, 
Request for Proposals, Invitation to Bid, or Competitive Solicitation.  A 
formal protest setting forth with particularity the facts and law upon which 
the protest is based shall be filed within seven (7) calendar days (including 
Saturdays, Sundays, and state holidays) after the initial notice of protest was 
filed.  For purposes of this Rule, wherever applicable, filing will be 
perfected and deemed to have occurred upon receipt by the District.  Failure 
to file a notice of protest shall constitute a waiver of all rights to protest the 
District’s ranking or intended award.  Failure to file a formal written protest 
shall constitute an abandonment of the protest proceedings and shall 
automatically terminate the protest proceedings.   

 
  (c)  If the requirement for the posting of a protest bond and the amount of the 

protest bond, which may be expressed by a percentage of the contract to be 
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awarded or a set amount, is disclosed in the District’s competitive 
solicitation documents for a particular purchase under Rules 3.1, 3.2, 3.3, 
3.4, 3.5, 3.6, 3.8, or 3.9, any person who files a notice of protest must post 
the protest bond.  The amount and form of the protest bond shall be 
determined by District staff after consultation with the Board and within the 
limits, if any, imposed by Florida law.  In the event the protest is successful, 
the protest bond shall be refunded to the protestor.  In the event the protest 
is unsuccessful, the protest bond shall be applied towards the District’s 
costs, expenses, and attorney’s fees associated with hearing and defending 
the protest.  In the event the protest is settled by mutual agreement of the 
parties, the protest bond shall be distributed as agreed to by the District and 
protestor. 

 
  (d) The District does not accept documents filed by e-mail or facsimile 

transmission.  Filings are only accepted during normal business hours. 
 
 (2) Contract Execution.  Upon receipt of a notice of protest which has been timely filed, 

the District shall not execute the contract under protest until the subject of the 
protest is resolved.  However, if the District sets forth in writing particular facts and 
circumstances showing that delay incident to protest proceedings will jeopardize 
the funding for the project, will materially increase the cost of the project, or will 
create an immediate and serious danger to the public health, safety, or welfare, the 
contract may be executed.   

 
 (3) Informal Proceeding.  If the Board determines a protest does not involve a disputed 

issue of material fact, the Board may, but is not obligated to, schedule an informal 
proceeding to consider the protest.  Such informal proceeding shall be at a time and 
place determined by the Board.  Notice of such proceeding shall be sent via e-mail 
(with a delivery and read receipt), United States Mail, or hand delivery to the 
protestor and any substantially affected persons or parties not less than three (3) 
calendar days prior to such informal proceeding.  Within thirty (30) calendar days 
following the informal proceeding, the Board shall issue a written decision setting 
forth the factual, legal, and policy grounds for its decision. 

 
(4) Formal Proceeding.  If the Board determines a protest involves disputed issues of 

material fact or if the Board elects not to use the informal proceeding process 
provided for in section (3) of this Rule, the District shall schedule a formal hearing 
to resolve the protest.  The Chairperson shall designate any member of the Board 
(including the Chairperson), District Manager, District Counsel, or other person as 
a hearing officer to conduct the hearing.  The hearing officer may: 

 
  (a) Administer oaths and affirmations; 
 
  (b) Rule upon offers of proof and receive relevant evidence; 
 
  (c) Regulate the course of the hearing, including any pre-hearing matters; 
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  (d) Enter orders; and 
 
  (e) Make or receive offers of settlement, stipulation, and adjustment. 
 

The hearing officer shall, within thirty (30) days after the hearing or receipt of the 
hearing transcript, whichever is later, file a recommended order which shall include 
a caption, time and place of hearing, appearances entered at the hearing, statement 
of the issues, findings of fact and conclusions of law, separately stated, and a 
recommendation for final District action.  The District shall allow each party fifteen 
(15) days in which to submit written exceptions to the recommended order.  The 
District shall issue a final order within sixty (60) days after the filing of the 
recommended order. 

 
 (5) Rejection of all Qualifications, Bids, Proposals, Replies and Responses after 

Receipt of Notice of Protest.  If the Board determines there was a violation of law, 
defect, or an irregularity in the competitive solicitation process, the Bids, Proposals, 
Replies, and Responses are too high, or if the Board determines it is otherwise in 
the District’s best interest, the Board may reject all qualifications, bids, proposals, 
replies, and responses and start the competitive solicitation process anew.  If the 
Board decides to reject all qualifications, bids, proposals, replies, and responses and 
start the competitive solicitation process anew, any pending protests shall 
automatically terminate. 

 
 (6) Judicial Review.  A party who is adversely affected by final District action is 

entitled to judicial review.  Judicial review shall be sought in the county where the 
District is located.  All proceedings shall be instituted by filing a notice of appeal 
or petition for review in accordance with the Florida Rules of Appellate Procedure 
within thirty (30) calendar days after the rendition of the decision being appealed.  
The filing of an appeal does not itself stay enforcement of the final District decision.  
Judicial review of any District action shall be confined to the record transmitted.  
The record for judicial review shall be compiled in accordance with the Florida 
Rules of Appellate Procedure. Failure to file a notice of appeal or petition for review 
within the time prescribed herein shall constitute a waiver of judicial review 
proceedings. 

 
 (7)  Intervenors.  Other substantially affected persons may join the proceedings as 

intervenors on appropriate terms which shall not unduly delay the proceedings.  
 
 (8) Settlement.  Nothing herein shall preclude the settlement of any protest under this 

Rule at any time. 
 
 
 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented:  §§ 120.69(2)(a), 190.033, Fla. Stat. 
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Rule 4.0 Effective Date. 
 
 These Rules shall be effective ____________________, 2026, except that no election of 
officers required by these Rules shall be required until after the next regular election for the Board. 
 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented:  §§ 190.011(5), 190.011(15), Fla. Stat. 
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FIRST AMENDMENT TO SALT SYSTEM MAINTENANCE SERVICES AGREEMENT 

 THIS FIRST AMENDMENT is made and entered into effective as of the ___ day of 
____________ 2026, by and between (“Fourth Amendment”): 

SOMERSET COMMUNITY DEVELOPMENT DISTRICT, a local unit of special purpose 
government established pursuant to Chapter 190, Florida Statutes, with a mailing 
address of 3434 Colwell Avenue, Suite 200, Tampa, Florida 33614 ("District"), and 

JOTTIS, LLC, D/B/A AQUA PRO WATER SYSTEMS, a Florida limited liability company, with 
a mailing address of 17710 Beach Park Trail, Suite 102, Panama City Beach, Florida 
32413 (“Contractor”). 

RECITALS 

 WHEREAS, the District was established for the purpose of planning, financing, constructing, 
operating and/or maintaining certain infrastructure; and 

 WHEREAS, the District and Contractor (the “Parties”), previously entered into that certain 
Agreement between the Somerset Community Development District and Aqua Pro Water Systems 
for Salt System Maintenance Services, dated February 7, 2025 (the “Agreement”); and 

WHEREAS, pursuant to Section 16 of the Agreement, the Parties wish to amend the 
Agreement in order to increase the frequency of the services provided under the Agreement and 
adjust the compensation for same; and 

 WHEREAS, each of the Parties hereto has the authority to execute this First Amendment 
and to perform its obligations and duties hereunder, and each party has satisfied all conditions 
precedent to the execution of this First Amendment so that this First Amendment constitutes a 
legal and binding obligation of each party hereto. 

 NOW, THEREFORE, based upon good and valuable consideration and the mutual covenants 
of the parties, the receipt of which and sufficiency of which is hereby acknowledged, the District 
and the Contractor agree as follows: 

 SECTION 1. The recitals stated above are true and correct and are incorporated by 
reference as a material part of this First Amendment. 

 SECTION 2. The Agreement is hereby amended to increase the frequency of the 
services provided pursuant to the Agreement from annual to quarterly and to adjust the 
compensation for same, all as identified in Contractor’s proposal attached hereto as Exhibit A. 

  SECTION 3. All remaining terms and conditions of the Agreement are hereby adopted, 
reaffirmed and incorporated as if restated herein. 
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 IN WITNESS WHEREOF, the parties execute this Fourth Amendment the day and year first 
written above. 

 

Attest:      SOMERSET COMMUNITY DEVELOPMENT DISTRICT 

 

_____________________________  _________________________________________ 

Secretary/Assistant Secretary   Chair/Vice Chair, Board of Supervisors 

 

Attest:      JOTTIS, LLC, D/B/A AQUA PRO WATER SYSTEMS 

 

______________________________  _________________________________________ 

Witness     By: ______________________________________ 

      Its: ______________________________________ 

 

 

Exhibit A: Proposal 
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EXHIBIT A 
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1.0 Introduction 

This chapter establishes the scope, methodology, and limitations of the Stormwater Operation & 

Maintenance Restoration Program for the stormwater management system within the Somerset 

Community Development District (CDD). This report builds upon the findings documented in the 

Stormwater Initial Conditions Report and provides a phased approach for addressing observed 

maintenance and restoration needs. 

This Restoration Program is intended to support the Somerset CDD in planning, budgeting, and 

implementing stormwater system maintenance and restoration activities. The recommendations presented 

herein are intended to provide a practical framework for addressing identified deficiencies, improving 

system maintainability, and supporting transition into the routine inspection and maintenance program 

established in the Stormwater Operation & Maintenance Plan. 

1.1. Scope 

This report provides a restoration program based on the findings of the Stormwater Initial Conditions 

Report. The scope includes identification of recommended maintenance and restoration activities, structure 

access needs, structural monitoring recommendations, and phased implementation strategies intended to 

support budgeting by the Somerset CDD. 

The Restoration Program focuses on restoration priorities associated with stormwater structures, 

conveyance piping, exfiltration systems, swales, outlet control structures, and related stormwater 

infrastructure. The recommendations are intended to provide a practical approach for addressing priority 

items first, followed by phased system cleaning and restoration over multiple budget cycles. 

This report is not intended to serve as final construction documents, technical specifications, or a 

comprehensive subsurface investigation. Additional evaluation may be required prior to implementation of 

certain corrective actions. 

1.2. Methodology 

The recommendations presented in this report were developed through review of the Stormwater Initial 

Conditions Report, the Stormwater Operation & Maintenance Plan, available stormwater system 

documentation, and engineering evaluation of observed system conditions. 

Observed conditions were reviewed to identify practical maintenance and restoration needs. Consideration 

was given to functional condition ratings, structural condition ratings, sediment accumulation, accessibility 

limitations, observed water levels, and the ability of stormwater components to continue functioning as 

intended. 

Recommendations were grouped to support phased budgeting and implementation. Priority was generally 

assigned to observed conditions requiring corrective maintenance, structures that could not be inspected 

due to access limitations, components with reduced functional condition ratings, and structures requiring 

continued monitoring. 
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1.3. Limitations of Evaluation 

This report is based on information available at the time of preparation, including visual observations 

documented in the Stormwater Initial Conditions Report. The evaluation was not based on excavation, 

structural testing, infiltration testing, or comprehensive subsurface investigation. 

Certain structures were inaccessible or unable to be located during the initial inspection process due to 

sediment, vegetation, surface obstructions, buried lids, or other access limitations. Recommendations 

related to these structures are intended to support future access restoration and verification. 

The recommendations presented in this report are intended to assist the Somerset CDD with budgeting 

and prioritization. Actual maintenance and restoration needs may vary based on field conditions 

encountered during implementation. Additional deficiencies may be identified once structures are 

accessed, cleaned, or further evaluated. 

Opinions of probable cost, where provided, are intended for planning and budgeting purposes only. Actual 

costs may vary based on contractor pricing, field conditions, access constraints, material availability, 

construction activity, and the final scope of work authorized by the District. 
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2.0 Stormwater System and Initial Findings Summary  

This chapter provides a general summary of the stormwater management system and the initial inspection 

findings used to support this report. 

Detailed descriptions of system components, design intent, and stormwater facility configurations are 

provided in the Stormwater Operation & Maintenance Plan. Detailed inspection observations, condition 

ratings, and structure-specific findings are provided in the Stormwater Initial Conditions Report. This 

report references those documents and focuses on recommended maintenance, restoration, budgeting, 

and implementation planning. 

2.1. Stormwater Management Phases 

For consistency with the Stormwater Operation & Maintenance Plan and the Stormwater Initial 

Conditions Report, the stormwater system has been organized into distinct management phases. These 

phases represent groupings of stormwater infrastructure that generally function as interconnected drainage 

systems within the development. 

The following phases are included within this Restoration Program: 

• County Road 30A  

• Phase 1A  

• Phase 2A  

• Phase 2B  

• Phase 3  

• Phase 4  

• Blocks J, K, L, & M  

The phase delineations generally follow the original development and construction documentation and are 

used throughout this report to organize recommendations, implementation sequencing, and future 

maintenance planning. While presented individually, these phases are hydraulically interconnected in 

certain areas and may function as part of a larger integrated system. 
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2.2. Initial Findings Summary 

The Stormwater Initial Conditions Report documented the observed condition of accessible stormwater 

infrastructure within the Somerset CDD. The initial inspection identified varying levels of maintenance and 

restoration needs throughout the system. 

Many observed deficiencies appear to be associated with sediment accumulation, debris, restricted access, 

or localized structure conditions. Accordingly, the Restoration Program focuses first on targeted 

maintenance, cleaning, accessibility improvements, and field verification. Following completion of the initial 

priority work, the program recommends a phased catch-up cleaning and restoration effort before 

transitioning into routine operation and maintenance. 

Certain structures were inaccessible, obstructed, buried, or unable to be verified during the initial 

inspection. These structures should be located, accessed, inspected, and documented as part of the initial 

priority maintenance and restoration activities described in this report. 

The Stormwater Initial Conditions Report should remain the primary reference for detailed condition 

ratings, individual structure observations, and phase-specific inspection results. 
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3.0 Operation and Maintenance Restoration Program 

This chapter outlines the recommended Stormwater Operation & Maintenance Restoration Program for 

the stormwater management system. The program is intended to build upon the findings documented in 

the Stormwater Initial Conditions Report and provide a framework for addressing observed maintenance 

and restoration needs over time.  

The stormwater management system was generally observed to be functioning as intended, with varying 

levels of maintenance and restoration needs identified throughout the system. The recommendations 

contained in this chapter are intended to proactively address observed deficiencies, improve long-term 

maintainability, preserve existing system function, and support the transition into a sustainable routine 

operation and maintenance program. 

3.1. Program Objectives 

The primary objective of the Stormwater Operation & Maintenance Restoration Program is to provide a 

phased approach for addressing observed stormwater system deficiencies while maintaining flexibility for 

future budgeting and implementation. 

The program is intended to accomplish the following objectives: 

• Establish initial priority maintenance and restoration activities to address critical conditions, poor 

functional conditions, high sediment accumulation, inaccessible structures, and other items 

requiring near-term attention.  

• Develop a phased system cleaning and restoration strategy that can be implemented over multiple 

budget cycles to bring the system into a maintainable condition suitable for transition into routine 

operation and maintenance.  

• Establish a structural monitoring approach for structures exhibiting cracking, deterioration, 

settlement, or other structural concerns.  

• Develop a comprehensive system inspection program. 

• Define the general transition from restoration activities into the routine inspection and maintenance 

program established in the Stormwater Operation & Maintenance Plan.  

The recommended approach is intended to be adaptable. As maintenance and restoration activities are 

completed, additional field observations may be obtained that refine the scope, sequence, and priority of 

future work. This approach will address immediate needs while maintaining flexibility to adjust future efforts 

based on available funding, observed system performance, and field conditions encountered during 

implementation. 
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3.2. Initial Priority Maintenance and Restoration Activities 

The initial priority maintenance and restoration activities represent the recommended starting point for the 

Somerset CDD. These activities are intended to address the most apparent maintenance needs first, 

improve access to unverified portions of the stormwater system, and document conditions after initial 

corrective work is completed. 

The initial priority effort should be implemented as a system-wide effort rather than a phase-by-phase 

rehabilitation program. This allows the Somerset CDD to address isolated deficiencies across the 

stormwater system without committing to full rehabilitation of any individual phase before the highest-

priority maintenance items are addressed. 

The recommended initial priority effort should include: 

• Pipe segments with Critical or Poor functional condition ratings.  

• Structures associated with Critical or Poor functional pipe segments.  

• Remaining structures with Critical or Poor functional condition ratings.  

• Structures that were inaccessible, obstructed, buried, or unable to be verified during the Initial 

Conditions Report.  

• Post-maintenance inspection and documentation to confirm completed work and refine future 

priorities.  

Many observed deficiencies appear to be maintenance-related, particularly where sediment accumulation 

within structures or sumps may have contributed to reduced pipe visibility or apparent restriction at pipe 

openings. Therefore, the initial effort should focus primarily on cleaning, access restoration, and field 

verification before assuming that more extensive structural rehabilitation is required. 

Where pipe segments have Critical or Poor functional condition ratings, the affected pipe segments should 

generally be jetted first, with accumulated sediment and debris directed toward adjacent stormwater 

structures where it can be removed by vacuum equipment. The structures on both sides of the affected 

pipe segment should be vacuumed where accessible to remove accumulated sediment and debris from the 

structure bottom, sump, and pipe openings. 

Separately, structures with Critical or Poor functional condition ratings should also be vacuumed even 

where the connected pipe segments are not rated Critical or Poor. This approach allows the Restoration 

Program to address both pipe-related restrictions and structure-specific sediment accumulation. 

Critical or Poor functional pipe segments located within or adjacent to active construction areas remain 

included in the base initial priority quantities for budgeting purposes. However, the timing of cleaning, 

jetting, or restoration work in those areas should be coordinated with ongoing or future construction 

activities to avoid duplicative work or re-cleaning of infrastructure that may be impacted by construction.  
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The following table summarizes the base initial priority maintenance and restoration quantities. 

ITEM NUMBER RECOMMENDED ACTION QUANTITY 

1 JET CRITICAL/POOR FUNCTIONAL PIPE SEGMENTS 2,892 LF 

1.1 VACUUM STRUCTURES AND SUMPS ASSOCIATED WITH THE CRITICAL/POOR FUNCTIONAL 
PIPE SEGMENTS 97 EA 

2 VACUUM REMAINING STRUCTURES AND SUMPS WITH CRITICAL/POOR FUNCTIONAL 
CONDITION RATINGS NOT INCLUDED IN ITEM 1.1 2 EA 

3 LOCATE, EXPOSE, ACCESS, INSPECT, AND DOCUMENT INACCESSIBLE OR UNVERIFIED 
STRUCTURES 60 EA 

4 PERFORM POST-MAINTENANCE INSPECTION DOCUMENTATION 99 EA 

Table 3.2:1 – Initial Priority Maintenance and Restoration Quantities 

Completion of these activities will allow the District to address the most apparent maintenance needs, 

improve the completeness of the stormwater system inventory, and determine whether additional 

restoration is warranted in specific locations. 

In addition to the base initial priority effort, isolated locations with potential pipe concerns should be carried 

as conditional items. These locations do not require immediate pipe replacement based on the initial 

observations; however, future investigation or repair may be warranted if conditions worsen or if additional 

deficiencies are confirmed. 

The following table summarizes conditional pipe investigation and repair allowances. These items are 

presented separately from the base initial priority work to distinguish between recommended near-term 

maintenance and optional or conditional repair allowances. 

ITEM NUMBER RECOMMENDED ACTION QUANTITY 

1 FUTURE INVESTIGATION OF POSSIBLE PIPE FAILURES (CCTV) 90 LF 

2 PIPE FAILURE REPAIR/REPLACEMENT 90 LF 

Table 3.2:2 - Conditional Pipe Investigation and Repair Quantities 
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System-wide closed-circuit television (CCTV) inspection is not recommended as part of the initial 

restoration program due to cost considerations and the generally functional condition of the system. 

However, limited additional investigation may be warranted in isolated locations where recurring issues, 

suspected pipe concerns, or unresolved restrictions are observed during maintenance activities. In many 

cases, direct field observation by the District Engineer or designated representative following cleaning or 

restoration may provide sufficient verification at a lower cost. 

3.3. Phased System Maintenance and Restoration Strategy 

Following completion of the initial priority maintenance and restoration activities described in Section 3.2, 

we recommend the implementation of a phased system cleaning and restoration strategy. This effort is 

intended to function as a short-term catch-up program to address remaining maintenance needs before the 

system transitions into the routine inspection and maintenance program established in the Stormwater 

Operation & Maintenance Plan. 

The phased system cleaning and restoration strategy should focus primarily on remaining structures and 

pipe segments with Fair functional condition ratings. This approach is intended to address remaining 

observed maintenance needs in a practical and cost-conscious manner without requiring unnecessary full-

system rehabilitation. 

Because much of the stormwater system was observed to be in Good or Excellent condition, full-system 

jetting is not recommended as the first response in all areas. Instead, cleaning should be targeted based on 

observed condition ratings, sediment accumulation, and field conditions encountered during 

implementation. Pipe jetting should generally be prioritized where sediment accumulation extends into pipe 

openings, where pipe segments appear partially obstructed, or where continued restriction is observed 

after structure and sump cleaning. 

The phased system maintenance and restoration strategy is recommended to be implemented as funding 

allows, with the goal of completing the work within approximately three years. This timeframe provides the 

Somerset CDD with a manageable approach for budgeting and implementation while maintaining flexibility 

to adjust the work based on construction activity, observed field conditions, and District priorities. 

Following completion of the initial priority effort, the remaining phased maintenance and restoration work 

should generally be sequenced based on construction status, observed maintenance needs, geographic 

efficiency, and the ability to avoid duplicative work. Areas that are substantially complete and less likely to 

be impacted by future construction should generally be prioritized before areas where construction activity 

remains ongoing or anticipated. 
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Based on these considerations, the recommended phase order for the catch-up maintenance and 

restoration program is as follows: 

RECOMMENDED 
ORDER 

STORMWATER 
MANAGEMENT PHASE GENERAL RECOMMENDATION 

1 PHASE - 1A PRIORITIZE EARLY DUE TO LIMITED ANTICIPATED CONSTRUCTION 
CONFLICT AND OBSERVED MAINTENANCE NEEDS 

2 PHASE - BLOCKS J,K,L,& M PRIORITIZE EARLY DUE TO LIMITED ANTICIPATED CONSTRUCTION 
CONFLICT AND GEOGRAPHIC PROXIMITY TO PHASE - 1A 

3 PHASE -  2A PRIORITIZE EARLY DUE TO LIMITED CONSTRUCTION ACTIVITY AND 
PROXIMITY TO NOTHERN PHASES 

4 PHASE - 2B GENERALLY LIMITED IN SIZE AND ANTICIPATED CONSTTRUCTION 
CONFLICT 

5 PHASE - 4 ADDRESS AFTER EARLIER PHASES, WITH COORDINATION AROUND 
REMAINING CONSTRUCTION ACTIVITY 

6 PHASE - 3 PRIORITIZED LATER DUE TO PHASE SIZE AND ANTICIPATED 
CONSTRUCTION ACTIVITY 

AS NEEDED PHASE - COUNTY ROAD 30A INCLUDE IF REMAINING MAINTENANCE NEEDS ARE IDENTIFIED, 
OTHERWISE ADDRESS THROUGH ROUTINE O&M 

Table 3.3:1 - Recommended Phase Order for Catch-Up Maintenance and Restoration 

County Road 30A may be included in the catch-up program if remaining maintenance needs are identified. 

However, based on the Stormwater Initial Conditions Report, this area generally appeared to be in good 

condition and may be more appropriately addressed through routine O&M unless specific deficiencies 

warrant earlier action. 
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The following tables summarize the phased maintenance and restoration quantities. 

PHASE - COUNTY ROAD 30A 
ITEM NUMBER RECOMMENDED ACTION QUANTITY 

1 JET FAIR FUNCTIONAL PIPE SEGMENTS 25 LF 

1.1 VACUUM STRUCTURES AND SUMPS ASSOCIATED WITH THE FAIR FUNCTIONAL PIPE 
SEGMENTS 2 EA 

2 VACUUM REMAINING STRUCTURES AND SUMPS WITH FAIR FUNCTIONAL CONDITION 
RATINGS NOT INCLUDED IN ITEM 1.1 1 EA 

3 PERFORM POST-MAINTENANCE INSPECTION DOCUMENTATION 3 EA 

Table 3.3:2 - Phase (County Road 30A) Maintenance and Restoration Quantities 

 

PHASE - 1A 
ITEM NUMBER RECOMMENDED ACTION QUANTITY 

1 JET FAIR FUNCTIONAL PIPE SEGMENTS 1,852 LF 

1.1 VACUUM STRUCTURES AND SUMPS ASSOCIATED WITH THE FAIR FUNCTIONAL PIPE 
SEGMENTS 17 EA 

2 VACUUM REMAINING STRUCTURES AND SUMPS WITH FAIR FUNCTIONAL CONDITION 
RATINGS NOT INCLUDED IN ITEM 1.1 0 EA 

3 PERFORM POST-MAINTENANCE INSPECTION DOCUMENTATION 17 EA 

Table 3.3:3 - Phase (1A) Maintenance and Restoration Quantities 
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PHASE - 2A 
ITEM NUMBER RECOMMENDED ACTION QUANTITY 

1 JET FAIR FUNCTIONAL PIPE SEGMENTS 944 LF 

1.1 VACUUM STRUCTURES AND SUMPS ASSOCIATED WITH THE FAIR FUNCTIONAL PIPE 
SEGMENTS 18 EA 

2 VACUUM REMAINING STRUCTURES AND SUMPS WITH FAIR FUNCTIONAL CONDITION 
RATINGS NOT INCLUDED IN ITEM 1.1 5 EA 

3 PERFORM POST-MAINTENANCE INSPECTION DOCUMENTATION 23 EA 

Table 3.3:4 - Phase (2A) Maintenance and Restoration Quantities 

 

PHASE - 2B 
ITEM NUMBER RECOMMENDED ACTION QUANTITY 

1 JET FAIR FUNCTIONAL PIPE SEGMENTS 106 LF 

1.1 VACUUM STRUCTURES AND SUMPS ASSOCIATED WITH THE FAIR FUNCTIONAL PIPE 
SEGMENTS 4 EA 

2 VACUUM REMAINING STRUCTURES AND SUMPS WITH FAIR FUNCTIONAL CONDITION 
RATINGS NOT INCLUDED IN ITEM 1.1 0 EA 

3 PERFORM POST-MAINTENANCE INSPECTION DOCUMENTATION 4 EA 

Table 3.3:5 - Phase (2B) Maintenance and Restoration Quantities 
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PHASE - 3 
ITEM NUMBER RECOMMENDED ACTION QUANTITY 

1 JET FAIR FUNCTIONAL PIPE SEGMENTS 822 LF 

1.1 VACUUM STRUCTURES AND SUMPS ASSOCIATED WITH THE FAIR FUNCTIONAL PIPE 
SEGMENTS 21 EA 

2 VACUUM REMAINING STRUCTURES AND SUMPS WITH FAIR FUNCTIONAL CONDITION 
RATINGS NOT INCLUDED IN ITEM 1.1 19 EA 

3 PERFORM POST-MAINTENANCE INSPECTION DOCUMENTATION 40 EA 

Table 3.3:6 - Phase (3) Maintenance and Restoration Quantities 

 

PHASE - 4 
ITEM NUMBER RECOMMENDED ACTION QUANTITY 

1 JET FAIR FUNCTIONAL PIPE SEGMENTS 1,834 LF 

1.1 VACUUM STRUCTURES AND SUMPS ASSOCIATED WITH THE FAIR FUNCTIONAL PIPE 
SEGMENTS 35 EA 

2 VACUUM REMAINING STRUCTURES AND SUMPS WITH FAIR FUNCTIONAL CONDITION 
RATINGS NOT INCLUDED IN ITEM 1.1 2 EA 

3 PERFORM POST-MAINTENANCE INSPECTION DOCUMENTATION 37 EA 

Table 3.3:7 - Phase (4) Maintenance and Restoration Quantities 
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PHASE - BLOCKS J,K,L,&M 
ITEM NUMBER RECOMMENDED ACTION QUANTITY 

1 JET FAIR FUNCTIONAL PIPE SEGMENTS 1,464 LF 

1.1 VACUUM STRUCTURES AND SUMPS ASSOCIATED WITH THE FAIR FUNCTIONAL PIPE 
SEGMENTS 18 EA 

2 VACUUM REMAINING STRUCTURES AND SUMPS WITH FAIR FUNCTIONAL CONDITION 
RATINGS NOT INCLUDED IN ITEM 1.1 2 EA 

3 PERFORM POST-MAINTENANCE INSPECTION DOCUMENTATION 20 EA 

Table 3.3:8 - Phase (Blocks J,K,L,&M) Maintenance and Restoration Quantities 

This phased strategy allows the Somerset CDD to continue improving system maintainability over multiple 

budget cycles while avoiding unnecessary cleaning or restoration in areas that may be impacted by future 

construction. The annual amount of work may be adjusted based on available funding, construction timing, 

observed field conditions, and priorities established by the District. 

At the completion of the three-year catch-up program, the stormwater system should be in a more 

maintainable condition and better positioned to transition into routine inspection and maintenance activities. 

Routine long-term maintenance, including recurring inspections and scheduled cleaning, should then be 

performed in accordance with the Stormwater Operation & Maintenance Plan. 
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3.4. Structural Monitoring Recommendations 

The Stormwater Initial Conditions Report identified certain stormwater structures with structural 

condition ratings of Fair or Poor. These ratings may be associated with visible cracking, deterioration, joint 

separation, settlement, frame/lid issues, or other observable structural concerns. Not all structures with Fair 

or Poor structural condition ratings require immediate replacement or major rehabilitation. However, 

structures exhibiting visible structural concerns should be monitored over time to determine whether 

conditions remain stable or continue to deteriorate. 

The structural monitoring program is intended to provide a practical method for tracking observed structural 

concerns without assuming that immediate replacement is required. Monitoring should include structures 

with Fair or Poor structural condition ratings. Structures with Poor structural ratings should generally receive 

the highest level of attention during the annual monitoring effort; however, Fair-rated structures should also 

be documented to establish a baseline and determine whether observed conditions remain stable or worsen 

over time. 

Structural monitoring should be performed annually. The annual inspection should include visual 

observation and photo or video documentation of the structure condition. Documentation should be 

compared to prior inspection photographs or videos to determine whether visible cracking, deterioration, 

displacement, settlement, or other structural concerns appear to be progressing. 

Structural monitoring should generally include: 

• Visual observation of the structure interior, where safely accessible.  

• Photo or video documentation of observed cracks, deterioration, joints, walls, benches, inverts, 

frames, lids, and surrounding surface conditions.  

• Comparison of current documentation to prior inspection photos or videos.  

• Documentation of whether visible structural concerns appear stable or worsening.  

• Recommendation for further evaluation if deterioration progresses or if the structure begins to affect 

system function or safety.  

Structural monitoring should be limited to visual documentation and comparison over time. The monitoring 

effort is not intended to include structural testing, confined space entry beyond typical inspection 

procedures, crack measurement, or other intrusive evaluation. If visual monitoring indicates that a structure 

is deteriorating, becoming unsafe, or beginning to affect system function, the District Engineer should 

evaluate whether corrective maintenance, structural rehabilitation, or replacement is warranted.  
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The following table summarizes the number of structures that are recommended for structural monitoring 

activities. 

ITEM NUMBER RECOMMENDED ACTION QUANTITY 

1 PERFORM ANNUAL VISUAL INSPECTION WITH PHOTO OR VIDEO DOCUMENTATION AND 
COMPARE WITH PRIOR RECORDS 38 EA 

Table 3.4:1 - Structural Monitoring Quantity (Annually) 

This monitoring-based approach allows structures to be observed in a responsible manner while avoiding 

unnecessary immediate replacement of structures that may remain functional. If monitored conditions 

remain stable over time, those structures may continue to be observed through the routine O&M program.  

3.5. Comprehensive System Inspections 

Comprehensive system inspections provide future guidance and monitoring for the stormwater network, 

ensuring that the entire system is evaluated once every ten years. These annual comprehensive inspections 

remain separate from post-maintenance checks. While post-maintenance inspections verify the completion 

of active work, comprehensive inspections proactively assess areas of the system that are not currently 

undergoing maintenance. 

Comprehensive system inspections should generally include: 

• Visual observation of the structure interior, where safely accessible.  

• Photo or video documentation of observed sediment, water level, pipe inverts, and other system 

conditions.  

• Comparison of current documentation to prior inspection photos or videos.  

• Documentation of whether functional concerns appear stable or worsening.  

• Recommendation for further evaluation if functional system begins to progressively worsen.  

The following table summarizes the number of structures that are recommended for comprehensive system 

inspections annually. 

ITEM NUMBER RECOMMENDED ACTION QUANTITY 

1 PERFORM ANNUAL VISUAL INSPECTION WITH PHOTO OR VIDEO DOCUMENTATION AND 
COMPARE WITH PRIOR RECORDS 60 EA 

Table 3.5:1 - Comprehensive System Inspection Quantity (Annually) 
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3.6. Transition to Routine Operation and Maintenance 

The Stormwater Operation & Maintenance Restoration Program is intended to serve as a transition 

between the Stormwater Initial Conditions Report and the long-term routine operation and maintenance 

program established in the Stormwater Operation & Maintenance Plan. The Restoration Program is 

intended to address accumulated maintenance needs, improve access to stormwater infrastructure, 

complete targeted cleaning and restoration activities, and establish monitoring procedures for structures 

with observed structural concerns. 

Following completion of the initial priority maintenance and restoration activities, the three-year catch-up 

maintenance and restoration program, the establishment of the structural monitoring program, and the 

implementation of the comprehensive system inspections, the stormwater system should transition into the 

routine inspection and maintenance program outlined in the Stormwater Operation & Maintenance Plan. 

The transition to routine operation and maintenance does not require that all stormwater components be 

restored to Excellent condition. Rather, the intent is to bring the system into a maintainable condition where 

significant deficiencies have been addressed, inaccessible structures have been verified or incorporated 

into future maintenance tracking, and recurring inspection and maintenance procedures are in place. 

The system may be considered ready to transition into routine operation and maintenance when the 

following general conditions have been achieved: 

• Initial priority maintenance and restoration activities have been completed or scheduled for 

corrective action.  

• Critical and Poor functional condition components have been cleaned, restored, or otherwise 

evaluated.  

• Previously inaccessible or unverified structures have been located, accessed, documented, or 

incorporated into a future action plan.  

• Remaining Fair functional condition components and structures have been addressed through the 

phased catch-up cleaning and restoration program or incorporated into future maintenance 

tracking.  

• Structures requiring continued structural monitoring have been identified and incorporated into the 

annual monitoring program.  

• Maintenance activities, inspection results, and post-cleaning observations have been documented 

for future reference.  

• A recurring inspection and maintenance schedule has been established in accordance with the 

Stormwater Operation & Maintenance Plan.  

Following transition to routine operation and maintenance, the Somerset CDD should continue to evaluate 

stormwater system performance through recurring inspections, maintenance documentation, and 

comparison to prior inspection findings. Recurring deficiencies observed in the same locations should be 

evaluated to determine whether additional corrective maintenance or restoration is warranted. 
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Routine operation and maintenance activities should include ongoing inspections, structure cleaning, 

sediment and debris removal, vegetation management, outlet control structure inspection, swale 

maintenance, and targeted pipe cleaning where conditions warrant. These activities should be performed 

in accordance with the Stormwater Operation & Maintenance Plan and adjusted as needed based on 

observed system performance. 

Routine operation and maintenance costs should be considered separately from the restoration costs 

identified in this report. The Opinion of Probable Cost should distinguish between near-term restoration 

costs, phased catch-up maintenance and restoration costs, structural monitoring costs, comprehensive 

system inspections, and future recurring O&M costs.  

Once the system has transitioned into routine operation and maintenance, future inspections and 

maintenance activities should continue to be documented and retained by the Somerset CDD. These 

records should be used to evaluate recurring maintenance needs, support future budgeting, and confirm 

that the stormwater system continues to function as intended. 
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4.0 Opinion of Probable Cost 

This chapter provides an Opinion of Probable Cost for the recommended maintenance, restoration, 

monitoring, and implementation activities identified in this report. The costs presented herein are intended 

to assist with the budgeting, planning, and prioritization of stormwater system restoration activities. 

The Opinion of Probable Cost was developed using unit-cost assumptions applied to the quantities identified 

in Chapter 3.  

The costs provided in this chapter are intended for planning and budgeting purposes only and should not 

be interpreted as contractor bids or guaranteed construction costs. Actual costs may vary based on 

contractor pricing, site access, construction activity, sediment volumes, disposal requirements, 

maintenance methods, equipment availability, and the final scope authorized by the Somerset CDD. 

Routine long-term operation and maintenance costs should be considered separately from the restoration 

costs identified in this report. The Restoration Program is intended to address accumulated maintenance 

and restoration needs so that the system can transition into the routine inspection and maintenance 

program established in the Stormwater Operation & Maintenance Plan. 
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4.1. Initial Priority Maintenance and Restoration Cost 

The following table cost is based on the initial priority maintenance and restoration quantities identified in 
Table 3.2:1. These costs represent the recommended base initial effort for the Restoration Program. 

ITEM NUMBER RECOMMENDED ACTION QUANTITY UNIT COST ESTIMATED 
COST 

1 JET CRITICAL/POOR FUNCTIONAL PIPE 
SEGMENTS 2,892 LF $10 /LF $28,920 

1.1 
VACUUM STRUCTURES AND SUMPS 

ASSOCIATED WITH THE CRITICAL/POOR 
FUNCTIONAL PIPE SEGMENTS 

97 EA $1000 /EA $97,000 

2 

VACUUM REMAINING STRUCTURES AND 
SUMPS WITH CRITICAL/POOR 

FUNCTIONAL CONDITION RATINGS NOT 
INCLUDED IN ITEM 1.1 

2 EA $1000 /EA $2,000 

3 
LOCATE, EXPOSE, ACCESS, INSPECT, 
AND DOCUMENT INACCESSIBLE OR 

UNVERIFIED STRUCTURES 
60 EA $350 /EA $21,000 

4 PERFORM POST-MAINTENANCE 
INSPECTION DOCUMENTATION 99 EA $300 /EA $29,700 

TOTAL COST $178,620 

Table 4.1:1 - Initial Priority Maintenance and Restoration Cost 
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4.1.1. Conditional Pipe Investigation and Repair Cost 

The following table is provided for conditional pipe investigation and repair items identified in Section 3.2. 

These costs may be included or excluded from the Restoration Program at the direction of the Somerset 

CDD. 

These items should be considered separate from the base initial priority maintenance and restoration cost. 

ITEM NUMBER RECOMMENDED ACTION QUANTITY UNIT COST ESTIMATED 
COST 

1 FUTURE INVESTIGATION OF POSSIBLE 
PIPE FAILURES (CCTV) 90 LF LS $2,500 

2 PIPE FAILURE REPAIR/REPLACEMENT  90 LF $500 /LF $45,000 

TOTAL COST $47,500 

Table 4.1:2 - Conditional Pipe Investigation and Repair Cost 

  



SOMERSET COMMUNITY DEVELOPMENT DISTRICT STORMWATER OPERATION & MAINTENANCE RESTORATION REPORT 

 
 

INNERLIGHT ENGINEERING CORPORATION 21 
 

4.2. Phased Implementation Cost 

The following table is based on the phased system maintenance and restoration quantities identified in 

Section 3.3. These costs represent the recommended multi-year effort to address remaining Fair functional 

components after completion of the initial priority maintenance and restoration activities. 

PHASE - COUNTY ROAD 30A 

ITEM NUMBER RECOMMENDED ACTION QUANTITY UNIT COST ESTIMATED 
COST 

1 JET FAIR FUNCTIONAL PIPE SEGMENTS 25 LF $10 /LF $250 

1.1 
VACUUM STRUCTURES AND SUMPS 

ASSOCIATED WITH THE FAIR 
FUNCTIONAL PIPE SEGMENTS 

2 EA $1000 /EA $2,000 

2 

VACUUM REMAINING STRUCTURES AND 
SUMPS WITH FAIR FUNCTIONAL 

CONDITION RATINGS NOT INCLUDED IN 
ITEM 1.1 

1 EA $1000 /EA $1,000 

3 PERFORM POST-MAINTENANCE 
INSPECTION DOCUMENTATION 3 EA $300 /EA $900 

TOTAL COST $4,150 

Table 4.2:1 - Phase (County Road 30A) Maintenance and Restoration Cost 

 

PHASE - 1A 

ITEM NUMBER RECOMMENDED ACTION QUANTITY UNIT COST ESTIMATED 
COST 

1 JET FAIR FUNCTIONAL PIPE SEGMENTS 1,852 LF $10 /LF $18,520 

1.1 
VACUUM STRUCTURES AND SUMPS 

ASSOCIATED WITH THE FAIR 
FUNCTIONAL PIPE SEGMENTS 

17 EA $1000 /EA $17,000 

2 

VACUUM REMAINING STRUCTURES AND 
SUMPS WITH FAIR FUNCTIONAL 

CONDITION RATINGS NOT INCLUDED IN 
ITEM 1.1 

0 EA $1000 /EA $0 

3 PERFORM POST-MAINTENANCE 
INSPECTION DOCUMENTATION 17 EA $300 /EA $5,100 

TOTAL COST $40,620 

Table 4.2:2 - Phase (1A) Maintenance and Restoration Cost 
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PHASE - 2A 

ITEM NUMBER RECOMMENDED ACTION QUANTITY UNIT COST ESTIMATED 
COST 

1 JET FAIR FUNCTIONAL PIPE SEGMENTS 944 LF $10 /LF $9,440 

1.1 
VACUUM STRUCTURES AND SUMPS 

ASSOCIATED WITH THE FAIR 
FUNCTIONAL PIPE SEGMENTS 

18 EA $1000 /EA $18,000 

2 

VACUUM REMAINING STRUCTURES AND 
SUMPS WITH FAIR FUNCTIONAL 

CONDITION RATINGS NOT INCLUDED IN 
ITEM 1.1 

5 EA $1000 /EA $5,000 

3 PERFORM POST-MAINTENANCE 
INSPECTION DOCUMENTATION 23 EA $300 /EA $6,900 

TOTAL COST $39,340 

Table 4.2:3 - Phase (2A) Maintenance and Restoration Cost 

 

PHASE - 2B 

ITEM NUMBER RECOMMENDED ACTION QUANTITY UNIT COST ESTIMATED 
COST 

1 JET FAIR FUNCTIONAL PIPE SEGMENTS 106 LF $10 /LF $1,060 

1.1 
VACUUM STRUCTURES AND SUMPS 

ASSOCIATED WITH THE FAIR 
FUNCTIONAL PIPE SEGMENTS 

4 EA $1000 /EA $4,000 

2 

VACUUM REMAINING STRUCTURES AND 
SUMPS WITH FAIR FUNCTIONAL 

CONDITION RATINGS NOT INCLUDED IN 
ITEM 1.1 

0 EA $1000 /EA $0 

3 PERFORM POST-MAINTENANCE 
INSPECTION DOCUMENTATION 4 EA $300 /EA $1,200 

TOTAL COST $6,260 

Table 4.2:4 - Phase (2B) Maintenance and Restoration Cost 
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PHASE - 3 

ITEM NUMBER RECOMMENDED ACTION QUANTITY UNIT COST ESTIMATED 
COST 

1 JET FAIR FUNCTIONAL PIPE SEGMENTS 822 LF $10 /LF $8,220 

1.1 
VACUUM STRUCTURES AND SUMPS 

ASSOCIATED WITH THE FAIR 
FUNCTIONAL PIPE SEGMENTS 

21 EA $1000 /EA $21,000 

2 

VACUUM REMAINING STRUCTURES AND 
SUMPS WITH FAIR FUNCTIONAL 

CONDITION RATINGS NOT INCLUDED IN 
ITEM 1.1 

19 EA $1000 /EA $19,000 

3 PERFORM POST-MAINTENANCE 
INSPECTION DOCUMENTATION 40 EA $300 /EA $12,000 

TOTAL COST $60,220 

Table 4.2:5 - Phase (3) Maintenance and Restoration Cost 

 

PHASE - 4 

ITEM NUMBER RECOMMENDED ACTION QUANTITY UNIT COST ESTIMATED 
COST 

1 JET FAIR FUNCTIONAL PIPE SEGMENTS 1,834 LF $10 /LF $18,340 

1.1 
VACUUM STRUCTURES AND SUMPS 

ASSOCIATED WITH THE FAIR 
FUNCTIONAL PIPE SEGMENTS 

35 EA $1000 /EA $35,000 

2 

VACUUM REMAINING STRUCTURES AND 
SUMPS WITH FAIR FUNCTIONAL 

CONDITION RATINGS NOT INCLUDED IN 
ITEM 1.1 

2 EA $1000 /EA $2,000 

3 PERFORM POST-MAINTENANCE 
INSPECTION DOCUMENTATION 37 EA $300 /EA $11,100 

TOTAL COST $66,440 

Table 4.2:6 - Phase (4) Maintenance and Restoration Cost 
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PHASE - BLOCKS J,K,L,&M 

ITEM NUMBER RECOMMENDED ACTION QUANTITY UNIT COST ESTIMATED 
COST 

1 JET FAIR FUNCTIONAL PIPE SEGMENTS 1,464 LF $10 /LF $14,640 

1.1 
VACUUM STRUCTURES AND SUMPS 

ASSOCIATED WITH THE FAIR 
FUNCTIONAL PIPE SEGMENTS 

18 EA $1000 /EA $18,000 

2 

VACUUM REMAINING STRUCTURES AND 
SUMPS WITH FAIR FUNCTIONAL 

CONDITION RATINGS NOT INCLUDED IN 
ITEM 1.1 

2 EA $1000 /EA $2,000 

3 PERFORM POST-MAINTENANCE 
INSPECTION DOCUMENTATION 20 EA $300 /EA $6,000 

TOTAL COST $40,640 

Table 4.2:7 - Phase (Blocks J,K,L,&M) Maintenance and Restoration Cost 
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4.3. Structural Monitoring Cost 

The following table is based on the structural monitoring activities identified in Section 3.4. These costs 

represent the recommended annual monitoring effort for structures with Fair or Poor structural condition 

ratings. 

Structural monitoring costs should be considered recurring costs and should be evaluated annually based 

on observed conditions and priorities established by the Somerset CDD. If Fair structural condition items 

remain stable over time, the monitoring program may be refined to focus primarily on Poor structural 

condition items or other structures exhibiting signs of continued deterioration, which may reduce future 

monitoring costs. 

ITEM NUMBER RECOMMENDED ACTION QUANTITY UNIT COST ESTIMATED 
COST 

1 

PERFORM ANNUAL VISUAL INSPECTION 
WITH PHOTO OR VIDEO 

DOCUMENTATION AND COMPARE WITH 
PRIOR RECORDS 

38 EA $300 /EA $11,400 

Table 4.3:1 - Structural Monitoring Cost (Annually) 

 

4.4. Comprehensive System Inspection Cost 

The following table is based on the comprehensive system inspection quantities identified in Section 3.5. 

These costs represent the recommended annual inspection effort. 

ITEM NUMBER RECOMMENDED ACTION QUANTITY UNIT COST ESTIMATED 
COST 

1 

PERFORM ANNUAL VISUAL INSPECTION 
WITH PHOTO OR VIDEO 

DOCUMENTATION AND COMPARE WITH 
PRIOR RECORDS 

60 EA $300 /EA $18,000 

Table 4.4:1 - Comprehensive System Inspection Cost (Annually) 
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4.5. Restoration Opinion of Probable Cost Summary 

The following summary combines the items presented in the preceding sections to provide an overall cost 
summary for the Restoration Program. The summary is intended to distinguish between the initial priority 
maintenance and restoration cost, conditional pipe investigation and repair cost, phased system 
maintenance and restoration cost, recurring structural monitoring cost, and comprehensive system 
inspection cost. 

OPINION OF PROBABLE COST SUMMARY 
CATEGORY COST TYPE DURATION ESTIMATED TOTAL COST 

INITIAL PRIORITY MAINTENANCE AND RESTORATION ONE-TIME 1 YEAR $178,620 

CONDITIONAL PIPE INVESTIGATION AND REPAIR  CONDITIONAL AS-NEEDED $47,500 

PHASED SYSTEM MAINTENANCE AND RESTORATION PHASED 3 YEARS $257,670 

STRUCTURAL MONITORING  ANNUAL ONGOING $11,400/YR 

COMPREHENSIVE SYSTEM INSPECTION (10% PER YEAR) ANNUAL ONGOING $18,000/YR 

Table 4.5:1 - Opinion of Probable Cost 

To support annual budgeting, the following table presents a preliminary annualized budget based on the 
recommended implementation durations. The initial priority maintenance and restoration cost is shown in 
year 1, the phased system maintenance and restoration cost is distributed over three years, and structural 
monitoring and comprehensive system inspections are shown as an annual recurring cost.  

ANNUAL BUDGET (RESTORATION EFFORT - FIRST 4 YEARS) 

YEAR PRIORITY COST PHASED COST  
STRUCTURAL 
MONITORING 

COST 

COMPREHENSIVE 
SYSTEM 

INSPECTION  
(10% PER YEAR) 

ANNUAL 
TOTAL COST 

1 $178,620 - $11,400 $18,000 $208,020 

2 - $85,890 $11,400 $18,000 $115,290 

3 - $85,890 $11,400 $18,000 $115,290 

4 - $85,890 $11,400 $18,000 $115,290 

Table 4.5:2 - Restoration Annual Cost 

Conditional pipe investigation and repair costs are not included in the annual totals shown above. These 

costs may be included in the annual budget if authorized by the Somerset CDD or if field conditions indicate 

that additional investigation or repair is warranted. 
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4.6. Routine Operation and Maintenance Opinion of Probable Cost Summary 

Following completion of the Restoration Program, future routine operation and maintenance costs should 

be budgeted separately in accordance with the Stormwater Operation & Maintenance Plan. The O&M Plan 

recommends routine vacuum and jet cleaning of approximately 7,500 linear feet of stormwater pipe per 

year to support a long-term system cleaning cycle. Based on the recommended cleaning approach, it is 

anticipated that approximately 60 associated structures may also require vacuum cleaning annually as part 

of this routine effort. To ensure that the system is being inspected routinely, comprehensive system 

inspections are recommended to ensure 10% of the system is observed annually.  

In addition to routine pipe jetting, structure vacuuming, structural monitoring, and comprehensive system 

inspections, it is recommended that the Somerset CDD consider establishing an annual repair and 

replacement reserve for unforeseen stormwater system repairs. For planning purposes, this report includes 

an annual reserve contribution of $25,000 beginning with routine O&M in year 5 and continuing through 

year 14. This would allow the District to build an approximate $250,000 reserve over a ten-year period for 

future stormwater repairs, replacements, or unanticipated maintenance needs. The reserve contribution is 

provided as a planning recommendation and may be adjusted, deferred, or removed at the direction of the 

District. 

The following table provides a preliminary estimate of anticipated annual routine O&M costs after 
completion of the Restoration Program. These costs are not included in the Restoration Program totals 
presented above and should be evaluated separately as part of the District’s annual maintenance budget. 

ANNUAL BUDGET (ROUTINE O&M EFFORT YEARS 5+) 

YEAR PIPE 
JETTING 

STRUCTURE 
VACUUMING 

POST-
MAINTENANCE 

INSPECTION 

STRUCTURAL 
MONITORING 

COST 

COMPREHENSIVE 
SYSTEM 

INSPECTION  
(10% PER YEAR) 

ANNUAL 
REPAIR / 

REPLACEMENT 
RESERVE 

ANNUAL 
TOTAL 
COST 

5-14 $75,000 $60,000 $18,000 $11,400 $18,000 $25,000 $132,400 

15+ $75,000 $60,000 $18,000 $11,400 $18,000 - $107,400 

Table 4.6:1 - Future Routine Operation and Maintenance Annual Cost 

The Annual Repair / Replacement Reserve is intended as a planning tool and should be reviewed 

periodically based on actual maintenance needs, available funding, and District priorities. Structural 

monitoring may also be reduced in future years if observed Fair structural condition items remain stable 

and the District Engineer determines that continued annual monitoring of all Fair items is no longer 

warranted. 
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5.0 Disclaimers / Assumptions 

The following disclaimers and assumptions, in addition to any others stated herein, are applicable to this 

report: 

• Accuracy of Information: While every effort has been made to ensure the accuracy and reliability 

of the information presented, the data and recommendations are based on the available information 

at the time of preparation. This report may include data from external sources. Changes or 

unforeseen circumstances, including those related to future development or environmental 

conditions, may impact the validity of this report. 

• Professional Judgment: This report is intended as a guidance document based on industry 

standards and best practices. The use of any information contained in this report as 

recommendations should be assessed and implemented with professional judgment to meet the 

specific needs and requirements of any proposed projects. The report serves as a reference tool 

and does not replace the need for professional expertise in evaluating unique site conditions. 

• Planning-Level Recommendations: The recommendations presented in this report are intended 

to support budgeting, prioritization, and implementation planning. They are not intended to serve 

as final construction documents, technical specifications, or detailed repair designs. Additional 

evaluation, design, permitting, or contractor coordination may be required prior to implementation 

of certain maintenance or restoration activities. 

• Limited Scope of Evaluation: This report is based primarily on visual observations documented in 

the Stormwater Initial Conditions Report and review of available stormwater system information. 

• Accessibility of Structures: Certain structures and components may have been obstructed by 

sediment, water levels, vegetation, surface conditions, buried lids, or other access limitations during 

the initial inspection process. Recommendations related to inaccessible or unverified structures are 

intended to support future access restoration, verification, and documentation. Additional 

deficiencies may be identified once these structures are accessed or cleaned. 

• Opinion of Probable Cost: Opinions of probable cost provided in this report are planning-level 

estimates intended to assist with budgeting and prioritization. Actual costs may vary based on 

contractor pricing, site access, construction sequencing, sediment volumes, disposal requirements, 

material availability, equipment availability, and the final authorized scope. These opinions should 

not be interpreted as contractor bids or guaranteed construction costs. 

• Adaptive Implementation: The Restoration Program is intended to be implemented in phases and 

adjusted as additional information becomes available. Priorities, quantities, and recommendations 

may be refined based on completed maintenance activities, field verification, construction timing, 

observed system performance, and available funding. 

Please note that this list is not exhaustive and should be considered in conjunction with any additional 

disclaimers or assumptions noted elsewhere in the report. Site-specific conditions, regulatory updates, 

or project-specific considerations may necessitate further review or revisions. 
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6.0 Conclusion 

The purpose of this report is to provide the Somerset Community Development District with a Stormwater 

Operation & Maintenance Restoration Program based on the findings documented in the Stormwater 

Initial Conditions Report. This report is intended to serve as a planning and budgeting tool to support the 

phased maintenance, restoration, monitoring, and long-term operation of the District’s stormwater 

management system. 

The stormwater system was generally observed to be functioning as intended; however, varying levels of 

maintenance and restoration needs were identified throughout the system. The Restoration Program 

outlined herein provides a practical approach for addressing those needs by first prioritizing Critical and 

Poor functional components, inaccessible or unverified structures, and post-maintenance inspection 

documentation, as described in Section 3.2. 

Following completion of the initial priority maintenance and restoration activities, this report recommends a 

phased system maintenance and restoration program to address remaining Fair functional components 

over multiple budget cycles. The program also includes annual structural monitoring for structures with Fair 

or Poor structural condition ratings and provides a path for transitioning the system into the routine 

operation and maintenance program established in the Stormwater Operation & Maintenance Plan. 

The Opinion of Probable Cost presented in Chapter 4 provides a basis for budgeting and prioritizing the 

recommended work. Costs are organized by program component to distinguish between initial priority work, 

conditional pipe investigation and repair costs, phased system maintenance and restoration costs, recurring 

structural monitoring and comprehensive inspection costs, and future routine O&M considerations. 

Implementation of the Restoration Program will assist the Somerset CDD in addressing observed 

maintenance needs in a phased and budget-conscious manner while preserving the long-term functionality 

of the stormwater management system. As work is completed and additional field information becomes 

available, the recommendations and priorities may be refined to support continued maintenance, 

restoration, and long-term system performance. 
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Chart of Accounts Classification Actual YTD 
through 04/30/26

Projected Annual 
Totals 2025/2026

Annual Budget for 
2025/2026

Projected Budget 
variance for 

2025/2026

Budget for 
2026/2027

Budget Increase 
(Decrease) vs 

2025/2026

1

2 ASSESSMENT REVENUES

3

4 Special Assessments

5 Tax Roll* 746,372$  746,372$  730,585$  15,787$  971,040$  240,455$  

6 Off Roll* 227,669$  227,669$  227,667$  2$  208,212$  (19,455)$  

7

8 Assessment Revenue Subtotal 974,041$  974,041$  958,252$  15,789$  1,179,252$              221,000$  

9

10 OTHER REVENUES 21,297$  

11

12 Balance Forward from Prior Year -$  -$  -$  -$  -$  -$  

13

14 Other Revenue Subtotal 21,297$  -$  -$  -$  -$  -$  

15

16 TOTAL REVENUES 995,338$  974,041$  958,252$  15,789$  1,179,252$              221,000$  

17 *Allocation of assessments between the Tax Roll and Off Roll
are estimates only and subject to change prior to certification.

18

19 EXPENDITURES - ADMINISTRATIVE

20

21 Legislative

22 Supervisor Fees 3,200$  5,486$  6,000$  514$  6,000$  -$  Assumes 6 meetings in FY27.

23 Financial & Administrative

24 Accounting Services 12,880$  22,079$  22,079$  -$  22,962$  883$  In line with proposed changes.

25 Administrative Services 3,823$  6,554$  6,554$  -$  6,816$  262$  In line with proposed changes.

26 Arbitrage Rebate Calculation -$  500$  500$  -$  500$  -$  In line with proposed agreement for FY26-28

27 Assessment Roll 6,292$  6,292$  6,292$  -$  6,544$  252$  In line with proposed changes.

28 Auditing Services -$  3,900$  3,900$  -$  3,900$  -$  In line with engagement for FY23-27

29 Disclosure Report 875$  875$  1,500$  625$  1,500$  -$  No changes, in line with agreement.

30 District Engineer 4,632$  28,500$  36,000$  7,500$  36,000$  -$  Maintained at the same rate.

31 District Management 43,482$  74,541$  74,541$  -$  77,523$  2,982$  In line with proposed changes.

32 Dues, Licenses & Fees 175$  175$  175$  -$  175$  -$  Payable annually to the State, remains consistent. 

33 Financial & Revenue Collections 3,671$  6,292$  6,292$  -$  7,744$  1,452$  In line with proposed changes.

34 Legal Advertising 180$  3,250$  2,500$  (750)$  3,650$  1,150$  In line withprior year actuals.

35 Miscellaneous Fees -$  -$  250$  250$  250$  -$  Maintained at the same rate.

36 Public Officials Liability Insurance 3,922$  3,922$  4,163$  241$  4,314$  151$  x In line with Egis projections for FY27

37 Trustees Fees 2,357$  4,041$  4,200$  159$  4,200$  -$  In line with projections. 

38 Website Hosting, Maintenance, Backup 3,525$  6,043$  7,500$  1,457$  7,620$  120$  In line with proposed changes.

39 Legal Counsel

Comments

Proposed Budget
Somerset Community Development District

General Fund

Fiscal Year 2026/2027

1



Chart of Accounts Classification Actual YTD 
through 04/30/26

Projected Annual 
Totals 2025/2026

Annual Budget for 
2025/2026

Projected Budget 
variance for 

2025/2026

Budget for 
2026/2027

Budget Increase 
(Decrease) vs 

2025/2026

Comments

Proposed Budget
Somerset Community Development District

General Fund

Fiscal Year 2026/2027

40 District Counsel 11,769$  20,175$  35,000$  14,825$  35,000$  -$  Maintained at the same rate. 

41

42 Administrative Subtotal 100,783$  192,625$  217,446$  24,821$  224,698$  7,252$  

43

44 EXPENDITURES - FIELD OPERATIONS

45

46 Electric Utility Services

47 Utility - Irrigation 18,954$  32,493$  34,000$  1,507$  36,500$  2,500$  In line with projections for FY26, , allowance for new meters as additonal dev is completed.

48 Utility - Street Lights 3,565$  6,111$  3,900$  (2,211)$  7,300$  3,400$  In line with projections for FY26, allowance for new meters as additonal dev is completed.

49 Stormwater Control

50 Stormwater Monitoring -$  -$  -$  -$  32,000$  New Line Item: Amount budgeted for structural monitoring and system inspection.

51 Stormwater System Maintenance 3,126$  5,359$  1,250$  (4,109)$  2,000$  750$  For repairs & maintenance of stormwater system not within the roads/streets. Allowance for minor repairs & 
maintenance not related to Reserve projects. 

52 Other Physical Environment

53 Facility Management 58,667$  100,572$  100,572$  -$  100,572$  -$  In line with agreement, monitor through final as digital well readers are installed.

54 General Liability Insurance & Property Insurance 26,086$  26,086$  29,305$  3,219$  26,090$  (3,215)$  x In line with Egis projections for FY27

55 NPDES Inspections 17,100$  29,314$  30,000$  686$  32,000$  2,000$  

56 Pedestrian Path Lighting Maintenance 35,403$  42,563$  20,000$  (22,563)$  50,000$  30,000$  In line with projections, monitor through final.

57 Water Management Monitoring & Reporting -$  -$  -$  -$  2,500$  2,500$  New Line Item: Amounts allocated to well reading equipment, software, and other related expenses. Monitor 
through final.

58 Water Quality Monitoring & Testing -$  -$  -$  -$  5,000$  5,000$  New Line Item: Moved budget amounts from Stormwater System Maintenance litem. Agreement for monitoring 
Lake Marilyn water quality and allowance for as-needed aquatic treatments. 

59 Well Maintenance 10,562$  15,402$  8,200$  (7,202)$  10,000$  1,800$  

60 Landscape

61 Irrigation Maintenance & Repair 27,509$  37,519$  12,100$  (25,419)$  30,000$  17,900$  

62 Irrigation System -  Supply Pump Maintenance 20,486$  35,119$  27,000$  (8,119)$  35,200$  8,200$  In line with projections & prior year actuals. FY26 projections include one-time unplanned repairs not expected to 
repeat in FY27.

63 Irrigation System - Feeder Pump Chemicals 39,605$  67,894$  55,000$  (12,894)$  76,000$  21,000$  Based on projected annual totals with contingency to capture heavy irrigation months.

64 Landscape Maintenance Contractural 64,137$  109,950$  107,700$  (2,250)$  111,640$  3,940$  In line with agreement. 

65 Landscape Maintenance 1,352$  2,317$  -$  (2,317)$  4,000$  4,000$  New budget line for instances of repairs/maintenance not included in recurring contractural expense.  

66 Landscape Replacement - Plants, Shrubs, Palms, Sod 2,617$  4,486$  10,000$  5,514$  10,000$  -$  No changes in FY27.

67 Landscape Tree Service -$  34,000$  34,000$  -$  34,000$  -$  Budgeting for up to two trimmings (October & April) and up to one systemic injection, plus continency for fronds 

68 Lake/Pond Bank Maintenance & Repair -$  2,500$  5,000$  2,500$  5,000$  -$  Maintained at the same rate. 

69 Road & Street Facilities

70 Crosswalk Maintenance -$  6,500$  20,000$  13,500$  20,000$  -$  Maintained at the same rate. Monitor through final.

71 Slip Lane Maintenance 5,880$  10,080$  20,000$  9,920$  20,000$  -$  Maintained at the same rate. 

72 Street Light/Decorative Light Maintenance 3,625$  6,214$  7,500$  1,286$  8,500$  1,000$  Budgeting for refinishing, pest control, fixtures, and bulb replacements. 

73 Stormwater System Maintenance 4,580$  7,851$  1,000$  (6,851)$  5,000$  4,000$  

74 Beachfront

75 Beach & Coastal Environmental Service -$  -$  43,000$  43,000$  68,000$  25,000$  Amount budgeted for potential sargassum removal & studies. 

76 Dune Maintenance 140,224$  189,142$  165,000$  (24,142)$  217,500$  52,500$  In line with projections. Portion of YTD Actual was reimbursed by landowner. 

77 Contingency

78 Miscellaneous Contingency -$  -$  6,279$  6,279$  5,752$  (527)$  Amount budgeted for unforseen expenditures. 
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Chart of Accounts Classification Actual YTD 
through 04/30/26

Projected Annual 
Totals 2025/2026

Annual Budget for 
2025/2026

Projected Budget 
variance for 

2025/2026

Budget for 
2026/2027

Budget Increase 
(Decrease) vs 

2025/2026

Comments

Proposed Budget
Somerset Community Development District

General Fund

Fiscal Year 2026/2027

79

80 Field Operations Subtotal 483,478$  771,473$  740,806$  (30,667)$  954,554$  181,748$  

81

82 TOTAL EXPENDITURES 584,261$  964,098$  958,252$  (5,846)$  1,179,252$              189,000$  

83

84 EXCESS OF REVENUES OVER EXPENDITURES 411,077$  9,943$  -$  9,943$  -$  32,000$  

85
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Chart of Accounts Classification Actual YTD through 
04/30/26

Projected Annual 
Totals 2025/2026

Annual Budget for 
2025/2026

Projected Budget 
variance for 

2025/2026

Budget for 
2026/2027

Budget Increase 
(Decrease) vs 

2025/2026

1

2 ASSESSMENT REVENUES

3

4 Special Assessments

5 Tax Roll* 539,027$          539,027$          539,027$          0$          729,252$          190,226$          

6 Off Roll* 91,610$          167,973$          167,973$          (0)$          156,368$          (11,606)$          

7

8 Assessment Revenue Subtotal 630,637$          707,000$          707,000$          -$          885,620$          178,620$          

9

10 OTHER REVENUES -$          

11

12 Balance Forward from Prior Year -$          -$          -$          -$          -$          -$          

13

14 Other Revenue Subtotal -$          -$          -$          -$          -$          -$          

15

16 TOTAL REVENUES 630,637$          707,000$          707,000$          -$          885,620$          178,620$          

17 *Allocation of assessments between the Tax Roll and Off Roll
are estimates only and subject to change prior to certification.

18

19 EXPENDITURES 

20

21 Contingency

22 Capital Projects - Asset Review Projects 71,180$          180,000$          180,000$          -$          -$          (180,000)$          Project to be completed in FY26

23 Capital Reserves 109,143$          187,102$          527,000$          339,898$          885,620$          358,620$          Increase consolidates funding, including anticipated stormwater 
infrastructure repairs. Monitor through final.

24

25 TOTAL EXPENDITURES 180,323$          367,102$          707,000$          339,898$          885,620$          178,620$          

26

27 EXCESS OF REVENUES OVER EXPENDITURES 450,314$          339,898$          -$          339,898$          -$          -$          

28

Comments

Proposed Budget

Somerset Community Development District
Reserve Fund

Fiscal Year 2026/2027
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Series 2022 (Refunding) Budget for 2026/2027

REVENUES 

Special Assessments

Net Special Assessments (1) $963,485.00 $963,485.00

TOTAL REVENUES $963,485.00 $963,485.00

EXPENDITURES 

Administrative

Debt Service Obligation $963,485.00 $963,485.00

Administrative Subtotal $963,485.00 $963,485.00

TOTAL EXPENDITURES $963,485.00 $963,485.00

EXCESS OF REVENUES OVER EXPENDITURES $0.00 $0.00

Walton County Collecction Costs (2%) and Early Payment Discounts (4%): 6.0%

GROSS ASSESSMENTS $1,024,984.04

Notes:

(1) Maximum Annual Debt Service less Prepaid Assessments received.

1. Tax Roll Collection Costs and Early Payment Discounts are 6.0% of Tax Roll. Budgeted net of tax roll assessments.
See Assessment Table.

Somerset Community Development District

Debt Service

Fiscal Year 2026/2027

Chart of Accounts Classification
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TOTAL O&M BUDGET $2,064,872.00
COLLECTION COSTS @ $43,933.45

EARLY PAYMENT DISCOUNT @ $87,866.89
TOTAL O&M ASSESSMENT 6% $2,196,672.34

SERIES 2022 (REFUNDING) TOTAL % TOTAL TOTAL SERIES 2022 (REFUNDING)
LU LOT SIZE O&M DEBT SERVICE (1) EAU FACTOR EAU's EAU's O&M BUDGET O&M (2) DEBT SERVICE (2)(3) TOTAL (4)

SF SINGLE & MULTI FAMILY 667 667 1.00 667.00 79.81% $1,753,132.46 $2,628.38 $1,252.44 $3,880.82
COMMERCIAL (5) 28.25 28.25 0.75 21.19 2.54% $55,688.90 $1,971.29 $939.33 $2,910.62

Total Platted 695.25 695.25 688.19 82.34% $1,808,821.35

Unplatted

SF SINGLE & MULTI FAMILY 120 111 1.00 120.00 14.36% $315,406.14 $2,628.38 $1,252.44 $3,880.82
C COMMERCIAL (5) 36.75 25.60 0.75 27.56 3.30% $72,444.85 $1,971.29 $939.33 $2,910.62

Total Unplatted 156.75 136.60 147.56 17.66% $387,850.99

Total Community 852 831.85 835.75 100.00% $2,196,672.34

LESS: Walton County Collection Costs (2%) and Early Payment Discounts (4%): ($131,800.34)

Net Revenue to be Collected: $2,064,872.00

(1) Reflects the number of total lots with Series 2022 debt outstanding.

(2) Assessments are allocated on an equal assessment per acre basis until lots are platted.

(3) Annual debt service assessment per lot adopted in connection with the Series 2022 bond issue.  Annual assessment includes principal, interest, Walton County collection costs and early payment discounts.

(4) Annual assessment that will appear on November 2026 Walton County property tax bill.  Amount shown includes all applicable collection costs and early payment discounts (up to 4% if paid early).

(5) Commercial squares units respresents 1K per sf.

2.0%
4.0%

SOMERSET COMMUNITY DEVELOPMENT DISTRICT

PER LOT ANNUAL ASSESSMENT

FISCAL YEAR 2026/2027 O&M & DEBT SERVICE ASSESSMENT SCHEDULE

UNITS ASSESSED ALLOCATION OF O&M ASSESSMENT
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2026/2027 O&M Budget: $2,064,872.00 2025/2026 O&M Budget: $1,665,252.00
Collection Costs: 2% $43,933.45 2026/2027 O&M Budget: $2,064,872.00

Early Payment Discounts: 4% $87,866.89

2026/2027 Total: 6% $2,196,672.34 Total Difference: $399,620.00

2025/2026 2026/2027 $ %

Series 2022 Debt Service $1,252.44 $1,252.44 $0.00 0.00%
Operations/Maintenance $2,119.71 $2,628.38 $508.67 24.00%

Total $3,372.15 $3,880.82 $508.67 15.08%

Series 2022 Debt Service $939.33 $939.33 $0.00 0.00%
Operations/Maintenance $1,589.78 $1,971.29 $381.51 24.00%

Total $2,529.11 $2,910.62 $381.51 15.08%

SOMERSET COMMUNITY DEVELOPMENT DISTRICT

FISCAL YEAR 2026/2027 O&M & DEBT SERVICE ASSESSMENT SCHEDULE

Lot Size Assessment Breakdown
Per Unit Annual Assessment Comparison Proposed Increase / Decrease

Single Family

Commercial
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GENERAL FUND BUDGET 
ACCOUNT CATEGORY DESCRIPTION 

The General Fund Budget Account Category Descriptions are subject to change at any time depending on 
its application to the District.  Please note, not all General Fund Budget Account Category Descriptions are 
applicable to the District indicated above.  Uses of the descriptions contained herein are intended for general 
reference.   

REVENUES: 

Tax Roll:  The District levies Non-Ad Valorem Special Assessments on all of the assessable property within 
the District to pay for operating expenditures incurred during the Fiscal Year. The assessments may be 
collected in two ways. The first is by placing them on the County’s Tax Roll, to be collected with the County’s 
Annual Property Tax Billing. This method is only available to land properly platted within the time limits 
prescribed by the County.  

EXPENDITURES – ADMINISTRATIVE: 

Supervisor Fees:  The District may compensate its supervisors within the appropriate statutory limits of 
$200.00 maximum per meeting within an annual cap of $4,800.00 per supervisor. 

Administrative Services:  The District will incur expenditures for the day to today operation of District 
matters.  These services include support for the District Management function, recording and preparation of 
meeting minutes, records retention and maintenance in accordance with Chapter 119, Florida Statutes, and 
the District’s adopted Rules of Procedure, preparation and delivery of agenda, overnight deliveries, 
facsimiles, and phone calls.  

District Management:  The District as required by statute, will contract with a firm to provide for the 
management and administration of the District’s day-to-day needs.  These services include the conducting 
of board meetings, workshops, the overall administration of District functions, all required state, and local 
filings, preparation of the annual budget, purchasing, risk management, preparing various resolutions, and 
all other secretarial duties requested by the District throughout the year is also reflected in this amount. 

District Engineer:  The District’s engineer provides general engineering services to the District.  Among 
these services are attendance at and preparation for monthly board meetings, review of construction 
invoices and all other engineering services requested by the district throughout the year.   
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Disclosure Report:  The District is required to file quarterly and annual disclosure reports, as required in 
the District’s Trust Indenture, with the specified repositories.  This is contracted out to a third party in 
compliance with the Trust Indenture. 

Trustee’s Fees:  The District will incur annual trustee’s fees upon the issuance of bonds for the oversight 
of the various accounts relating to the bond issues. 

Assessment Roll:  The District will contract with a firm to prepare, maintain and certify the assessment 
roll(s) and annually levy a non-ad Valorem assessment for operating and debt service expenses.   

Financial & Revenue Collections:  Services of the Collection Agent include all functions necessary for the 
timely billing and collection and reporting of District assessments in order to ensure adequate funds to meet 
the District’s debt service and operations and maintenance obligations.  The Collection Agent also maintains 
and updates the District’s lien book(s) annually and provides for the release of liens on the property after 
the full collection of bond debt levied on particular properties. 

Accounting Services:  Services include the preparation and delivery of the District’s financial statements 
in accordance with Governmental Accounting Standards, accounts payable and accounts receivable 
functions, asset tracking, investment tracking, capital program administration and requisition processing, 
filing of annual reports required by the State of Florida and monitoring of trust account activity. 

Auditing Services:  The District is required annually to conduct an audit of its financial records by an 
Independent Certified Public Accounting firm, once it reaches certain revenue and expenditure levels, or 
has issued bonds and incurred debt.   

Arbitrage Rebate Calculation:  The District is required to calculate the interest earned from bond proceeds 
each year pursuant to the Internal Revenue Code of 1986.   The Rebate Analyst is required to verify that 
the District has not received earnings higher than the yield of the bonds. 

Public Officials Liability Insurance:  The District will incur expenditures for public officials’ liability 
insurance for the Board and Staff.   

Legal Advertising:  The District will incur expenditures related to legal advertising.  The items for which the 
District will advertise include, but are not limited to meeting schedules, special meeting notices, and public 
hearings, bidding etc. for the District based on statutory guidelines 

Bank Fees:  The District will incur bank service charges during the year. 

Dues, Licenses & Fees:  The District is required to pay an annual fee to the Department of Economic 
Opportunity, along with other items which may require licenses or permits, etc.   

Miscellaneous Fees:  The District could incur miscellaneous throughout the year, which may not fit into 
any standard categories. 

Website Hosting, Maintenance and Email:  The District may incur fees as they relate to the development 
and ongoing maintenance of its own website along with possible email services if requested. 
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District Counsel:  The District’s legal counsel provides general legal services to the District.  Among these 
services are attendance at and preparation for monthly board meetings, review of operating and 
maintenance contracts and all other legal services requested by the district throughout the year.   

EXPENDITURES - FIELD OPERATIONS: 

Electric Utility Services:  The District will incur electric utility expenditures for general purposes such as 
irrigation timers, well and lift station pumps and equipment, street lighting, safety lighting, etc. 

Street Lights:  The District may have expenditures relating to street lights throughout the community. These 
may be restricted to main arterial roads or in some cases to all street lights within the District’s boundaries. 

Gas Utility Services:  The District may incur gas utility expenditures related to district operations at its 
facilities such as street lighting, etc. 

Aquatic Maintenance:  Expenses related to the care and maintenance of the lakes and ponds for the 
control of nuisance plant and algae species. 

Lake/Pond Bank Maintenance:  The District may incur expenditures to maintain lake banks, etc. for the 
ponds and lakes within the District’s boundaries, along with planting of beneficial aquatic plants, stocking of 
fish, mowing and landscaping of the banks as the District determines necessary. 

General Liability Insurance:  The District will incur fees to insure items owned by the District for its general 
liability needs 

Property Insurance:  The District will incur fees to insure items owned by the District for its property needs 

Landscape Maintenance:  The District will incur expenditures to maintain the rights-of-way, median strips, 
recreational facilities including pond banks, entryways, and similar planting areas within the District.  These 
services include but are not limited to monthly landscape maintenance, fertilizer, pesticides, annuals, mulch, 
and irrigation repairs. 

Landscape Tree Service: The District may incur expenditures to maintain the trees within the District. 
These services included but are not limited to pruning, treatment, removal, and replacement.  

Irrigation Maintenance:  The District will incur expenditures related to the maintenance of the irrigation 
systems. 

Irrigation Repairs:  The District will incur expenditures related to repairs of the irrigation systems. 

Landscape Replacement:  Expenditures related to replacement of turf, trees, shrubs etc. 
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Miscellaneous Fees:  The District may incur miscellaneous expenses that do not readily fit into defined 
categories in field operations. 

Facility Management:  The District may contract with a firm to provide maintenance oversight of its 
infrastructure. 

Maintenance & Repair:  The District may incur expenses to maintain its recreation facilities. 

Miscellaneous Fees:  Monies collected and allocated for fees that the District could incur throughout the 
year, which may not fit into any standard categories. 

Miscellaneous Contingency:  Monies collected and allocated for expenses that the District could incur 
throughout the year, which may not fit into any standard categories. 

Capital Outlay:  Monies collected and allocated for various projects as they relate to public improvements. 

RESERVE FUND BUDGET  
ACCOUNT CATEGORY DESCRIPTION 

The Reserve Fund Budget Account Category Descriptions are subject to change at any time depending on 
its application to the District.  Please note, not all Reserve Fund Budget Account Category Descriptions are 
applicable to the District indicated above.  Uses of the descriptions contained herein are intended for general 
reference.   

REVENUES: 

Tax Roll:  The District levies Non-Ad Valorem Special Assessments on all of the assessable property within 
the District to pay for operating expenditures incurred during the Fiscal Year. The assessments may be 
collected in two ways. The first is by placing them on the County’s Tax Roll, to be collected with the County’s 
Annual Property Tax Billing. This method is only available to land properly platted within the time limits 
prescribed by the County.  

Off Roll:  For lands not on the tax roll and that is by way of a direct bill from the District to the appropriate 
property owner. 

Developer Contributions:  The District may enter into a funding agreement and receive certain prescribed 
dollars from the Developer to off-set expenditures of the District. 

Miscellaneous Revenues:  The District may receive monies for the sale or provision of electronic access 
cards, entry decals etc. 
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EXPENDITURES: 

Capital Reserve:  Monies collected and allocated for the future repair and replacement of various capital 
improvements such as club facilities, swimming pools, athletic courts, roads, etc. 

Capital Outlay:  Monies collected and allocated for various projects as they relate to public improvements. 

DEBT SERVICE FUND BUDGET 
ACCOUNT CATEGORY DESCRIPTION 

The Debt Service Fund Budget Account Category Descriptions are subject to change at any time depending 
on its application to the District.  Please note, not all Debt Service Fund Budget Account Category 
Descriptions are applicable to the District indicated above.  Uses of the descriptions contained herein are 
intended for general reference.   

REVENUES: 

Special Assessments:  The District may levy special assessments to repay the debt incurred by the sale 
of bonds to raise working capital for certain public improvements. The assessments may be collected in the 
same fashion as described in the Operations and Maintenance Assessments.  

EXPENDITURES – ADMINISTRATIVE: 

Bank Fees:  The District may incur bank service charges during the year. 

Debt Service Obligation:  This would a combination of the principal and interest payment to satisfy the 
annual repayment of the bond issue debt. 
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RESOLUTION 2026-05 
[FY 2027 BUDGET APPROVAL RESOLUTION] 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF THE SOMERSET COMMUNITY 
DEVELOPMENT DISTRICT APPROVING PROPOSED BUDGET(S) FOR FY 2027; SETTING A 
PUBLIC HEARING THEREON AND DIRECTING PUBLICATION; ADDRESSING TRANSMITTAL 
AND POSTING REQUIREMENTS; ADDRESSING SEVERABILITY AND EFFECTIVE DATE. 

WHEREAS, for the fiscal year beginning October 1, 2026, and ending September 30, 2027 (“FY 
2027”), the District Manager prepared and submitted to the Board of Supervisors (“Board”) of the 
Somerset Community Development District (“District”) prior to June 15, 2026, the proposed budget(s) 
attached hereto as Exhibit A (“Proposed Budget”); and 

WHEREAS, the Board now desires to set the required public hearing on the Proposed Budget. 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS OF THE SOMERSET 
COMMUNITY DEVELOPMENT DISTRICT: 

1. PROPOSED BUDGET APPROVED.  The Proposed Budget attached hereto as Exhibit A is
hereby approved preliminarily. 

2. SETTING A PUBLIC HEARING; DIRECTING PUBLICATION.  A public hearing on said
approved Proposed Budget is hereby declared and set for the following date, time, and location, and 
District staff is directed to provide notice of the same in accordance with Florida law: 

DATE: August 6, 2026 
TIME: 2:00 p.m. (CDT) 
LOCATION: Somerset Conference Hall 

215 Nonesuch Way 
Alys Beach, Florida 32461 

3. TRANSMITTAL TO LOCAL GENERAL PURPOSE GOVERNMENT; POSTING OF PROPOSED
BUDGET.  The District Manager is hereby directed to (i) submit a copy of the Proposed Budget to the 
applicable local general-purpose government(s) at least 60 days prior to its adoption, and (ii) post the 
approved Proposed Budget on the District’s website in accordance with Chapter 189, Florida Statutes. 

4. SEVERABILITY; EFFECTIVE DATE.  The invalidity or unenforceability of any one or more
provisions of this Resolution shall not affect the validity or enforceability of the remaining portions of this 
Resolution, or any part thereof.  This Resolution shall take effect immediately upon adoption.  

PASSED AND ADOPTED THIS 4th DAY OF JUNE 2026. 

ATTEST:  SOMERSET COMMUNITY DEVELOPMENT 
DISTRICT 

_____________________________ 
Secretary / Assistant Secretary Chair/Vice Chair, Board of Supervisors 



 
Exhibit A: Proposed Budget 
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